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Y4ebHO-MeToIMUeCcKoe TocobOue TMpeqHa3HAaYeHO [Ji1 ayJUTOPHOM U CaMOCTOSI-
TeJIbHOW paboThl C y4eOHBIM MaTepuajioM IpodeCcCUOHAIbHOW HaIpaBJIeHHOCTHA Ha aH-
TVIMMCKOM si3biKe. Paznesibl 1ocobusi comepkaT TEKCTOBBIM MaTepuas mpodeCCUOHAIbHO-
OPHWEeHTUPOBAHHOTO XapakTepa. M3maHue mpu3BaHO MMOMOYb CTyAeHTaM COpMHUPOBATH
HeoOXoJIMMble 3HAHMS, YMEHHUs] M HaBbIKA: yMeHHe YUTaTb M aHAJIM3UPOBAThb TEKCThl Ha
AHTJIMMCKOM sI3bIKe C IIeJIbI0 He TOJIbKO W3BJledyeHUs WHOPMAIMd, HO U IIpHUoOpeTeHus
HABBIKOB YCTHOW U NMUCbMEHHOMW CHeIHajIM3UPOBAaHHOM KOMMYHHMKAIIMHM. Y YeOHBIM MaTe-
pHaj 1mocobusi MOXKeT OBITh HCIIOJIb30BaH JIJII CaMOCTOSITeJIbHOM pabOThI CTYAEHTOB U B
KadecTBe 3aJlaHUM JjIs1 IPOMEeXXYTOYHOM M UTOTOBOM aTTeCTallUM I10 TUCITAIUIMHAM OJI0Ka
«HHOCTpaHHbIN SI3bIK (AHTJIMHMCKUN)».

[Tocobue MoxeT ObITh WCIOJIB30BAHO B KaUueCTBE OCHOBHOMW WX JIOMOTHUTEIHLHOMU
JMTepaTyphbl Iyisi Bcero Habopa MUCIUIUIMH 6iioka «AHOCTpaHHBIN SI3bIKY» WHXKEHEPHBIX
HallpaBJIeHWM TOJITOTOBKU OakajaBpHaTa, CIelUajiiTeTa, MaruCTpaTypbl, aCIHAPaHTYPbl
OYHOM U 3a04HOM HOPM 0OyUeHHSI.

VY TBepleHO U PEKOMEeH/I0BaHO K M3/IaHUI0 MeTOAUYecKUM coBeToM WHXXeHepHOro
mHCTUTyTa (1Mpotokos Ne6 ot 30 saBaps 2024 t.).

© HoBocuburpckuii rocyJapcTBeHHbIN arpapHblii yHuBepcureT, 2024
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IIOACHUTEJIbHASA 3AIIMCKA

IlanHoe y4yeGHOe nocobue INpegHa3HavYeHo, MpeXxae Bcero, sl 6akanaaBpoB, Maru-
CTPAHTOB TaKOI'O HallpaBJieHWsl OJArOTOBKM MHXeHepHOro MHCTUTYTA, Kak « TexHomorus
TPAHCIIOPTHBIX TporieccoB» (mpodwiib: «Opranuzaiys U 6e301acHOCTb ABWXKeHUs»). [1o-
cobre MOXeT OBITh UCIIOJIb30BAHO B Ka4eCTBe JIONOJIHUTeIbHOU y4eOHOM JIMTepaTyphl Ha
3aHITUSX CO CTyJIeHTaMH, MaruCTpaHTaMU M acllMpaHTaMH I10 BCeM HallpaBJIeHUsIM I10-
roToBKA MH)XeHepHOro MHCTUTYTa OYHOU U 3a09HOU POpM 00ydeHusl.

[Tocobue paccuutano Ha 20-30 y4. yacoB ayauTOpHBbIX 3aHITUM U 40-60 yacoB ca-
MOCTOSITeJIbHOM paboThl, YTO COOTBETCTBYeT 0a30BbIM cTaHjapTaM PI'OC. U3manue mo-
»KeT OBITh WCIOJIb30BAHO B HAYYHO-HUCCIIeJIOBATEJIbCKOM paboTe MaruCTpaHTOB U IPU MO/I-
TOTOBKE K C/Iauye KaHIUJAaTCKOT0 3K3aMeHa 10 aHTJIMHCKOMY SI3BbIKY.

B ocHoBHBIX pa3zfieniax mocobus peJiCTaBIeHbl:

1) pabota ¢ TeKCTOBBIM MaTepraioM NPOdeCCUOHATIBHON HAIIPaBJI€HHOCTHY;

2) paboTa C TeKCTOBBIM MaTepHUalioM JIeJIOBOTO XapaKTepa;

3) 6aHK TeKCTOB NMPOQPeCcCUOHAIIBHOM HANpPaBJIEHHOCTH [JIs U3y4alollero, 03HaKo-
MUTEeJIbHOTO YTeHUSs, IOITOTOBKY Mpe3eHTallui, pegepaToB U HAy4YHBIX JOKJIA/I0B;

4) pekoMeHJIAIIMK W CIIPABOYHbIA MaTepuai Jjisi 3GdeKTUBHOM MOJTOTOBKU MPO-
¢deccroHanbHOU U HAy4YHOU ITpe3eHTalluy;

D) MeToOMYeCKHUe YKa3aHMs [0 OpraHrU3aly CaMOCTOSATeJIbHOW pabOoThI.

Pazpen «Pabota ¢ TekCTOBBIM MaTepuasioM IPOQeCCHOHAJIbHOM HalpaBJIeHHOCTH
IIpe/iCTaBlieH B O yuyeOHO-TeMaTthyeckux Osokax (Units), KOTOpble COOTBETCTBYIOT YPOB-
HIO $I3bIKOBOM MOJArOTOBKKM A2-Bl. YuebHBIM 6JI0K OTKpBHIBAeTCS OOIIMPHBIM TeMaTuye-
CKUM BOKaOyJISIDOM U 3aJ]JaHUSIMU Ha ero OCBOeHHe. TeKCT [JI U3Yy4arollero YTeHusl Kax-
J0T0 OJ10Ka MAaKCMMAJIbHO HACHIIeH MpodeCCUOHAIbHOW JIEKCUKOMW U MpeJICTaBIisieT cOO0M
COBpPeMeHHbIA KOHTEeHT, OTPaXkalollUi CHelU(UKy ONpelelIeHHOW WHXKeHepHOW OTPaCiIy.
TekCT 711 U3yvarollero YTeHusl COMPOBOXAAETCS MOCIeTeKCTOBbIMU 3aJJaHUSIMU Ha I10-
HUMaHHe COJep>KaHusl M 3akpeluieHde crenuanbHOW JiekcMky (Comprehension Check).
3aBepIIaroias 4acTb GJI0Ka — 3TO yIIpaXkHeHHe Ha YCTHYIO MPAKTHKY 110 TeMaTHKe IOHUTa
B popMme npodeccroHanbHOro auasnora (Speaking Practice). B kaxkjiom 13 6JI0KOB Ipejy-
CMOTpEHBI 33/IaHKsI HAa CaMOCTOSITeJIbHYI0 paboTy — yIpakHeHWUsl, OpUeHTHpYIoIllee CTy-
JleHTa Ha aHaJIMTUYeCKylo paboTy ¢ npodeCcCHOHAIbHOU JIeKCMKOW, Ha MOMCK JIOMOJIHU-
TeJIbLHOI'O0 MaTepuajia B MHTepHeTe U CO3JIaHHe Mpe3eHTall|ui Ha ero OCHOBe.

Paznen «Pabora ¢ TeKCTOBBIM MaTepualioM AeJIOBOI0 XapaKTepa» COAEepXKUT ydeO-
HBI MaTepuaj 10 JIeJIOBOMY aHIVIMACKOMY SI3bIKY, KOTOPBIN TpefCTaBiieH B 4 y4eOHO-
TeMaTU4eCcKnX OJIOKaxX M MOJ0OpKe TeKCTOB JIeJIOBOTO xapaKTepa il IlepeBojia U paboThl
CO CreluaibHOU JieKCMKOM. Llenb pa3nena — 00y4dTbh OCHOBAM /IeJIOBOTO OOIIeHUs B yCT-
HOM U nrMCbMeHHOW ¢opmax. TemaTuka GJIOKOB ompejiesisieTCsl CUTyalell yCTPOMCTBA Ha
pabory, koTtopast TpebyeT MPaBWIBHOI'O 3alI0JIHEHUS! TUIIOBBIX ITMUCbMEeHHBIX (pOpPM U IOJI-
TOTOBKHU K YCTHOMY COOece/JoBaHUIO.

Paznen nocobust «baHk TekCTOB npodecCcroHabHOW HApPaBIEHHOCTHY IpejCcTaB-
nsieT coboi OOIIMPHYIO NOJOOPKY ayTeHTHYHBIX TEKCTOB ITPO(PECCUOHAIBHON TeMaTHKHU.
TekcToBbIM OaHK cofep>XUT 35 TekcToB. [IpefcTaBieHHasi B MOCOOUM TeMaTh4yecKast Moji-
6opka — 3TO COBpeMeHHbIN NpodeCcCUOHANIbHBIA KOHTEHT, MO3BOJISIONIANA TOAPOOHO H3Y-
YUTh JIOBOJIbHO OOIIMPHBIN IIJIACT CHEeIUaIbHOM JIEKCUKH, HOMAHUPYIOIIWM OCHOBBI Opra-
HU3alMM U 0e30IaCHOCTU AOPOXKHOTO IBHIKEHHs, 0e30IacHOCTh aBTOTPAHCIOPTHBIX
cpencTB, pacciefoBaHuve u askcrneptusy JITII, skosormdeckyro 06e30MacHOCTb aBTOMO-
OWIBHOTO TPAHCIIOPTA, JINIIEH3UPOBaHUe Y CepTU(PUKALINIO Ha aBTOMOOMUIIBHOM TPaHCIIOP-
Te, TPAHCIIOPTHYIO MH(PACTPYKTYPY, TPAHCIOPTHYIO JIOTUCTUKY, IIOIPY304YHO-pa3rpy304-
HOe 000pyJlIoBaHUe.



Paznen « MUHCTpYKIMS 1151 TOATOTOBKM YCTHOU MpPe3eHTallu TeKCTOBOI'0 MaTepraa
Ha aHIJIMMCKOM SI3bIKe» COJIePXKUAT MeTOAUYecKre peKOMeHIaIlMU 10 00IeMy aJirOpUTMy
CO3/IaHUSI YCTHBIX Tpe3eHTalMi. [Ipe3eHTalliK MOTYT BBINIOJHATHCS CTy[IeHTaMH 110 TeK-
CTaM, MpeJICTaBJIeHHbIM B TeKCTOBOM OaHke. B pasmerne Takxe CONepXXUTCS MOJPOOHBINA
CIIPAaBOYHBIM MaTepuall 10 KOMIIbIOTEPHBIM TEeXHOJIOTHSIM TOATOTOBKHU JIOKJIA/IOB U TIpe-
3eHTalluu.

Pazpnen «Meroaudeckrie peKOMeHJAIMU 110 OpraHU3allMd CaMOCTOSITeJIbHOW pabo-
Th» CTaBUT LIeJIbI0 MeToau4yecKkoe obecliedeHHe MpoIecca CaMOCTOSITeJIbHOM paboThl U
CaMOIOATOTOBKM CTyAeHTOB. Kak mpaBuiio, camocTtositelibHas paboTa CTyAeHTOB — 3TO
MIOATOTOBKA Iepeckasa, pedepara, aHHOTaluH, mpoekra. [logpobHble pekoMeHavK 10
MIOATOTOBKE HAHHBIX BUIOB CAMOCTOSTEJIbHOW Y4eOHOM HesTeIbHOCTU IpeJiCTaBIeHbl B
paszerne.

OcHOBHBIe HAaBBIKH, OCBOEHME KOTOPHIX SIBJISIETCS] [IepBOOYepeJHON 3a/laueil JaHHO-
ro ocoous:

— HaBBIK KOPPEKTHOTO TepeBoJia TeKCTOB TPOo¢deCCUOHAIbHOM HAPaBIeHHOCTH;

— HABBIK aKaJleMAYeCKU MPABUJIbHOIO YCTHOTO IIpe/ICTaBJIeHHs)/TIpe3eHTallui KOH-
TeHTa NPOodeCcCUOHAIbHON HAIlPaBJIEHHOCTH.

— ¢(OpMHpOBaHKe HABBIKOB YCTHOU U NMHUCbMEHHOM NPOogeCCUOHATbHOW KOMMYHU-
KaIuu.

Takum 00pa3oM, Kaxablii OJIOK, Yepe3 TeKCThl U CUCTeMY YIPaXKHEHUU CTUMYJIUPY-
eT MHTepeC 00yYaroMXCsl K HAyYHOW KOMMYHHUKAIIMA Ha UHOCTPAHHOM $I3bIKe, TIOBBIIIAeT
MOTHBAIIMIO K IIpoleccy o0ydeHus], ciocob6CTByeT (OPMHUPOBAHUIO OCHOBHBIX U ITpodec-
CHUOHAJIbHBIX KOMITeTeHIIUH:

— CIIOCOOHOCTh TPUMEHSTh MHOCTPAHHBIN SI3bIK B Ccdepe mpodbeCcCUOHAIbHOW Jiesi-
TeJIbHOCTH;

— CIIOCOOHOCTh K MMCBbMEHHOW M yCTHOM INMPOdeCCUOHAIIbBHOW KOMMYHHUKAIUA Ha
WHOCTPAHHOM SI3bIKE;

— CIOCOOHOCTh KCHOJIb30BaTh 3HAHKWE WHOCTPAHHOTO SI3bIKA [IJIS1 TOTYy4YeHUs TpOo-
dbeccrnoHanbHOM UHGOPMAIIUKA U3 UHOCTPAHHBIX KUCTOYHHKOB.

[Tocobue MoxxeT OBITH MCIIOIL30BAHO B PAa3HOOOPA3HBIX YCJIOBHUSX Y4eOHOIO IpO-
1ecca Jijisi pa3BuUTHs 6a30BOM KOMMYHMKATUBHOM KOMIIETEHITMA — YMEHUs ToJTy4aTh, Ie-
pepabaThIBaTh U lepeflaBaThb MHGOPMAIIUIO HA MTHOCTPAHHOM SI3bIKe.



PA3JIEJI 1. PABOTA C TEKCTOBBIM MATEPUAJIOM
ITPOPECCHUOHAJ/IBHOUM HAITPABJIEHHOCTHA

TekcTbl npodeCcCHOHAIbHOW HANpPaBJIEHHOCTA C IPAKTUYeCKMMU 3aJJaHUSIMU 110
HaIIPaBJIEHUIO [I0JATOTOBKYU

Unit 1. Motor Vehicle Crashes

Exercise 1. Read and memorize the words and word combinations.

LoOoONSURANN =

CTBIO
15.
16.
17.

motor vehicle aBToMoOWIIb

crash aBapusi; CTOJIKHOBeHUe; KaTacTpoda

injury TpaBMa; yBeube; IIOBpeXXJieHre; Bpel, yiiepo

fatality HecuacTHBIN ciTy4al C JieTallbHbIM UCXO0JIOM

employee COTpyIHUK; pabOOTHUK; CITy>all[ii; pabOTHUK 110 HAUMY
safety 6e3omacHOCTb

employer HaHuMaTeJb, paboToAaTelb (YeI0BeK WM OpraHU3aIls)
driving e311a; BoXkJieHHe aBTOMOOMIIS

safe practice TexHrka 6e301MacCHOCTH

. public road gopora obiero mojab30BaHUS

. death rate cMepTHOCTB; ypOBeHb CMEpPTHOCTH; 1TI0Ka3aTeJlb CMEePTHOCTU

. high-income country cTpaHa ¢ BLICOKUM YPOBHEM JI0XOJIOB

. drunk(en) driving ympaBieHre aBTOMOOMIEM B COCTOSIHUM OITbSIHEHUSI

. speeding mpeBbIllIeHUe JTO3BOJIEHHOW CKOPOCTH, e3]la C HeI03BOJIEHHOM CKOpO-

seat belt pemenb Ge3omacHOCTH
passenger vehicle maccakupckuii aBTOMOOHJIb
medical care ¢enepanbHas TporpaMMa MeIMIIMHCKOTO CTPaxOBaHUSI; MeIUITHH-

CKoe O6CJIY>KI/IBaHI/Ie

18.
19.

legal expenses cyiebHbIE U3[IEPXKKU
property damage KoMmreHcaIlisl 3a TIOBPeXIeHHe HMYIIeCTBa B aBTOMOOWIIE;

MaTepualibHbIN yillep0; Bo3MellleHre UMYIIeCTBeHHOro yiepba

20.
21.
22.
23.
24,
25.

lost productivity cHI>KeHHe TPOHU3BOIUTEILHOCTH TPYAa

motor vehicle accident aBTomo6uIbHAs1 KaTacTpoda

national safety 6e3onacHoCTb CcTpaHbl; HallMOHAJIbHAS 0€301IaCHOCTh

odd ciyyaliHbIN

prevent npeioTBpaIiaTh, peaynpex/iaTh, He I0MyCKaTh

drive defensively BoguTh aBTOMOOWIIL 6€3011aCHO; OBITH OCTOPOXKHBIM BO BpeMst

BOXXJIEeHHUs

26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.

avoid usberaTb

distraction oTBjieueHre BHUMaHUsI

stay alert ObITH HaUeKYy; He TepATh OAUTEILHOCTH
avoid following too close cobmomaTh AMCTAHITHIO
anticipate 0XXuJiaTh; pelyraibiBaTh; PeJBOCXUIIATD, YIIPEXIATh
freeway aBTOMarucTpasb, aBTOCTpajia

intersection nmepekpecTok

hazard light aBapuiiHasi cBeTOBasi CUTHa/IU3aIMs
oncoming traffic BctpedHoe fiBu>xeHre TpaHCIIOpPTa
hazard puck, ormacHOCTb; IPeNATCTBHe, TOMexa
parking brake cTostHOuHBIV TOPMO3

electrical wire anexTpruyeckuii TpoBO/I

hazardous conditions onacHble ycjIOBUSI/CUTYaIIUU
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39.
40.
41.
42.
43,
44,
45,
46.
47.
48.
49,
50.
51.
52.
53.
4.
55.
56.
57.
58.
59.
60.
aBapust
61.
62.
63.
64.
65.
66.
67.
68.
3JI0POBbBS
69.
70.
71.
72.
73.
74.
75.
76.
77.
78.
79.
80.
81.

exit BBINTH (M3 aBTOMOOUIIS)

road flare aBapuitHbIM GOHAPH

traffic triangle 3Hak aBapuIHOM OCTAaHOBKU TPEYTOJIHHBIN
occupant rmaccaxup

pedestrian merexo

ambulance marMHa CKOpo# MOMOIIM, CKOpasi TIOMOIIb; CAHUTAPHbBIA TPAHCIIOPT
minor accident He3HauUMTeJIbHAs aBapHsI

police report oT4eT NOJIUINK; TTPOTOKOJ

Insurance comparny CTpaxoBasi KOMITAHUS

document JOKyMeHTUPOBATh, OPOPMJIIATH IOKYMEHTHI
admit fault mpu3HaTH BUHY

accident scene MecTo aBapuu; MeCTO MPOUCIIECTBUS

judge o1eHUTD; JieslaTh BBIBOJI, COCTABJISITH MHEHUE
determine orpefiesifaTh, yCTaHABIMBATh, BLIHOCUTH pellleHUe
gather information cobupatb nuHbOpMaIio

full name monHoe uMs, UM ¥ paMUTHS

make Mapka, TuIl

license plate number pervcrpalliOHHbBI HOMepP

contact information KOHTaKTHBIEe JaHHEIC

road sign TOPOXKHBIN yKa3aTesIb; IOPOXKHbBIN 3HaK

traffic lights cBeTodop

external environment okpy>karoiriee ITpoCTPaHCTBO; 0030p MecTa, T'Jie CJIyIrsiach

investigation pacciieioBaHue; J03HaHKE; paCCMOTpeHue (Jieria)

adrenaline rush BeIOpoC agpeHanMHa; OCTphIe OLIYIIEeHUs

alter U3MeHSITh; MEHSITh; BUIOU3MEHSTh, BHOCUTb U3MEHEeHUSsI

think straight sscHO MBICTTUTD; CKOHITEHTPHUPOBATbHCSI; COOPATHCS C MBICJISIMU
disguise WCKaXkaTb ONTYIIIeHUs; IPeICTaBIIATh B JIO)KHOM CBeTe

post-accident mociieaBapuMHbIN

minimize the impact MUHUMH3UPOBATh HEraTUBHbBIE MMOCIIECTBUS

medical information mepurvHckas uHpopmalys, “UHPOpPMAIUsS O COCTOSTHUU

driver's license BoguTe/IbCKUe ITpaBa

insurance cTpaxoBOM MOJIKC, CTPaXOBKa

vehicle registration document TexHU4YeCKW TaCIIOPT aBTOMOOHIIS
up-to-date akTyabHbIN

readily accessible HaxoasIIUICS B JIETKOJIOCTYITHOM MeCTe
loose items He3aKperieHHbIe YaCTH; HeyCTOMYUBbIE TTPeIMeThI
impact CTOJIKHOBeHue, yap

cell phone coToBsIit TeiedoH

first aid kit MmegumHCKAs anTevyKa

cutter pexxyIiui UHCTPYMEHT; pe3ak, HOX

emergency 4pe3BblYaiHasi, aBapuKHas, HelllTaTHAas CUTYal[Us
breaker tool UHCTpyMeHT JiJis pa301BaHUsI

witness/eyewitness cBujieTeNb, OUeBH/IEl]

Exercise 2. Read the international words and guess their meanings.

Auto, procedure, motor, result, fatality, seriously, practice, second, public, million,
passenger, legal, productivity, statistics, problems, critical, national, minimize, medical in-
formation, license, registration, document, phone, photos, scene, location, parking, mo-
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ment, relax, electrical, occupant, police, officer, company, objectively, models, contact in-
formation, videos, adrenaline.

Exercise 3. Read and translate Text 1.
Text 1. Auto Accident Procedures
Source: https://www.safetytalkideas.com/safety-talks/motor-vehicle-safety/,
https://www.safetytalkideas.com/safetytalks/auto-accident-procedures/

Motor vehicle crashes result in a significant number of injuries and fatalities both on
and off the job. Employees should take motor vehicle safety seriously no matter if they
drive on the job or not. Employers should encourage their employees to act in accordance
with safe driving practices both at work and out of it.

According to the motor vehicle crash statistics in the USA:

— An estimated 42,000 people died in motor vehicle crashes in 2020.

— Every 12 seconds someone dies in a car crash.

—In 2018, 1,276 U.S. workers driving or riding in a motor vehicle on a public road
died in a work-related crash.

— Over 4.5 million motor vehicle related injuries occurred in the US in 2017.

— The US crash death rate was more than twice the average of other high-income
countries.

— 1 in 3 crash deaths involved drunk driving.

— 1 in 3 crash deaths involved speeding.

— Seat belt use in passenger vehicles saved an estimated 14,955 lives in 2017.

— Motor vehicle crashes cost employers S$60 billion annually in medical care, legal
expenses, property damage, and lost productivity.

These statistics show the significant problems motor vehicle crashes cause in the
United States each year. It is critical to prevent motor vehicle accidents in any way possi-
ble both on and off of the job.

According to the National Safety Council, the odds of dying in an auto accident are 1
in 114. This is a frightening number, considering how frequently we see accidents happen
on the roads. Auto accidents are unfortunate events that no one wants to be involved in.

The best way to prevent auto accidents is to drive defensively. This means you
should avoid distractions, stay alert, look down the road, avoid following too close, and
anticipate other drivers’ actions. Although you can do everything right, you may still find
yourself involved in an accident at one point in your life. Therefore, it is vital to be pre-
pared for how you should react, and what you should do and not do following an accident.

After an accident occurs, you must follow these procedures:

— If the accident occurs at a busy location such as a freeway or intersection, move
your vehicle to a safe location, if possible, to avoid causing secondary accidents. If mov-
ing is not possible, use your hazard lights to alert oncoming traffic of the hazard.

— Place your vehicle in park using a parking brake, and take a moment to relax. Be
aware of your surroundings and be sure no electrical wires are on your vehicle or other
hazardous conditions exist prior to exiting your vehicle.

— If you have road flares or traffic triangles, consider using them to alert oncoming
traffic.

— Check on others involved. Be sure that other vehicle occupants and pedestrians in
the area are not injured. Dial 911 immediately if someone is injured and request an ambu-
lance.

— Call the police to the scene and notify your employer. Even with minor accidents,
having an officer come to the scene to create a police report and properly document infor-
mation will assist later when dealing with insurance companies.
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— Avoid admitting fault and apologizing to others at the accident scene. Allow the
police to objectively judge events that took place and determine fault of the accident.

— Gather as much information as you can. Important items to document include: the
driver and passengers’ full names; insurance information; makes, models, and license plate
numbers of all vehicles involved; and contact information for any eyewitnesses.

— Document the scene by taking photos and videos of not only the vehicles, but the
entire scene. Include documentation of road signs, traffic lights, and the complete external
environment around where the accident took place. Doing so will assist with the investiga-
tion and allow the insurance company to better understand what took place.

To sum up, it should be mentioned that following an accident, drivers, and passen-
gers may experience an adrenaline rush that could disguise injuries and alter your ability to
think straight. Therefore, it is important to be prepared and understand pre- and post-
accident procedures prior to being involved in an accident.

Exercise 4. Answer the questions.

1. What do motor vehicle crashes result in?

2. Why is it critical to prevent motor vehicle accidents in any way possible in the USA?
3. What are the pre-accident procedures any driver should be aware of?

4. What post-accident procedures must be followed?

Exercise 5. Read about the proactive steps that should be taken in case an acci-
dent occurs. Complete the gaps (1-7) with the words given in the box.
| Aid, witness, accident, charged, dial, seat, license |

Information source: https://www.safetytalkideas.com/safety-talks/motor-vehicle-safety/

One of the best ways to minimize the impact of an 1) ... is to be prepared for the ac-
cident prior to it taking place. Some steps to take include:

— Items such as medical information, driver’s 2) ..., insurance, and vehicle registra-
tion document should be up-to-date and readily accessible.

— Remove or properly secure loose items in your vehicle to prevent the possibility of
them flying around during impact.

— Keep your cell phone 3) ... and readily available to 4) ... 911 and take photos of
the scene.

— Consider keeping a first 5) ... kit and emergency 6) ... belt cutter/window breaker
tool in your vehicle.

— Maintain paper, pens, or pencils in your vehicle to document other vehicle and 7)
... information.

Exercise 6. Match the words and word combinations (1-7) with their definitions

(a-g)-

1. a motor ve- |a. a vehicle equipped for taking sick or injured people to and from hospi-

hicle tal, especially in emergencies
2. a crash b. a person or organization that employs people
3. an injury c. a person who is paid to work for an organization or for another person

4. an employer |d. a road vehicle powered by an internal-combustion engine

5. an employee |e. a strap attached to a seat in a car or an aircraft. You fasten it across
your body in order to prevent yourself being thrown out of the seat if
there is a sudden movement.

6. a seat belt  |f. damage done to a person’s body

7. an ambu- g. an accident in which a moving vehicle hits something and is damaged
lance or destroyed
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Exercise 7. Discuss the following points.
1. What can you do to be well-prepared in the case that an accident occurs?
2. Why is it important not to admit fault or apologize at the accident scene?

Exercise 8. Search the Web for the motor vehicle crash statistics in Russia and the
procedures a driver must follow in case of an accident. Make a presentation.

Exercise 9. Look through Unit 1 again. Make a list of the words and word combi-
nations you consider to be the terms. Translate them into Russian.

Unit 2. Safeguards to Mitigate Hazards of Backing

Exercise 1. Read and memorize the words and word combinations.
safeguards Mepbl 6e30MaCHOCTH
mitigate yMeHbIIIaTh, CHUXKATh
hazard puck, onacHOCTb
backing mBrkeHHe 3aJHUM XOI0M
back up cmaBaTh Has3az; IBUTaTbCS 3aITHUM XO[0M
motor vehicle aBToMoOWIIb
heavy equipment Tspkénasi TeXHUKa, CIeIITeXHUKA
incident aBapuiiHasi CUTyallysl, UHIIUIEHT; ITPOUCITIECTBUE
national safety 6e3omacHOCTb CTpaHbI; HallMOHaIbHAsE 6€30MaCHOCTD; TOCyAap-
CTBeHHas1 6e3011aCHOCTD

10. accident aBapusi; HeCYaCTHBIN CiTy4yai

11. injury TejsecHoe IoBpexXxeHue, YN0, paHa, TpaBMa

12. all too often cnuiikom yacto ObIBaeT Tak, 4ToO

13. property damage yiiiep6 4acTHOM COOCTBEHHOCTH; MUMYIIeCTBEHHbIN/ MaTepu-
aJIbHBIN y111epb

14. visibility BummMocThb; 0630p

15. blind/dead spot ydyacTok 0630pa, 3aKpbIThIM OT BOJIATEJISI; CJierasi 30Ha

16. fixed object HermoaBWXHBIN 0OHEKT

17. moving equipment or vehicle aBwkyllleecsi obopymoBaHHe Jis TepeMeliie-
HUSI/TPAaHCIIOPTUPOBKY Yero-jMb0 WU TPAHCIIOPTHOE CPefICTBO

18. uneven terrain nepece4éHHasi MECTHOCTb

19. construction site ctpouTesbHas IJIOIA[Ka, CTPOUILIONIAAKA

20. best practices ycraHOBUBIIIAsICS IPAKTHKA, TIEPEI0BOM OIbIT

21. eliminate uckiroyaTh; n3beraTtb

22. work area mpou3BOJCTBEHHbIN/pabounii y4acTOK; paboyas 30Ha; paboyas Ij10-
I1ajika; MecTo paboThl

23. work task paboydee 3aganue

24. preplanning npesiBapuTesibHas MpopabOoTKa/TIIIaHUPOBaHKE

25. movement ABIKeHHe; TIepeBHKeH1e, repeMelleHre

26. unnecessary JIMIITHUNA, HEHYXHBIN; HeobsI3aTeTbHbIN

27. pull-through parking mapkoBka C HMpsSIMOTOYHOM pacCTAaHOBKOM aBTOMOOMIIEHN
(ycTaHOBKa U BBIe3]T IPOU3BOIUTCS TOJILKO IIePeIHUM XOJI0M)

28. pull forward BbeIe3kaThb mepeIHUM XOJI0M

29. parking spot MecTo Ha aBTOCTOSIHKe; TapKOBOYHOE MeCTO

30. being in a fixed position ycTaHOBJIEHHBIN B OIIpeAeIeHHOM I0JI0XKeHUN

31. install ycranaBiuBaTh

32. backup camera Busieokamepa 3aJjHero Bujia B aBTOM0obOujie

LN~ NN =
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33. spotter cnoTTep; YejaoBeK, yKa3bIBalOIIUM HallpaBjieHHe IBHXKeHUs

34. ground personnel Ha3eMHBIH ITepPCOHA

35. protective barricade/barrier 3amuTHasi 1perpaja, 3allldTHBIA 6apbep

36. critical BaxkHbIM

37. struck-by incidents cToJIKHOBeHHUSI, CBSI3aHHbIE C OIIACHOCTBIO MOTyYeHHUs MeXxa-
HUYeCKOro yjiapa

38. reduced cHU>XeHHBIN, yMEeHbIIIEHHBIN

39. error omnrbka

40. fatality HecUacTHBIN CTydal C JIeTaJIbHBIM UCXOJIOM

41. OSHA (Occupational Safety & Health Administration) YmpaBneHve oxpaHbI
Tpyzna (B CIIIA)

42. dump truck camocBan

43. semi-truck dypa; rpy30BUK-TSITa4 C MOJTYyIIPUIIETIOM

44, pickup nmukan (rpy3oBoi aBTOMOOWIIb Ha IIACCH JIETKOBOT'O aBTOMOOMIIS)

45. back-over incident mpouciecTBre IIpy ABMXKEHUH 3aJHUM XOJ0M

Exercise 2. Read the international words and guess their meanings.
Motor, risk, national, object, practice, planning, parking, position, camera, person-
nel, barricade, effective, operator, result, serious, pickup.

Exercise 3. Read and translate Text 1.

Text 1. Backing Up in a Motor Vehicle (or Heavy Equipment)
Source: https://www.safetytalkideas.com/safetytalks/backing-up/

Operating heavy equipment or a motor vehicle is inherently a hazardous task; how-
ever, backing up creates more risk for incidents to occur. According to the National Safety
Council, backing accidents cause 500 deaths and 15,000 injuries per year. All too often,
unnecessary backing is responsible for injuries or property damage incidents. The hazards
include: less visibility/ more blind spots; fixed objects; moving equipment or vehicles and
uneven terrain (construction sites). It is important to consider the hazards of backing and
what can be done to mitigate these hazards.

The best practices and safeguards to mitigate the hazards of backing include:

— The single best way to prevent backing-related incidents is to eliminate backing as
much as possible. Most work areas and tasks can be set up in such a way that backing up is
not necessary. Preplanning of movements is another way to eliminate unnecessary backing.

— Look for pull-through parking before choosing to park where your first move is
backing up. Always try to position yourself so that you can easily pull forward out of a
parking spot.

— If you need to back up after being in a fixed position, complete a walk-around of your
vehicle. This allows you to be aware of what is in your blind spots prior to making a move.

— Install backup cameras on equipment and vehicles.

— Use a spotter when appropriate. If backing is necessary and there are hazards, such
as other ground personnel or fixed objects in the area, then a spotter may be necessary.
Always consider the additional hazards created when a spotter is used in a work area with
moving equipment or vehicles.

— Mark fixed objects, so they are more visible to those operating a motor vehicle or
heavy equipment in a work area.

— Place protective barricades to protect critical or expensive equipment from struck-
by incidents.

To sum up, it should be mentioned that backing can almost always be eliminated or
greatly reduced when proper preplanning is used. Elimination should always be the first
choice before relying on less effective safeguards such as backup cameras or a spotter.
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Exercise 4. Answer the questions.

1. What is the statistics about backing-related accidents?

2. Why is backing up a motor vehicle hazardous?

3. What are the best practices and safeguards to mitigate the hazards of backing?

Exercise 5. Read about backing up hazards and complete the gaps (1-5) with the
words given in the box.
| Personnel, damage, years, serious, blind |

Information source: https://www.safetytalkideas.com/safetytalks/backing-up/

With increased 1) ... spots, backing leaves drivers and operators at more risk for er-
ror resulting in 2) ... or injury. The most 3) ... incident occurring due to backing is fatali-
ties of ground 4) ... . OSHA states that dump trucks, followed by semi-trucks and ordinary
pickups, are responsible for the majority of back-over incidents in the past ten 5) ... on the
job. Outside of struck-by incidents involving ground personnel, there are many other haz-
ards as well.

Exercise 6. Match the words and word combinations (1-7) with their definitions

(a-g)-

1. a safeguard | a. something that happens, often something that is unpleasant

2. a hazard b. an unfortunate incident that happens unexpectedly and unintentional-
ly, typically resulting in damage or injury; a crash involving road or
other vehicles
3. an incident | c. a measure taken to protect someone or something or to prevent some-
thing undesirable

4. a blind spot | d. space for parking a vehicle in

5. parking e. means how far or how clearly you can see
6. visibility f. a danger or risk

7

. an accident | g. an area in your range of vision that you cannot see properly but which
you really should be able to see. For example, when you are driving a
car, it is often the area just behind your shoulders.

Exercise 7. Discuss the following points.
1. Are we doing a lot of unnecessary backing during our work tasks?
2. Have you ever had a backing-related incident or accident?

Exercise 8. Search the Web for the backing-related accidents statistics in Russia
and the best safequards to mitigate the hazards of backing. Make a presentation.

Exercise 9. Look through Unit 2 again. Make a list of the words and word combi-
nations you consider to be the terms. Translate them into Russian.

Unit 3. Defensive Driving

Exercise 1. Read and memorize the words and word combinations.

1. defensive driving ympaBiieHHe aBTOMOOHIEM B KPUTHYECKHUX CHUTYalUsIX, Oe3-
omacHOe BOXKJIeHHe

2. dangerous onacHbIN; pUCKOBAaHHbBIN

3. distracted HeBHUMAaTeIbHBIN, OTBJIEKAIOITUICS 32 PyJIeM

4. speeding npeBbIlieHHe JO3BOJIEHHOM CKOPOCTH, e37]a C HeI03BOJIeHHOM CKOPOCThIO

5. drowsy 3achITalOIIMH, TPeMITIOIUHN; COHHBIN
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11.
12.

drunk nbsHBIN, HAXOASIIMICS B COCTOSIHUU OIbSIHEHUSI

cautious OCTOPOXKHbIW, OCMOTPUTEJIbHBIW; IIPey CMOTPUTEJIbHBIN

aware 3HarOIIUN, OCBEJIOMJIEHHBIN, KOMIIETEHTHBIN; C YY4ETOM

defensive ocTOp>XHBIN, aKKYpaTHBIH

utilize ucnosb30BaTh; NIPUMEHSTH

techniques TexHvka, MeTO/bI, CIIOCOOBI, TPUEMBI

injured MOJIyYMBIIVIK TeJjleCHbIe NOBPEXJIeHUs; TPABMUPOBAHHBIN TTOBPEXIEH-

HbIN; IIOTEepPIeBIINN aBaAPUIO

13.

casualty kaTacTtpoda; HecuacTHBIW CJydail; aBapus; CMepTb B pe3yJbTare

HeC4dCTHOrI'O Ci1y4asd, IIOTUOIINH

14,
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
27.
28.

severity TSDKeCThb

road traffic nmB>KeHMe TpaHCIIOpPTA IO Ioporam

crash aBapusi, aBTOMOOWIbHAs KaTacTpoda

motor vehicle aBToMoOWIIb

accident HecuaCcTHBIN CJTy4aii; KaracTpoda; aBapus

workplace pabodee mecTo

death cmepTs; rubenn

on-the-job Ha pabouyem MecTe

vehicular (aBTO)TpaHCIIOPTHBIN, aBTOMOOMIBLHBIHN

critical Ba>kHBIN, HACYIIIHBIM, HEOOXOIUMBIN

costs/expenses 3aTpaThl, PaCXOMbl; U3IEPXKKU

medical care MeUITMHCKAs TOMOIIb; MEIUIIMHCKOEe 00CITy>KUBaHHe
victim noTeprieBIIMK; XXKepTBa

liability oTBeTCTBeHHOCTh; GHUHAHCOBBIE 00OsI3aTEIbCTBA

property damage koMmreHcallyds 3a TOBpeXJeHHe HUMYINecTBa B aBTOMOOWIIE;

BO3MelleHrne UMyIeCTBeHHOI'0O

29.
30.
31.
32.
33.
34.
35.
36.

37.

(8 CIIIA)
38.
39.
40.

loss of productivity moreps (CH>KeHHe) ITPOHU3BOIUTEIbHOCTH

save money 3KOHOMUTD JeHbI'!

fuel consumption pacxoy TorMBa

strain Harpyska

unpredictable Hempesicka3yeMblii; HEITPOTHO3UPYEMbIH

collision cronkHOBeHUe, KOHDIIUKT

preventable npenoTBpaiiiaembiii, MpegoOTBPaTUMbIN

reckless 6e30TBeTCTBEHHbIN, O€3TyMHbIN; HEOCTOPOXKHBIN

National Safety Council HaroHanbHBIN COBeT 110 6€3011acHOCTH Ha TPaHCIIOpPTe

save cbeperaTb, COXpaHSITh, 3KOHOMHUTD
action JieficTBUe, JiesiHUe; MTOCTYTIOK, TTOBefeHue
traffic laws 3akoHOAATEILCTBO O IOPOXKHOM ABHXKEHUH, IOPOXKHOE ITpaBo, IIpa-

BHWJIa JOPOXXHOTI'O JIBUKeHH

41.
42.
43.
44.
45.
46.
47.
48.
49.

leave an “out” mpegycMaTpuBaTh BBIXO]T (M3 3aTPYAHUTEILHOTO TTOJI0XKEHHS)
move akT, JIe¥CTBUe, IOCTYIIOK, Iar

road rage arpecCUBHOe TTOBeJieHHe Ha JIoporax, pa300pKy Ha Tpacce

destination MMyHKT Ha3HAYeHUSsI

surroundings OKpeCTHOCTH; CpeJia; OKpy»KeHue

constantly HellpepbIBHO, HEIIPECTAHHO, IIOCTOSIHHO

behaviour maHepa

mishap nmpowucIiecTBre; HeCYaCTHBIM CITy4ai

remain on alert octaBaTbCSI B COCTOSIHUM O0eBOM T'OTOBHOCTH; OBITH OOUTElIb-

HBIM/BHHMAaTEJILHLIM
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50.
51.
52.
53.
54.
5.
56.
57.
58.
59.
60.
61.
62.
63.
64.
65.
66.

anticipate oXXyIaTh; MPeJBUAETh; ITPeABOCXUIIATD; ITPeayIpPeXK/IaTh

keep an eye out for 6auTenpHO ClIeaUTh 3a

pedestrian memiexos

benefit BbIro/1a, 10/IH3a; MPEUMYIIIECTBO; IPUBUJIETHS

traffic violation Hapymenue npaBu (YIMYHOIO) ABDKEHHS

ticket kBuTaHIUS C BbhiMMUCAaHHBIM IITpadoM (B CIITA); mrpad

discount ckunka

insurance cTpaxoBaHHe; CTPaXxOBOM IOJIUC, CTPaXOBKa; CyMMa CTPaxOBaHUSI
accident-free 6e3aBapuiiHbIi; 6€3 HapyIIeHUH

clean driving record 6e3aBapHUiHbBIM CTaXX BOXKIEHUSI

cost 1leHa; CTOUMOCTb

deer onenb; pl. oneHu

roadway Iocce

slick ckonb3kuit

slow down CHHU3UTb CKOPOCTb; 3aMeJIJTUTh X0/

mph (miles per hour) musnb B 4ac

speed limit mo3BosieHHast CKOPOCTh (e3/1bl); MaKCHMaJlbHasi CKOPOCTh, KOTOPYIO

MOJKET pa3BHUTh TPAHCIIOPTHOEe CpeJCTBO; OI'PaHMYeHre CKOPOCTH; IIpeJel CKOPOCTHU

67.
68.
69.
70.
71,
72,
73.
74,
75.
76.
77.
78.
79.

flash the lights moprats dapamu

tailgate He coGmoAaTh AMCTAHIIUIO (TIPU yIIpABJIeHUH aBTOMOOMIIEM)
speed up yBeJIMYMBaATh CKOPOCTb, YCKOPSTH(CS)

step on the brake HaxaThb Ha TOpMO3

pull over cbe3xaTh Ha 0O0UYNHY M OCTAHABIMBATHCS

pass npoe3xaThb

elk moce; pl. mocu

pose MpeiCTaB/IsTh COOOM, SIBISTHCS

hazard puck, ormacHOCTb

damage BpeJ1; moBpex/ieHue; yiep0o, mopya, pa3pyIleHue

fatality HecuacTHBIN ciTy4al C JieTalIbHbIM UCX0JIOM

breeding season mepro;1 pa3MHOXKeHUSsI

rut roH (peryJjsipHO ITOBTOpSIIOIIleecss COCTOSIHME Y CaMIIOB KMBOTHBIX B Opad-

HbIW TIepHO/T)

80.
81.
82.
83.
84.
85.
86.

swerve OTKJIOHeHHe (OT Kypca); CBOpaurBaTh B CTOPOHY

seat belt pemeHb Ge30macHOCTU

herd animal cragHoe *XHBOTHOE

motorist aBBTOMOOWJIUCT; aBTOJIIOOUTENH

wounded paHeHbIN

blinker/turn signal curxasn nmoBopoTa; HIOBOPOTHHK

buzz/high mox kaiidoM, cocTosiHMe aTKOTOJILHOIO WM HAapPKOTHYeCKOI'O OIlbs-

HEHUsI; COCTOSTHHE 11epeBO30Y>KIIeHUs

Exercise 2. Read the international words and guess their meanings.

Style, technique, tactics, Britain, seriously, motor, company, dollar, business, medi-
cal, classes, course, minimise, risk, organisation, chance, collision, national, basic, limit,
plan, discount, normal, minute.

Exercise 3. Read and translate Text 1.

Text 1. Why is Defensive Driving Important?
Sources: https://www.safetytalkideas.com/safetytalks/defensive-driving/,

https://hsi.com/blog/15-rules-of-defensive-driving, https://www.rospa.com/policy/road-

safety/advice/drivers/defensive-driving
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The roads can be an extremely dangerous place. Distracted drivers, speeding, and
drowsy or drunk drivers caused the majority of accidents each year. Drivers need to be
cautious and aware of the other drivers while on the road. Being a defensive driver is the
best way to protect yourself while on the road.

Defensive driving is a particular style of road driving that utilizes a variety of tech-
niques and tactics to keep you and everybody else safe on the road.

Defensive driving is important. In 2019, there were 1,752 people killed on the roads
in Britain and 25,945 people seriously injured. Within the same year there was a total of
153,158 casualties of all severities in road traffic crashes.

Motor vehicle accidents cause more workplace deaths than anything else. In 2020,
37% of on-the-job deaths in the United States were caused by vehicular accidents. More
than 1,700 workers died. Thus, teaching employees to be defensive drivers is critical.

In addition to the loss of lives, traffic crashes cost companies billions of dollars an-
nually. In 2019, businesses paid out $72.2 billion for costs related to traffic accidents. Ex-
penses included medical care for crash victims, liability, property damage, and loss of
productivity.

Most countries offer defensive driving classes. By attending a defensive driving
course, a driver will learn how to minimise the risk of being involved in an accident. The
organisation the drivers work for will also save money as the drivers will reduce their fuel
consumption and put less strain on their vehicle.

All drivers can be unpredictable on the road, so by attending a defensive driving
course and being a good defensive driver, a driver will reduce the chance of other peoples’
mistakes affecting him or her and his or her vehicle.

Most collisions that occur today are preventable. With all of the reckless drivers on
the road today, it is more important than ever to be a defensive driver. The National Safety
Council defines defensive driving as, “Driving to save lives, time, and money in spite of
the conditions around you and the actions of others”. Defensive driving techniques in-
volve more than just following the basic traffic laws.

Defensive drivers:

— Leave themselves an “out” when driving.

— Always think about their next move if a crash were to occur.

— Slow down when it is needed in certain conditions.

— Do not engage in road rage activities.

— Avoid collisions by all means necessary — within the limits of the law.

— Plan their travels before leaving for their destination.

— Recognize the risks of their surroundings while driving.

Thus, a defensive driver constantly applies safe driving behaviours and techniques
to help reduce the risk of accidents and other mishaps. Defensive drivers remain on alert
and ready to anticipate changes to road and weather conditions and always keep an eye out
for other drivers and pedestrians on the road.

The benefits of defensive driving include not only reducing a risk of accidents and
keeping a driver safe, but also helping the driver avoid traffic violations like tickets and in
turn, saving money on the car insurance. In addition, some defensive driving classes can
help a driver earn discounts on car insurance. But even without taking a course, remaining
accident-free and keeping a clean driving record can almost certainly help reduce the cost
of a car insurance.

To sum up, we will give a defensive driving example. John has been seeing a lot of
deer activity in the roadway on his normal way home from work. Instead of going the nor-
mal way, John decides to take a route where there is less deer activity on to the road. On his
way home, it begins to rain heavily, and the roadway becomes slick, so he slows down to 5
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mph below the speed limit. After a few minutes of driving at this speed, the driver behind
him begins to flash his lights and tailgate his vehicle. Instead of speeding up or stepping on
the brakes, John decides to pull over where it is safe to do so to let the other driver pass.

Exercise 4. Answer the questions.

. What are the main reasons for most of car accidents?
. What is defensive driving?

. Why is defensive driving important?

. What can a driver learn at defensive driving classes?
. What do defensive driving techniques involve?

. What is a typical behaviour of a defensive driver?

. What benefits does defensive driving have?

. Can you give an example of a defensive driving?

O UTENWDN —

Exercise 5. Read about driving safely in areas where deer are present and com-
lete the gaps (1-7) with the words given in the box.
Motorist, save, injured, roadway, deer, down, accidents |
Deer Season Safe Driving Tips
Information source: https://www.safetytalkideas.com/safetytalks/driving-safely-
deer-present/

Areas, where 1) ..., elk or other large animals live, pose an extra hazard when driv-
ing. The Insurance Information Institute reports that over 1.6 million deer-vehicle colli-
sions occur each year, and these accidents cause vehicle damage, injuries, and even fatali-
ties. Many of these accidents occur during the breeding season, also called “the rut”. This
season usually lasts from late October to as long as early January in most of the United
States, with late October to the end of November being the peak. During this time, deer are
more active and on the move. Outside of direct collisions with deer, other 2) ... occur due
to vehicles swerving to miss a deer. Deer are more likely to be a distraction for drivers
during this time as well.

Here are safe driving tips during the deer season.

1. Always wear your seatbelt. Seatbelts are proven to 3) ... lives in a crash.

2. Slow 4) ... in areas where you know deer are usually present. Deer can be found
in the same areas at the same time of day. They are often found near roadways during the
early morning hours and at dusk.

3. Apply your brakes as early as possible, if a deer is near or on the road. Even if the
deer passes the 5) ... well in front of your vehicle, slow down. Deer are herd animals, and
where one is found, there is most likely another.

4. Do not swerve to miss striking a deer. An accident involving another 6)... or a
fixed object will have larger consequences than if you were to hit the deer.

5. Never get out in an attempt to help a wounded deer. If the deer is still alive, you
can be 7) ... . Contact the proper authorities to handle the deer, so it is not a hazard to oth-
er motorists.

Exercise 6. Read some tips and techniques to help you become a more defensive
driver. Match the tips (1-7) with their descriptions (a-g).
Information source: https://www.trustedchoice.com/insurance-articles/wheels-
wings-motors/defensive-driving-tips/
1. Slow a. The leading cause of intersection collisions is running a red light.
down Sometimes, this happens due to a lack of attention to the road, while oth-
er times, it’s due to the glare from the setting sun. But sadly, sometimes
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it’s because the driver was in a hurry. The best defensive driving practice
is to slow down before each intersection and evaluate the situation. Never
race the yellow light of the traffic lights.

2. Take ad-
vantage of
safety devic-
es

b. Another part of being a defensive driver is using turn signals appropri-
ately. When you’re about to change lanes or make a turn, always turn
your blinker on early enough to signal to other drivers what you're plan-
ning to do. Defensive driving means putting on a turn signal at least 100
feet in advance of the turn you’ll make. If changing lanes, put on your
blinker for at least 5 seconds before you make the move.

3. Stop on
red

c. Defensive drivers understand what it means to drive safely in the snow.
Part of a good defensive driving strategy also includes making sure your
car is ready for inclement weather in the winter. Having snow tires or
newer all-weather tires is essential before this season hits. Make sure to
practice driving safely in snow and ice in parking lots before you try it on
a busy roadway.

4. Use your
blinkers

d. Part of being a defensive driver is driving at a safe speed. Defensive
driving means always being aware of the current speed limit and follow-
ing these laws. Teen drivers are statistically the most likely to engage in
speeding behaviors on the road, which increases their risk of accidents
exponentially. Driving at or below the legal speed limit allows drivers
more time to respond to changes or potential hazards and avoid accidents.

5. Keep a
safe follow-
ing distance

e. A real defensive driver never drives while under the influence of any
substances or medication with drowsy side effect warnings. If you’re go-
ing out, keep in mind that the average drinker can only metabolize one
drink per hour, which equates to 12 ounces of beer, five ounces of wine,
or 1.5 ounces of distilled spirits. Plan ahead for safe transportation any
time indulging is involved.

6. Do not f. Another key part of being a defensive driver is maintaining a safe dis-
drive drunk, | tance between vehicles and not tailgating. Once again, statistics show that
buzzed, or teen drivers can be the guiltiest of tailgating behaviors that greatly in-
high crease the risk of accidents.

7. Prepare g. Safety features can help with defensive driving. Keep seat belts fas-
for snowy tened at all times, and always ensure airbags are in working order. Some
weather vehicles offer other safety features such as blind-spot monitors and lane

assists. Many modern vehicles make a beeping sound if you attempt to
back up or change lanes when a car or other object is in the way.

Exercise 7. Discuss the following points.

1. What defensive driving techniques can we use in our everyday life to stay safe?

2. How many people have been involved in deer-vehicle incidents in Russia? Can
these incidents be avoided? If not, what is the best way to limit your chances of hitting a
deer or any other large animal?

3. What does a good defensive driver do? Are you a defensive driver?

4. Are there any benefits of defensive driving in Russia?

Exercise 8. Search the Web for the most useful defensive driving tips and tech-
niques for Russia’s conditions. Make a presentation.

Exercise 9. Look through Unit 3 again. Make a list of the words and word combi-
nations you consider to be the terms. Translate them into Russian.
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Unit 4. Driving While Impaired

Exercise 1. Read and memorize the words and word combinations.

1.

impaired driving yrpaBjieHHe TPaHCIIOPTHBIM CPeACTBOM B HeaJIeKBaTHOM CO-

cTostHUM (T10]] BO3[IEWCTBUEM aJIKOTOJIsl, HAPKOTUKOB, MEIMIIMHCKUX IMTPerapaToB, IJI0XOT0
CaMOYYBCTBUS U T.I1.)

drowsy driving BoXXJieHre B COCTOSIHUM COHJIMBOCTU
hazard puck, omacHOCTb

deadly cMepTenbHbIN; JeTalbHbIA, YOUNCTBEHHbIN
fast-paced 6BICTPO MAYIIMH, 3aJAIOMIMM OBICTPBIM TEMIT
fatigue ycranoctb, yTomienue

major concern OCHOBHasl IpUYMHA 03a00UYEeHHOCTH
sleepy COHHBIM, 3aChHITIAIOITHAN

sleep disorder paccTpoiicTBO CHa, HapyllleHHe CHa

. prescription 1o pelenTy

. over-the-counter 6e3 pernernra

. medication mnpernapar, JieKapCTBO, CPeICTBO

. sleepiness COHJIMBOCTB; JkelaHue YCHYTh; BSUIOCTb; MeJIUTEIbHOCTh
. drowsiness COHJIMBOCTb; JJpeMoTa

. falling asleep 3acbinanue

. wheel/steering wheel pyneBoe kojieco, bapaHka

. Teaction time BpeMsl peaKIUH, [INIUTEJIbHOCTb peaKIun
. brake TopM03UThH

. Steer IpaBUThb PYJIEM, PYJIUTh

. OCCUT TIPOUCXO/IUTh, CJIy4aTbCsl, COBEPIIIATHCS

. dip majienve, CHU>KeHHe, YMeHbIlIeHue

22.

circadian rhythm nupkajgHbii pUTM, CyTOYHBIM PUTM (LIIUKJIMYEeCKOoe KojebaHue

buosiorrudeckoro mporiecca ¢ nepuoaom ot 20 10 28 JyacoB)

23.
24,
25.
26.
27.
28.
29.
30.
31.

JIU3aTOP

32.
33.
34.
35.
36.
37.
38.
39.
40.
41.

run off BEICKaKKBaTh 3a Ipefiesibl (IOPOTH, TPACCHI)

rural road 3aropojiHasi Jopora

highway aBTOiOpOTa; aBTOMAarucTpasb; 1occe

lack HemocraTok; HexBaTka

issue mpobsieMa

health condition cocTosinre 370poBbsI

onset Ha4yajI0, HACTYIJIEHUE; TIPUCTYTI

thyroid muToBuIHAas XKelie3a

drug mMemvkaMeHT, JIeKapCTBO; JieKapCTBEHHBIN IMpernapaT; HapKOTUK; TPaHKBU-

age bracket Bo3pacTHas rpymma, Bo3pacTHasi KaTeropusi, BO3paCTHOM Ipejielt
susceptible moBepXxeHHBIN

sleep apnea cvHJIpOM anHO3, BHe3aIlHAsi OCTAHOBKA JIbIXaHUS BO CHe

restorative BOCCTaHOBUTEJIbHbBIN

be vulnerable to crpamaTh oT

medication MeJJukaMeHTO3HOe JieueHHe; JieKapCTBeHHOe CPefiCTBO

side effects mobouHblie siBjIeHUsI (OT IPUMeHeHUs JIeKapCTB)

restriction orpaHuYeHue

shift work cMenHas paboTa, CMeHHBIN peXXuM pabOThI

commercial drivers Bojgurenu rpy3oBbix aBToMoOWier (B CIIIA mpu mosiHOM

Mmacce 6omee 11,8 T, B Beiukobpuranuu - 6osee 7,5 T)

42.

work odd hours paborath BHe PpUKCUPOBAaHHOTO TpaduKa
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43. avoid us3beraTb

44. urge ybexxsiaTh, COBETOBaTh, HACTAUBATh

45. stick to mpumepXuBaTbCS

46. delay oTk/IabIBaTh

47. label aTHKeTKa; MHCTPYKITHS 110 IIPUMEHEeHHIO

48. pharmacist anrrekaps, papmarieBT

49. snore xpar; xparneHue

50. treatment jieueHne

51. vigilant 61uTeNbHBIN; 6OIPCTBYIOMIMI

52. Cross over nepecekarb

53. rumble strip npegoxpaHuTeabHas 1oJioca (B10Jib Kpasi IIPoe3kei 4acTH)

54. hit monmagaThb

55. pull over cbe3xaTh Ha 000YMHY U OCTAHABIIMBATHCS

56. nap IpemMoTa; KOPOTKUM COH

57. rest stop 30Ha OT/IbIXa, IJIOMIAJIKA JIJISI OTAbIXa (PSIOM C aBTOAOPOTOM)

58. loss of consciousness moTepst CO3HAHUS

59. yard sipg (Mepa auHbI, paBHasg 3 dpytam unu 91,44 cm)

60. defensive driving HaBbIKM OCTOPOXXHOTO BOXKIEHHSI aBTOMOOUIISI

61. drunk driving HaxoxxmeHHe 3a pyjJeM B HeTpPe3BOM BHJe; yIIpaBJeHHe aBTOMO-
OujieM B COCTOSTHUU aJIKOTOJTbHOTO OTbsSIHEeHUS

62. DUI (driving under the influence) ynpasnenue aBroMmo6uiem moj BO3JeWCTBU-
€M aJIKOTOJISl MJIM HAaDKOTUYeCKUX CPeJICTB

Exercise 2. Read the international words and guess their meanings.

Operate, motor, population, combination, moment, reaction, result, factor, associate,
rhythm, regulate, passenger, statistics, detail, medical, person, alcohol, situation, style,
profession, indicator, undiagnosed, doctor, potential, effect, regular, business, commercial,
minimal, adequate, basis, risk, expert, priority, start, teenager, biological, medicine, phar-
macist, public transportation, symptom, option, peak, period, coffee, minutes, seconds,
stop, energy, seriously, micro, mile, practice, technique.

Exercise 3. Read and translate Text 1.
Text 1. Drowsy Driving in the United States
Source: https://www.safetytalkideas.com/safetytalks/drowsy-driving/,
https://www.cdc.gov/sleep/features/drowsy-driving.html, https://www.nhtsa.gov/risky-
driving/drowsy-driving, https://sleepopolis.com/education/drowsy-driving/

There are many hazards we face today anytime we operate a motor vehicle. Weath-
er, poor road conditions, and wildlife are some common hazards on the road today. There
are also many hazards created by other drivers on the road. One very deadly activity that is
taking place far too often is drowsy driving.

In today’s world, many of us are busier in our fast-paced lives than our parents’ or
grandparents’ generations have been. Between long hours at work, kids, housework,
school, and any other obligations we have, there is more fatigue and drowsiness in the
general population than arguably ever before and it makes drowsy driving a major concern
on our roadways.

Drowsy driving is the dangerous combination of driving when sleepy. This usually
happens when a driver has not slept enough, but it can also happen because of untreated
sleep disorders or shift work. Prescription and over-the-counter medications can also cause
drowsiness, and alcohol can interact with sleepiness to increase both impairment and
drowsiness.
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No one knows the exact moment when sleep will come over their body. Falling
asleep at the wheel is clearly dangerous, but being sleepy also affects the ability to drive
safely, even if a driver doesn’t fall asleep. Drowsiness makes a driver less able to pay at-
tention to the road, slows the reaction time if one must brake or steer suddenly and affects
the ability to make good decisions.

Sleepiness can result in crashes any time of the day or night, but three factors are
most commonly associated with drowsy-driving crashes. Drowsy-driving crashes occur
most frequently between midnight and 6 a.m., or in the late afternoon. At both times of the
day, people experience dips in their circadian rhythm — the human body’s internal clock
that regulates sleep; often involve only a single driver (and no passengers) running off the
road at a high rate of speed with no evidence of braking; and frequently occur on rural
roads and highways. According to the statistics an estimated 37,000 injury crashes and an
estimated 45,000 property damage-only crashes occur annually related to drowsy driving.

While general fatigue is a major cause of drowsy driving, there are also several oth-
er causes. Let’s consider them in more detail.

— Lack of sleep: The number of things we have going on in our lives can make it
hard to get plenty of sleep.

— Medical issues: Certain medical issues or health conditions can bring the onset of
drowsiness even if a person has had plenty of sleep. One common example is thyroid is-
sues.

— Drugs and alcohol: Drugs and alcohol on their own can cause an obvious hazard
while driving. When they are paired with a lack of sleep or medical issues, it can be an ex-
tremely dangerous situation.

Now let’s consider who is most likely to drive drowsy. A variety of factors, includ-
ing someone’s lifestyle and profession, may contribute to their likelihood of drowsy driv-
ing. Top indicators include:

— Age. Drivers between the ages of 16 and 24 are almost twice as likely to be in-
volved in drowsy driving than drivers in the 40-59 age bracket.

— Sleep disorders. Drivers with untreated or undiagnosed sleep disorders may also
be susceptible to drowsy driving — sleep apnea, for example, can prevent someone from
experiencing restorative sleep, which can leave them vulnerable to severe drowsiness even
in the daytime.

— Medication. Many medications can make you drowsy behind the wheel — this is
why it’s especially important to talk to your doctor about any potential side effects of med-
ications and to adhere to any potential restrictions.

— A regular lack of sleep. Many drivers regularly don’t get enough sleep, whether
that be due to profession or lifestyle.

— Shift work. Shift workers and business travelers/commercial drivers are particular-
ly vulnerable to drowsy driving — these people often work long, odd hours and may find
themselves behind the wheel with minimal hours of sleep to fuel them.

Now let’s find out how to avoid drowsy driving.

— Getting adequate sleep on a daily basis is the only true way to protect yourself
against the risks of driving when you’re drowsy. Experts urge consumers to make it a pri-
ority to get seven to eight hours of sleep per night. Most adults need at least 7 hours of
sleep a day, and teenagers need at least 8 hours. Also develop good sleeping habits, such
as sticking to a sleep schedule.

— Before the start of a long family car trip, get a good night’s sleep, or you could put
your entire family and others at risk.

— Many teens do not get enough sleep at a stage in life when their biological need
for sleep increases, which makes them vulnerable to the risk of drowsy-driving crashes,
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especially on longer trips. Advise your teens to delay driving until they’re well-rested.

— Avoid drinking any alcohol before driving. Consumption of alcohol interacts with
sleepiness to increase drowsiness and impairment.

— Before you drive, avoid taking medicines that make you sleepy. Be sure to check
the label on any medicines you take or talk to your pharmacist to see if drowsiness could
result from their use.

— If you take medications that could cause drowsiness as a side effect, use public
transportation when possible.

— If you have a sleep disorder or have symptoms of a sleep disorder such as snoring
or feeling sleepy during the day, talk to your doctor about treatment options.

— If you drive, avoid driving during the peak sleepiness periods (midnight — 6 a.m.
and late afternoon). If you must drive during the peak sleepiness periods, stay vigilant for
signs of drowsiness, such as crossing over roadway lines or hitting a rumble strip, espe-
cially if you’re driving alone.

— If you start to get sleepy while you’re driving, have one to two cups of coffee and
pull over for a short 20-minute nap in a safe place, such as a lighted, designated rest stop.
This has been shown to increase alertness in scientific studies, but only for short time peri-
ods. It should be stressed that drinking coffee or energy drinks alone is not always enough.
They might help you feel more alert, but the effects last only a short time, and you might
not be as alert as you think you are. If you drink coffee and are seriously sleep-deprived,
you still may have “micro sleeps” or brief losses of consciousness that can last for four or
five seconds. This means that at 55 miles per hour, you've traveled more than 100 yards
down the road while asleep. That’s plenty of time to cause a crash.

To sum up, it should be mentioned that drivers must take the necessary precautions
to avoid putting themselves in a dangerous situation. They must also pay attention to the
drivers around them and practice defensive driving techniques to protect themselves from
other drivers who may be driving drowsy.

Exercise 4. Answer the questions.

. What hazards do drivers face on the road?

. What negative influence does the current lifestyle have upon drivers?
. What is drowsy driving?

. How does drowsiness affect drivers?

. When are peak drowsy-driving crashes periods?

. What are the main causes of drowsy driving?

. Who is most likely to drive drowsy?

. What can help drivers to avoid drowsy driving?

O UTANWN —

Exercise 5. Read about drunk driving and complete the gaps (1-7) with the words
iven in the box.

Friends, hire, safely, injuries, drunk, cost, accident |
Information source: https://www.safetytalkideas.com/safetytalks/drunk-driving/
Drunk Driving

People drive drunk an average of over 300,000 times a day in the United States, but
fewer than 4,000 are arrested for it. Accidents resulting from 1) ... driving occur every
single day in the United States, causing an average of 28 deaths. There were 10,142 deaths
in 2019. When you are involved in a car 2) ... , it will affect both you and your family fi-
nancially as well as emotionally, and if there are other people involved, their families will
be impacted as well.
Apart from the 3) ... and deaths resulting from crashes, getting arrested and charged
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for drunk driving is expensive. The average cost for a person’s first DUI conviction is
from $9,000 to $24,000. A DUI can also 4) ... you your job or make it difficult for you to
find a new job. Many employers will not 5) ... someone with a recent DUI or will fire
someone who has got one while working for them.

The best way to avoid getting a DUI is to avoid drinking and driving entirely. If you
are planning on having a few drinks while you are out, make sure beforehand that there is
an option to get back home 6) ... . Do not put yourself in a situation where you feel that
your only option is to drive home drunk. If you are at a friend or relative’s house, consider
staying the night instead of driving. If staying the night where you are is not an option,
find a ride home. Call family, 7) ..., a taxi, or Uber to get you home safely.

Exercise 6. Read the recommendations on how to avoid being fatigued while driv-

ing. Match the tips (1-7) with their descriptions (a-g).
Information source: https://www.safetytalkideas.com/safetytalks/fatigue-on-the-

roadways/

1. Don’t drive when
impaired

a. Addressing to doctors with any health issues can greatly im-
prove how you feel both at home and at work.

2. If you take medica-
tion, check its label

b. Food to humans is as gasoline is to a car — if you put dirty gas
in your car, it will not run well. Same goes with your body!

3. Take care of your
health

c. It is recommended to get a minimum of seven hours of sleep a
night.

4. Eat a better diet

d. If your work schedule is too demanding or the hours you work
make you feel fatigued every single day, talk with a supervisor.
Sometimes responsibilities or schedules can be altered to improve
productivity and safety.

5. Get plenty of rest
and good sleep

e. Driving while impaired does not mean only drunk driving.
Driver fatigue, illness, and the use of medications, alcohol, and
drugs all are possible hazards.

6. If you get sleepy
while driving, have a
cup of coffee and have
some rest

f. For short periods of less intense fatigue, use caffeinated bever-
ages to help you wake up. Pull over somewhere safe and take a
short nap if you find yourself tired behind the wheel.

7. Have an adequate
work schedule

g. It is important to understand the side effects of the medication
before using it at work or while driving.

EXxercise 7. Discuss the following points.

1. What safe actions can we take to avoid drowsy driving?

2. Does anyone have any stories of someone they know who drank and drove and
has been involved in a crash or was arrested? How did it affect their life?

3. What would you do if you were charged with drunk driving tonight and lost your
job within the next month?

Exercise 8. Search the Web for the drowsy-driving accidents statistics in Russia
and the best recommendations to avoid them. Make a presentation.

Exercise 9. Look through Unit 4 again. Make a list of the words and word combi-
nations you consider to be the terms. Translate them into Russian.
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Unit 5. Winter Driving

Exercise 1. Read and memorize the words and word combinations.
. dangerous onacHbIN; pUCKOBAaHHbBIN
. pose TpeICTaBIISITh COOOH, SBIISITHCS
. driving conditions ycJioBus JIBYDKeHUS/BOXKIEHHUS
. Department of Transportation MunaucrepctBo Tpancmopta (CIIIA)
. property damage uMyIlleCTBeHHbIN yI1ep6; MaTepualbHBIM yiiepo
. overview ob11iee npeacTaBjieHue; 6eryibiii 0030p
. SNOWY CHEeXXHBIH, CO CHeIr'OM, 3aCHe)XeHHBIN, [IOKPBITHI CHEIOM
. icy JIeJISTHOM, OKPBITBIM JIbJIOM; CKOJIb3KUH
. experienced OIBITHBIN; 3HAIOIIWUM; KBATMPUITUPOBAHHBIN

10. operate ynpaBisiTh

11. vehicle TpaHCcIIOpTHOE CpeJiCTBO; aBTOMOOUJIb

12. tip coBer

13. snow storm CUJIbHBIN CHEromnajy

14. icy conditions romonenuma

15. stuck 3acTpsBiMi

16. roadside kpaii joporu, 0604MHa, MPUIOPOXKHAS T10JI0CA

17. wintry 3uMHUI; XOJIOJIHBIM

18. eliminating MckJr0YeHre; ITHOPUPOBAHUE

19. eliminate uckit04aTh

20. defensive oCcTOpOXXHBIHN, aKKYPATHBIM

21. stay clear of mepxaTbcs moganbIie OT

22. safe distance 6e3omacHoe paccTosiHUe

23. brake TopMO3UTH

24. turn MoBopavyrBaTh

25. slow down cHWXXaTh CKOPOCTh

26. speed CKOpOCTb

27. lose control TepsTh yripaBiieHre

28. main roads ry1aBHbIE JOPOTU

29. plowed ouuilleHHbIN OT CHera

30. salted moceImlaHHBIN COJIBIO (XJIOPUAOM HATPUS)

31. notify usBeiatb, yBeioMJIsITh

32. supervisor (Herocpe/ICTBeHHbIM) HauyaJIbHUK

33. alert nipesiyripexxJiaTh

34. due to B pe3ynbTaTe; U3-3a

35. road conditions JOpoXHBIE YCJIOBUSI, CUTYaIlUsl HA JOPOrax

36. take your time He criemu(Te), He TOPOIIUTECh

37. destination MecTo Ha3Ha4YeHUs1, TyHKT Ha3HAYEHUS

38. hazard puck, ormacHOCTb

39. address obpariiath BHUMaHue (Ha 4TO-J1.), MIPUHKUMAaTh Mephl (110 ITOBOJTY, B OTBET
HA), pearupoBaTh Ha

40. slip ckombxxeHue

41. trip crioTbikaHUe, TIAfieHHe

42. fall nagenue

43. OSHA (Occupational Safety & Health Administration) YmpasneHue oxpaHbI
Tpyna (B CIIIA)

44, fatality HecyacThbe; cMepTh (OT HECYACTHOTO CIydvasi U TIp.)

45. workplace mpou3BoACTBEHHOE ITOMellleHre; pabodyee MecTo

OO UTPARWN -
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46. accidental death cMepTh B pe3ysbTaTe HECYACTHOT'O CITydast

47. sleet moxxab CO CHETOM; MOKPBIM CHET'; JIeISTHOM JI0XKIb; TOJIONE]
48. ice ném; obneneHeHue

49. weather forecast mporaos moroipl

50. shovel ouncTuTh (OT CHera) JjionaTowu, 6pocaTh JIONAaTOM; crpebaTh
51. parking lot/car park aBToCcTOSIHKA, TApKOBKA

52. prep NoAroTOBUTD; TOTOBUTH

53. on-site Ha paboyem MecTe

54. tread mojo1IBa

55. sole cTymnHs

Exercise 2. Read the international words and guess their meanings.

Dramatically, statistics, the Department of Transportation, millions of dollars, inci-
dent, start, population, individuals, monitor, plan, situation, chance, distance, react, con-
trol, absolutely.

Exercise 3. Read and translate Text 1.
Text 1. Winter Weather Driving
Sources: https://www.safetytalkideas.com/safetytalks/winter-weather-driving/,
https://www.safetytalkideas.com/safetytalks/winter-weather/

The roads are a dangerous place on even the nicest day, but in the winter, the dangers
of driving can increase dramatically. As to winter driving crash statistics in the USA, one of
the main issues winter poses in many parts of the country is poor driving conditions. Ac-
cording to the Department of Transportation, winter weather conditions are responsible for
over 192,000 injuries and 2,200 deaths each year. Outside injury and loss of life, winter
weather conditions are responsible for millions of dollars in property damage incidents.

Let’s start with the winter weather overview. The majority of the United States and
its population are located in an area that receives snow or ice during the winter months.
While most of the population has experienced driving in snowy or icy conditions, many
individuals do not know how to drive safely in winter weather conditions. The hazards
created by winter weather make it hard for even the most experienced drivers to operate a
vehicle safely.

Now let’s consider the tips for avoiding a winter weather-related accident. When
driving:

— Monitor weather for any incoming snow storms or icy conditions and plan your
travel around those conditions. Do not put yourself in a situation where you are stuck on a
roadside.

— Do not drive in wintry conditions, if possible. Eliminating driving eliminates your
chances of being in an accident.

— Be a defensive driver. Stay clear of other drivers and maintain a safe distance in
case you need to brake or turn to avoid an accident.

— Slow down. Winter weather conditions necessitate having to reduce your speed.
Reducing your speed will give you more time to react as well as help to avoid losing con-
trol of your vehicle.

Summing up, it should be noted that the best way to avoid an accident during the
winter months is to avoid driving in dangerous conditions. If you absolutely have to drive
in bad weather conditions, travel main roads that have already been plowed and salted.
Notify your supervisor, if necessary, to alert him or her you will be late for work due to
road conditions. Take your time getting to your destination.
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Exercise 4. Answer the questions.

1. Why is it dangerous to drive in winter?

2. What is winter driving crash statistics in the USA?

3. Is it easy for the experienced drivers to operate a vehicle safely in winter?

4. What are the recommendations to avoid winter weather-related accidents?

5. What advice can be given to a driver if he or she has to drive in bad weather con-
ditions in winter?

Exercise 5. Read about winter season hazards and complete the gaps (1-5) with
the words given in the box.
| Walking, slip, increase, hazards, cold

Winter Weather Hazards
Source: https://www.safetytalkideas.com/safetytalks/winter-weather/

The winter season brings 1) ... temperatures and severe weather conditions that cre-
ate many hazards for individuals working in areas that experience these conditions. Even if
you work indoors, winter weather still poses many 2) ... for you, such as driving into work
in bad weather or 3) ... through an icy parking lot to get to your building. It is important to
recognize and address the hazards the winter season brings with it.

Slips, trips, and falls are one of the leading causes of injuries and fatalities in the
workplace. According to OSHA, 4) ... , trip, and fall incidents cause 15% of all accidental
deaths and are second only to motor vehicles as a cause of fatalities on the job. Snow,
sleet, and ice greatly 5) ... the chances for slip, trip, and fall incidents to occur.

Exercise 6. Read about some winter safety tips. Match the recommendations (a-h)
with the appropriate groups (1-2).
Information source: https://www.safetytalkideas.com/safetytalks/winter-weather/

1. When driving | a. Check the weather forecast for any incoming snow storms or icy
conditions and plan your travel around those conditions not to be
stuck on a roadside.

b. Remove any hazards, which a person may trip up, before snow or
ice conditions are present. This eliminates someone tripping over a
buried object after the snow or ice hits.

c. Shovel and salt parking lots and walkways prior to work begin-
ning in that area. Prep walkways before workers get on-site in the
morning.

2. When walking | d. Try not to drive in wintery conditions when possible. It eliminates
on icy or snowy | your chances of being in an accident.

surfaces e. Use a defensive driving technique. Stay clear of other drivers and
maintain a safe distance in case you need to brake or turn to avoid
an accident.

f. Take your time when walking across slippery surfaces. Taking
smaller steps lessens your chances of losing your balance.

g. Have the proper footwear on for the weather. Wear shoes with
solid tread on the soles.

h. Reduce the speed to have more time to react as well as to avoid
losing control of your vehicle.
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Exercise 7. Read and discuss the Winter Driving Safety Tips. Then, discuss the
following points.

P <

“Winter Driving Safety Tlps RN

T S

o = -
, : & Keep your distance =~
& Check your tires 47200 kot ey S
make sure you have adequate from snow plows. "
tread on your tires and correct Giving yourself ~=tw
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weather. Use chains if you're brake safer in case ol 5
driving in the snow. abrupt stops ahead. ‘

i

. R
‘ <
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before if you're going to be in the ’

Snow ‘
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fill your engine with
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1. What hazards does winter create?
2. What are some best practices to address these hazards?
3. Have you ever experienced a car accident due to winter weather conditions?

Exercise 8. Search the Web for the winter weather-related accidents statistics in
Russia and the best recommendations to avoid them. Make a presentation.

Exercise 9. Look through Unit 5 again. Make a list of the words and word combi-
nations you consider to be the terms. Translate them into Russian.
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PA3JIEJI 2. BUSINESS ENGLISH
2.1. TekcTHI 1€JI0BOr0 XapaKTepa IJIs U3y4aloliero YTeHus 1 nepeckasa
Unit 1. Applying for a Job

Text 1. Applying for a Job, Recommending for a Job

1. Read and translate the text using a dictionary.

When you request employment (= apply for a job), your primary objective is to in-
terest a prospective employer enough so that he/ she will schedule interview with you.

This can be done by sending an application form or a letter of application to the pro-
spective employer. Applications for jobs are most often made in form provided by the com-
mercial organization or the manufacture company to which the application is being made.
For more senior appointments, however, applicants are often expected to write a letter which
contains all the relevant information about the training, qualifications, reasons for applying
and so on. Before you write a letter of application you will have to collect all the infor-
mation you will need for your letter education, previous employment, employer, dates, etc.

Normally your letter of application presents not only your qualifications but your in-
terest in a specific job. Include the exact job title, use a standard area titles such as ‘fi-
nance’, ‘sales’ or ‘research’. Include the field you were trained in. This is especially appli-
cable to those in technical fields. It is especially important to include the functional area of
the company where you want to work. Examples of these company divisions are: ‘research
and development’, ‘production’, ‘marketing and sales’, ‘administration and finance’.

Begin your letter by stating the subject of the letter, which job you are applying for
and where you heard about it — in a newspaper, in a journal, from the employment agency,
from a friend. End your introduction with a statement of your ability to do the job.

The body of your letter should provide the information that will convince your read-
er of your qualifications. Mention any relevant courses you took and any pertinent job ex-
perience. Take care to refer to any specific information mentioned in the advertisement.

Above all, emphasize your ‘strengths’ (strong points). If you are applying for a sales
job, for example, you’d better stress your ability to communicate effectively, not your lim-
ited experience. If you have special skills or training, such as word processing, be sure to
mention it.

Conclude your letter of application by referring to your resume (curriculum vitae —
BrE). State that you are available for interview, list any dates on which you cannot be
available. As always, your letter must be smooth, natural and free of errors.

2. Match the following words with their meaning.

1) to request employment

a) rJaBHas 3a7a4a/1esb

2) employer b) onbIT
3) previous employment C) 3amJIaHAPOBaTh cobece/loBaHUe
4) relevant d) aHKeTa

5) standard area title

e) TJIaJIKUU M eCTeCTBeHHBIM (0 CTHIIe ITMChMa)

6) to convince

) 3HAUMMBIN/3HAYNTEILHBINA

7) strong points

g) PYKOBOAIIAA JOJIZKHOCTD

8) primary objective

h) pabotoaarens

9) company division

i) IMeTh BO3MOXXHOCTb IPUUTU Ha cobece/loBaHUE

10) application form

j) obpamaTbcs C TpockOoM 0 MpHéMe Ha paboTy

11) to schedule interview

k) nmpexxHee MecTo paboThI

12) body of a letter

1) CTdHJdPTHOE Hd3BdHHE CCl)epr JedaTeJIbHOCTHU

13) senior appointment

m) CHJIbHBIE CTOPOHBI

14) experience

Il) OCHOBHA{ 9dCTb ITMCbMdA
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15) available for interview 0) ybenuThb
16) smooth and natural p) nogpa3iejieHre KOMITaHUHU

3. Complete the sentences with the prepositions given in the box.

3.1. Read and translate the application letter.

3.2. Fill in each blank in the application letter with a preposition from the follow-
ing list:

With, in, for, at, of

Dear Sir,

[ am interested 1) ... applying 2) ... the post of Marketing Manager 3) ... your
company.

The vacancy was advertised in last week’s ‘Evening News’ and I hope it is not too
late to apply 4) ... the position.

I am at present working as Assistant Marketing Manager 5) ... Yorkshire Engineers,
Ltd. My duties and responsibilities include all types of administrative work, drawing up
marketing plans, product development, organizing and directing the presentation 6) ...
goods, working 7) ... clients and solving problems that arise.

Although I enjoy working 8) ... Yorkshire Engineers and have an excellent relation-
ship 9) ... my present employers, I feel that 10) ... this stage 11) ... my career I would like
more responsibility and greater scope 12) ... putting into effect some of the up-to-date ide-
as that are now being developed and applied 13) ... marketing. I also feel that my pro-
spects 14) ... promotion are limited and that there would be more scope 15) ... my skills
and talents if I join a larger, more dynamic company.

I have strong communication and leadership skills, I have proven experience 16) ...
leading groups and working 17) ... the public, I have all assets that are helpful 18) ...
marketing management I enclose my resume 19) ... your convenience and the names of
two people who are prepared to act as my referees.

If you consider that my qualifications and experience are suitable 20) ... filling in
this vacancy, I would be available 21) ... interview 22) ... any time.

Yours sincerely,

Robert Dean

4. Match the jobs and professions in list 2 to the activities in list 1. Make up sen-
tences according to the model:

e.g. A manager is a man who conducts and controls a business.

List 1 - activity:

1. coordinating the activities of lower-level managers in promoting goods and ser-
vices;

2. producing brochures and leaflets when making something for sale known to the
public;

3. prescribing medicines;

4. dealing with correspondence, keeping records, making arrangements and ap-
pointments for the boss;

5. hiring and training all the people employed by a company;

6. buying and selling business shares;

7. providing safeguard against damage or loss, making contracts that promise to pay
a sum of money in case of accident, injury or death;

8. designing and making bridges, buildings, roads;

9. keeping and examining business accounts.
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List 2 - jobs and professions:
private secretary

doctor

personnel manager

accountant

insurance agent

marketing director

advertiser

stockbroker

construction engineer

5. Make up your own list of key-words and expressions to the text ‘Applying for a
Job. Recommending for a Job’ and to the application letter of task 3. The list should in-
clude not less than 15 items. The list can be presented in the form of a table.

6. Explain the meaning of the following words and expressions.

To advertize a vacancy, administrative work, up-to-date ideas, prospects in promo-
tion are limited, primary objective, to schedule interview, lower-level managers, referees.

Speaking Practice

1. Find the answers to the questions in the text ‘Applying for a Job, Recommend-
ing for a Job’.

1. What is your primary aim when you apply for a job/ put in a request for employ-
ment/ make a request for a job?

2. In what cases sending a letter of application is preferable?

3. What kind of information do you have to gather before writing a letter of applica-
tion?

4. In what way should you express your interest in a specific job?

5. How do you usually learn about job vacancies?

6. When you introduce yourself to a prospective employer, what information matters
most/is the most important?

2. Discuss the content of the text in the form of a dialogue using the set of ques-
tions given above. Use communicative signal words (SW) and expressions for the ques-
tions and answers.

Question SW Answer SW

First of all... It is evident that...

Can you tell me... We can state that...

It is interesting to know... As for we can say that...
I would like to ask you... I am sure that...

Can I ask you... To my mind/in my opinion...
One more question is... It seems to me that...

Do you know... I would like to say that...
Have you got any information ... If I am not mistaken...

How do you think... Above all...

To conclude... You see...

3. Present the general ideas of the text in the form of oral retelling. Make use of
the information given below.

1. Structural expressions for the introductory part of your retelling:

The article (text) is called...

30



The title of the article (text) is...

The article (text)is published in...

The article is printed in...

The article consists of...

The article is devoted to...

The text touches upon the problem...

In the introductory part the author points out...

2. Structural expressions for the body of your retelling:
The author raises the problem of...

The main part of the text informs about...

The article contains statistics about...

3. Structural expressions for the concluding part of your retelling:
In the concluding paragraphs it is pointed out...

Summing up the information, it is important to say that...
Generalizing the information, it is necessary to say that...

Writing Practice
1. Read and translate the following sample letters of application. F ulfill the tasks
on the letters’ vocabulary.

Sample Letter of Application (1)

the sender’s address
the inside address

Dear Mr Bowers,

I am writing to confirm my wish to apply for the position of computer engineer with
your company. I am pleased to accept your offer. Sure, I'd like to meet you to discuss
some technical matters, especially concerning your computer facility.

I wonder if there is a probationary period during which the position and the salary
will be reviewed.

I look forward to joining your company and to contributing to the company’s work.

Signature

1.1. Find the words or phrases in Sample Letter of Application (1) that tell you the
Jollowing.
. to give support or certainty to a fact, statement — ...
. a proposal — ...
. in connection with — ...
. a system that makes a particular activity possible — ...
. the time during which the applicant is tested for the job — ...
. to re-examine/ re-consider — ...
. to help the company to work successfully — ...

NOOUTRWN —

Sample Letter of Application (2)

Flat 8, 34 River Street Gosport
Co Hampshire PO 56 BL
England

15 May 2018
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Mr C Farham
Personnel Manager
Milco Ltd

26 Beacon Street
Halifax HX 57 Pt
England

Dear Mr Farham

Application for the post of Divisional Software Engineering Manager

Further to our telephone conversation last Friday, I can confirm that I wish to apply
for this post. I enclose a copy of my curriculum vitae.

You will see that I have added some information about my previous experience: I
worked for one year with a company in Paris called ILE as a Systems Analyst, then I came
to England to work for Top Systems Co as a Client Consultant, but last November I was
promoted to Senior Software Development Engineer.

I have also added the name of one of my referees, Mr John Andrews. You may con-
tact him at any time. If you require any other references, perhaps you will be so kind as to
let me know. I can come to Halifax for interview at almost any time. The only date when I
am not available for interview is May 27,

Yours sincerely,

John Tomlinson

1.2. Find the words or phrases in Sample Letter of Application (2) that tell you the
Jollowing.

1. the person who is concerned with hiring and discharging employees — ...

2. position/ job/ employment — ...

3. continuing the subject of — ...

4. John was given a higher position — ...

5. a person who provides written information about someone’s character, ability,
skills, etc. — ...

6. a piece of written information about someone’s character, ability, skills — ...

2. Imagine that you are an applicant for a job. Write your own letter of applica-
tion (120-150 words) for a job in English. Choose an appropriate job title from the list
below. Follow these guidelines:

1. Introduce yourself: name, age, nationality.

2. Mention the source of information about the job vacancy.

3. Describe your relevant work experience or justify your lack of experience.

4. Describe your qualifications and skills.

5. Mention the reasons for seeking employment with the company/ for joining this
company.

6. Describe how you meet the requirements of the job.

7. Mention your personal qualities — ability to communicate, to deal effectively with
difficult situations, to work long hours, to cope with pressure, to be part of a team, etc.

8. Say whether you are fluent in at least one foreign language.

9. Ask if the job you apply for involves a lot of travelling abroad, if it requires a lot
of organizing meetings and conferences.

10. Say when you are available for interview.

11. Mention any enclosures (references, your resume (C.V.), an official letter of
recommendation).
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Job Titles

financial analyst CIleliMaJIMCT B 06J1acTy GUHAHCOB

marketing research analyst CITeITaJIMCT 10 M3YYEeHHIO PhIHKA CObITa

business analyst CIIEITMAJIMCT 110 BOIPOCaM KOHBIOHKTYPbI
production engineer/ manager | MHXeHep/MeHe/)kep M0 OpraHU3aliuy MMPOX3BOJICTBA
sales manager MeHeJI>Kep 10 ITPoJIaYkaM

securities analyst CITeIIMAJIMCT T10 IIeHHbIM OyMaram

designing engineer HWH)XeHep-KOHCTPYKTOP

mechanical engineer HH)XXeHep-MeXaHUK

software engineer WHXeHep-MPOTPaMMUCT

software development engineer | MHXeHep-pa3pabOTYMK MPOTrPAMMHOI0 06ecredeHust
marketing manager MeHeKep 110 MapKeTUHTY

export sales manager YIIPaBJISIONIMI SKCIIOPTHLIMU OllepaliisMu
managing director JIMPEKTOP-PaCIIOPSIINTEIIb

accounting manager TJIABHBIN OyXraarep

3. Write a letter (120-150 words) recommending your friend (your group-
mate/your business partner) as a suitable candidate for one of the following positions: a
secretary/ a teacher/ a training program participant/ a managing director/ an adman/ a
sales representative. Study the information given below.

When people apply for jobs or professional training programs, the application pro-
cess usually includes at least two recommendations from colleagues, professors or friends
who can honestly evaluate the applicant’s professional ability and potential.

Here are some important points to remember in writing the letter of recommenda-
tion:

1. How long have you known the applicant and in what capacity (as a coworker,
business partner, teacher, etc.).

2. Mention specifics, not generalizations. It is good to write that someone is hard-
working and organized, but you need to support these statements with concrete examples.

3. Write about what the applicant is capable of doing, what makes him/her special.

4. Evaluate the applicant by comparing him/her with others you have observed in
your work.

5. Your evaluation of the applicant may be based on the following categories, each
of which can be described as ‘excellent’, ‘very good’, ‘average’, ‘below average':

— Intellectual Ability

— Work Habits

— Business Practice

— Seriousness of Purpose

— Entrepreneurial Potential

— Managerial Skills

— Emotional Maturity

— Resourcefulness and Initiative

— Adaptability to New Situations

— Motivation

— Leadership Qualities

6. One page is sufficient. Quality, not quantity, is what is important. Do not put
something in if an immediate connection cannot be made between the information you
give and the applicant’s ability to do the job or to participate in the training program.
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Unit 2. Resume

Text 1. Writing a Resume

1. Read and translate the text using a dictionary.

When you are looking for a new job, you must prepare a short-written account of
your education and work experience. It is called ‘curriculum vitae’ (also C.V) in British
English and resume in American English.

Many companies expect all your personal information to be entered on a standard
application form. Unfortunately, no two application forms are alike, and filling in each one
may present unexpected difficulties. Some personnel departments believe that the resume
(CV) and application letter give a better impression of a candidate than a form.

The resume that accompanies the letter provides an overview of what you have al-
ready done. The resume should create one dominant impression: that you are a highly mo-
tivated person who has the ability and maturity to do a job well. Before you compose your
resume list all of the pertinent information about your education, your job experience, your
goals and your personal interests.

Then select the information that is appropriate for the job you want emphasizing the ac-
complishments that differentiate you from other candidates. If you have received academic ho-
nours or awards, or you have financed your own education, include this information as well.

Remember, the resume is a screening device. Big corporations get hundreds of thou-
sands of them every year. The personnel manager or the staff officer has to read a lot of
them a day. So, you have got ten, may be twenty seconds, to show him/ her that your re-
sume is worth a second look.

There is no single correct format for a resume (curriculum vitae). Whatever its lay-
out it should be brief — one or two pages are sufficient — easy to read, and well organized.
An employer should be able to see at a glance what your qualifications are. Many resumes
contain the following sections: personal information, education, languages you speak (if
necessary), work experience, interests, referees.

2. Match the following words with their meaning.

1. a short written account a) OTJIMYMSI ¥ HAarpajibl 3a YCIEIIHYI0 YIE0y

2. work experience b) moaxo MK, COOTBETCTBYIOIINM TPeOOBAHUSIM
3. personal information C) cTaHaapTHas GopMa aHKeTbl

4. personal manager d) onbIT paboThl

5. personnel department e) BbICOKOMOTHBHUPOBAHHBIM

6. to create an impression f) kpaTtkoe onrcanye/mHGOpPMaIYs B MMCEMEHHOM BHE
7. to list g) CO3/1aTh BIleYaTJieHne

8. appropriate h) coTpyiHMK OT/iejia KaJipoB

9. maturity i) mepevynciInTb

10. accomplishments j) mrucbMo-3asiBKa 06 yCTpOMCTBe Ha paboTy

11. academic honours/awards | k) 3peinocTh/0onbIT

12. a screening device 1) oTen kazgpoB

13. application letter M) aHKeTHbIe JIJAHHbIe COUCKATeJIs

14. highly motivated n) cpeacTBO 0TOOPa/TIPOBEPKU

15. standard application form | o) mocTkeHus

3. Complete the sentences with the prepositions given in the box.

3.1. Read and translate the letter of application.

3.2. Fill in each blank in the application letter with a preposition from the follow-
ing list:
| At, after, for, in, of, on, to |

34




Dear Sir/Madam,

May I introduce myself 1) ... you? I have studied 2) ... Gottingham and Leeds Uni-
versities and now I am a final year student ... Leeds University, where I will graduate ...
July 2021. I would like to spend next year improving my Russian; therefore, I would like
to stay ... Russia ... some time. I have learnt Russian ... about five years ... evening clas-
ses once a week ... University.

Since I am bilingual ... both English and German I might use these language skills
to teach. Would you require someone as a language and teaching assistant ... your foreign
languages department?

As to my qualification and previous work experience, I will have an English law de-
gree and I would get the TEFL (Teaching English as a Foreign Language) qualification ...
a one-month course, which I intend to do over the summer. I have taught German ... for-
eign students in Germany and I had plenty ... opportunity to practice my communication
and translation skills.

[ would be very grateful if you could offer me such work, even ... a semi-voluntary
basis.

Yours faithfully,

Julia Glazer

4. Make up your own list of key-words and expressions to the text ‘Writing a Re-
sume’ and the letter of application from task 3. The list should include not less than 15
items. The list can be presented in the form of a table.

5. Explain the meaning of the following words and expressions.

Previous work experience, achievements and accomplishments, resume as a screen-
ing device, communication and translation skills, personal information, to be appropriate
for a job, to improve a foreign language, to have the ability and maturity to do a job well.

Speaking Practice
1. Find the answers to the questions in the text ‘Writing a Resume’.
1. What is British English for resume?
2. What application documents are required of those who apply for a job?
3. What information should be listed in your resume?
4. What kind of impression should a resume make on the reader (the staff officer)?
5. What is the main objective of a resume?
6. Who is usually responsible for looking through resumes received by a company?
7. What kinds of sections does a resume usually consist of?
8. Why should the layout of a resume be well organized and brief?

2. Discuss the content of the text in the form of a dialogue using the set of ques-
tions given above. Use communicative signal words (SW) and expressions for the ques-
tions and answers.

Question SW Answer SW

First of all... It is evident that...

Can you tell me ... We can state that...

It is interesting to know... As for we can say that...
I would like to ask you... I am sure that...

Can I ask you... To my mind/in my opinion...
One more question is... It seems to me that...

Do you know... I would like to say that...
Have you got any information ... If I am not mistaken...
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How do you think... Above all...
To conclude... You see...

Writing Practice: Resume Construction

1. A resume (C.V.) will be the first impression an employer has of you. Imagine
that you are a job applicant. Before writing your own resume, you should:

1.1. Draw the pattern of your resume:

1. Personal information (name, nationality, date of birth, marital status, permanent
address, current address).

2. Education and languages.

3. Work experience.

4. Interests/hobbies.

5. Referees.

1.2. Translate and analyze the sample variant of the resume.

Name Julia Glazer

nationality German

date of birth 06/12/96

marital status Single

current address 16, Cooking Street
Leeds L52
UK

education 4. School

2004-2014 Bolz Gymnasium

Rottenburg, Germany

2. University

a) Sept. 2014 — Oct. 2015 — Gottingham University
b) since Oct. 2015 — Leeds University

law student

languages German (mother tongue)
English (advanced level)
Russian (intermediate level)

work experience 4. June — Sept. 2014, Rottenburg,

Position: assistant accountant in a medium-sized firm.

Skills: computing skills;

given tasks to work independently,

[ was left on my own to find my way through various computer pro-
grammes.

2. Sept. 2014- March 2016, Leeds

Position: community Services volunteer, personal care assistant.
Skills: I had to cope with long hours and almost no spare time for
myself; the commitment and responsibility involved were a very val-
uable experience.

3. Sept./Dec. 2016 — German Embassy,

Washington DS, USA

Position: internship at press office.

This involved teamwork, helping to produce press releases and to or-
ganize press conferences, answering phone calls and letters, news
presentations at the morning conferences, legal research, translating.
Skills: I improved my communication and presentation skills in public
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relation duties. I had to deal with vast amount of text and paperwork.

Leeds LL52

Interests Travelling, horse-riding, river-trips
referees Dr. H. Storey

Mr W. Hinds

Mrs A. Lawson

Law Faculty

University of Leeds,

1.3. Find English equivalents to the following Russian word combinations. Con-

sultthesample (1.2.).

[Tomornauk Oyxrantepa, paboTaThb CaMOCTOSITeJIbHO, CAMOCTOSITeJTbHO pa3bUpaThCst
B 4éM-J100, 10OpOBOJIEel] MeCTHOM COITUAIbHOM CITy»KObI, IIOMOITHUK IO YXOAYy 3a WHBa-
JIWJIOM, CIIPaBJISITHCS, B3siThle Ha cebsi 00s13aTejIbCTBA U OTBETCTBEHHOCTh, CTAXKUPOBKA B
npecc-ciaykbe, paboTa B KOMaHjie, TOMCK 0O00CHOBAHUM IOPUINYECKOTO XapaKTepa, UMeThb

1leJio ¢ .../ obparmaThbcs C ... .

1.4. Study the Language Bank below.

1. ycTtpouTh, OpraHu3oBaTh (UTO-
100)

to arrange (meetings/ conferences/ shows)

to make arrangements for (meetings/ presenta-
tions/ press conferences)

to work out arrangements for ...

to successfully arrange (meetings/ presentations)
to be successful in arranging meetings/ confer-
ences)

2. IOTOBOPHUTHCS (0 4eM-1100)

to arrange for (an interview/ an appointment)

3. aHAJIM3UPOBATh/ M3y4aTh

to analyse/ examine

4. IpUMEHSITh

to apply (new ideas to practice/ theory to prac-
tice/ new developments to practice

5. 3aHMMaTbCs (4eM-11M00)/ BBIIIOJI-
HAThb (3a71aHKe/ paboTy MO JONTy
CITyKOBI)

to deal with

to handle

to do one’s job

to perform one’s duties
to be concerned with ...

6. OCyI11eCTBJIATh/ BBITOJIHSITD

to carry out (sales analysis/ production analysis/
one’s duties)

7. IPOBOAUTH/ OCYIIECTBIISITh
(ananum3/ uccrie[ioBaHre 4yero-jamoo)

to conduct/ to do/ to make (a survey/ marketing
research

8. ynpaBisTh/ pyKOBOAUTh

to manage

successfully effectively efficiently

(people/ money/ a business/ the company/ prod-
ucts)

9. pa3pabaTbiBaTh/ MPOEKTHPOBATh

to develop (a product/ the company’s marketing
strategy/ plans/

programimes)

to design (a machine/ a new building)

10. cocraBnsTh/ pa3pabaThiBaTh
(TutaHbI)

to draw up (marketing plans)

11. copetictBoBaTh (4eMy-1100)

to promote (sales/ production of...)
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12. 3aBestoBaTh/ pyKOBOJIUTH (UeM- | to manage (a factory)
nb0o)/ oTBeYaTh 1o ciry»0e (3a uto- | to be in charge of (a factory/ a department)

100) to head (a team of 20 people/ a department)
to be responsible for (recruiting personnel/ em-
ploying people)
to be at the head of (a company/ an organization)
13. paboraTh B kKauecTBe to work as (a consultant for a company)
(koro-1160)
14. ocyImecTBIsSTh KOHTPOJIb/ to supervise (the work of 30 operating employ-

HabJTI0/1aTh 3a paboToli (3a JedTenb- | ees/ a team of 20 people)
HOCTBIO KOT'0-JIM00)
15. monyyats/ mpuobpeTaTh onbIT (B | to gain experience of presenting new products/ of

4eM-JIi00) conducting press
conferences
16. HaXOIUTBHCS B TTIOCTOSIHHOM pa- to keep closely in touch with smb.

O6o4eM KOHTakKTe (C KeM-J1100)

1.5. Translate the sentences from Russian into English using information of the
Language Bank (1.4.).

1. Y MeH$ eCTb OIIBIT B OPraHU3allvU [IPe3eHTalvi U [pecC-KOH(epeHIuH.

2. Bam Heob6xo¥Mo pa3paboTaTh IJIaH OpraHM3aluK JaHHOM BCTPEYHU.

3. Ectb mu y Bac onbIT mpoBejieHus1 peKJIaMHbIX KOMITAHUH?

4. Moxete i Bbl mpoBecTH uccieloBaHre COBPEMEHHBIX TeHJIeHITUHA Ha PhIHKe
CeJIbCKOXO3SIMCTBEHHOM MPOAYKIUU ?

5. Y MeHs eCTb OOIIMPHBIN ONBIT B COCTaBJIEHWH OW3HEeC-IIJIaHOB.

6. Paborast B kauecTBe IIOMOIIIHHMKA PYKOBOJWTEJIS, 1 HAXOAWICS B IIOCTOSTHHOM pa-
604yeM KOHTaKTe C IOpUCTaMU Y MIPe/ICTAaBUTENISIMUA Pa3JIMYHbIX OAHKOBCKUX OPraHM3allvi.

7. MHe ObI XOTeJIOCh NIPOSIBUTh CBOU HAaBBIKU B Pa3pabOTKe MAapKeTHUHTOBBIX UCCIIe-
IJOBaHUM.

8. MHe npuxoAawioCh YCIIEIIHO OCYIIeCTBJISITh KOHTPOJIb 3a JIeSITeJIbHOCTBIO KO-
MaHabe! U3 10 yesoBex.

9. Mos paboTa 6bl1a CBSI3aHA C IPYUMeHeHWeM HOBBbIX MAPKeTUHIOBBIX CTPATervu.

10. Mue 6B1 xoTenoch 3¢(PeKTUBHO NPHMEHUTh CBOM OIBIT M 3HAHHUS, a TaKXe
MMeTb BO3MOXKHOCTh KapbepHOro pocta (to have a career opportunity).

1.6. Write a resume as if it were your own resume.

Unit 3. Interviewing Applicants for Jobs

Text 1. Interviewing Applicants for Jobs

1. Read and translate the text using a dictionary.

In different companies and organizations, different conventions apply to the process
of recruiting, selecting and hiring prospective employees.

Many companies expect all personal information of the applicant to be entered on a
standard application form. Unfortunately, no two application forms are alike, and filling in
each one may present unexpected difficulties. Some personnel departments believe that the
CV (the resume) and application letter give a better impression of a candidate than a form.
But it is well known that the applicant usually tries to make a good impression on the per-
sonnel officer in his/her application letter, the applicant may often look good on paper. In
order to take the final decision staff officers or personnel managers often invite the
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shortlisted applicants for interview.

There are different kinds of interviews: traditional one-to-one interviews, board or
panel interviews where one or more candidates (group interview) are interviewed by a
panel of interviewers and even ‘deep-end’ interviews where applicants demonstrate how
they can cope in actual business situations. The atmosphere of an interview may vary from
the informal to the formal and interviewers take a friendly, neutral or hostile approach.
Different interviewers use different techniques and the only rules that applicants should be
aware of may be: ‘Expect the unexpected’ and ‘Be yourself’.

The interviewers are usually interested in educational background and qualifications
of the applicant, his or her previous work experience, the reasons the applicant applies for
a new job, if the applicant is highly motivated or not, if he or she is good at working with
people.

The applicant for the job wants to know if there are choices of promotion, if there is
a probationary period, if there are transport facilities to or from work, if the job entails job-
related travel, if there are some extra benefits such as company cars, company organized
holidays and trips, children’s holiday camps.

Although interviews have widespread use in selecting staff many problems exist:

1) reliability of most interviews is very questionable;

2) conclusions about the applicant are often made within the first 10 minutes of the
interview and that is why any additional relevant information about the applicant is either
overlooked or ignored;

3) merely having a pleasant personality does not necessarily ensure that the person
will be a good employee;

4) interviewers have personal prejudices and these prejudices may play a role in the
interviewing process.

But all these disadvantages of a job interview may be rejected as insignificant
against the statement that many applicants look quite good on paper.

2. Match the following words with their meaning.

1) recruiting, selecting and
hiring

a) IIpeTeH/IeHT, BKJIFOUEHHBIA B OKOHYATEJIbHBIN CIIUCOK
IU1si cobeceioBaHUs

2) staff officer

b) 3HauMMas uHpopmaIysl

3) conventions

C) HeJIOCTaTK1

4) shortlisted applicants

d) 6iiaronpusTHOE BieYaTIeHue

5) panel interview

e) COTPYJIHUK OT/eJjla KaJIpOB

6) job-related travel

f) ypoBeHb obpa3oBaHusI

7) probationary period

g) Habop, oTbop ¥ HaéM (KaHAWIATOB Ha pPabOTY)

8) deep-end interview

h) rpynmoBast dopma cobecemoBaHUs

9) educational background

1) IOTIOJIHUTEJIbHBIE YCITYTH, JOCTYIIHbIe paOOTHUKAM
KOMIaHUW/GUPMBI/yUpexIeHus]

10) questionable

]) ci1y>keOHBIN TPAHCIIOPT

11) favorable impression

k) HOpMBI, CJIOXKUBIIASICS TPAKTUKA

12) relevant information

1) yrBepxknenue/yoexaeHue

13) extra benefits

M) UCHBbITaTeJIbHBIA CPOK

14) company cars

n) cobece/ioBaHUEe «C MOTPY>KeHUEM» B peajibHble pabo-
yre CUTYyalluu

15) disadvantages

0) CIIOPHBIA

16) statement

P) KOMaHIMPOBKa
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3. Re-read text 1 and answer the questions.

1. Why do personnel managers believe that inviting job applicants for interview
makes selection procedure more reliable and trustworthy?

2. Are job interviews conducted on the same pattern? If not, what makes them typi-
cal in some respect?

3. What is the applicant usually interested in when interviewed?

4. Which of the disadvantages of a job interview would you mention as especially
damaging?

4. Explain the meaning of the following words and expressions.

Reliable and trustworthy, personal information of an applicant, unexpected difficul-
ties, to look good on paper, hostile approach, expect the unexpected, chances of promo-
tion, relevant information about the applicant.

5. Read and translate the text using a dictionary.

Text 2. Interviewing, Screening and Hiring

It is not an easy task to find someone suitable for the job. Recruiting and selecting
people involves careful analysis. The candidate’s abilities, attitudes and interests are
matched to the requirements of the job. Interviewing, screening and hiring are done in the
best interests of both parties.

Applicants for a management training program or for an internship abroad are asked
a lot of questions concerning the profile of the company the applicant is currently working
for. The interviewers want to know how successful his/her company, is, what sort of prob-
lems or unpleasant situations it faces They may be interested in the company’s annual out-
put, annual turnover, number of employees in the company, its international contacts or
long-term foreign partners.

Some interviewers give candidates a hard time by asking them difficult and confus-
ing questions: What do you think are your strengths and weaknesses? Which is more im-
portant for you — status or money? How long do you think you’d stay with us if you were
appointed? How would you rate your present boss? Why do you want to leave your pre-
sent job?

Now it is quite common for companies to hold progress interviews (staff assessment
interviews) to see how their employees are getting on in their jobs. Progress interviews are
conducted at least once a year. Employees’ performance and the development of their ca-
reer are discussed at such interviews. Participants on training courses often take part in
similar mid-course/mid-term interviews too.

Employees usually take advantage of staff assessment interviews to find out what
the boss thinks of them, to discover their own weaknesses, to have the opportunity to dis-
cuss their work in detail with the boss, to find out how to work more effectively and effi-
ciently, to discuss their future with the company or organization, to see how their careers
are developing, etc.

The company and the managers take advantage of these progress interviews to find
out what their employees do well and could do better, to benefit from closer contact with
individual employees and create closer relationships, to find out which people should be
promoted and which employees can benefit most from further training, etc.

The interview situation as such should be considered from the point of view of both
interviewer and candidate/interviewee. During the interview, the interviewer makes notes
on each candidate’s experience or potential. The checklist for interviewers usually con-
tains the following headings:

Working with other people (being part of a team)
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Working under stress

Dealing with people in English

Working experience

Learning something new/being able to learn new things

Education and training

Health

Present job/job satisfaction

Personality

Being able to delegate responsibilities to subordinates

The candidate when preparing to attend the job interview should rehearse some of
his/her answers at home, find out as much as possible about the company or the training
institution, prepare some questions to ask about the organization or company.

6. Find in text 2 the English equivalents for the following key words and expres-

sions.
. Habop KagpoB
. IpOBepKa, 0TOOP KaJIpOB
. HaeM Ha paboTy
. CT&)KUPOBKaA
. CTOJIKHYTbCSI C KaKOU-JInb0 mmpobiieMou
. IPUYUHATH 6€CIOKOMCTBO/ OCTABJIATh HENPUSTHOCTH
. OpraHM30BaTh/ IPOBECTH cobece/loBaHHe/MHTEPBBIO
. ICTIOJTHEeHHe CJTY;KaIllUMH CBOUX 00sI3aHHOCTeM

. IOTYYUTh MOJIb3Y OT AajbHerIel MOArOTOBKU
10. mepedenb, mamsTKa (1711 MPOBeAeHNs] cCoOece/IoBaHHS)
11. uHAMBUAYANTBHOCTD (KaHIU1aTa/ MpeTeHeHTa)
12. naBaTh NOpYyYeHUs MOTIMHEHHBIM

OO I[NV W=

7. Make up your own list of key-words and expressions to texts ‘Applying for a
Job, Recommending for a Job’ and ‘Interviewing, Screening and Hiring’. The list
should include not less than 15 items. The list can be presented in the form of a table.

Writing Practice

1. Here is some advice that might be given to an inexperienced interviewer. Use
the given tips in the text, in which you describe the standard interviewer’s activity.
. Make sure you are not interrupted or phoned during the interview.
. Read the candidate’s CV and application letter before the interview begins.
. Ask the candidate to explain why he/she keeps changing jobs.
. Make sure you have a clear picture of the nature of the job.
. Ask each candidate the same questions.
. Decide on a maximum of four key qualities required for the job.
. Make sure the candidate has an uncomfortable, low chair.
. Ask the candidate about his political and religious beliefs.
. Only trust a candidate who looks you straight in the eye.
10. Trust your first impressions.
You can make use of the following modal constructions in your text:
First of all, you should...
You’d better...
It seems to me, you ought to...
You shouldn’t

OO UTRRWN —
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You may or you may not...

[t is evident, that you should...

Whether you like it or not, but you have to...
Before the interview you are to...

You are allowed to...

Speaking Practice
1. Find the answers to the questions in the text ‘Interviewing, Screening and Hir-

ing’.

1. What is expected from an applicant for a training program when he/she has an in-
terview for an internship abroad?

2. What questions would you consider difficult and confusing when interviewed?
Why?

3. What are the main differences between a job interview and a staff assessment in-
terview?

4. What kind of preparatory work does a job interview involve from the viewpoint
of both parties — the interviewer and the applicant?

2. Work in pairs. Discuss the content of text 2 in the form of a dialogue using the
sets of questions given above. Use communicative signal words (SW) and expressions
or the questions and answers.

Question SW Answer SW

First of all, ... It is evident that...

Can you tell me... We can state that...

It is interesting to know... As for we can say that...
I would like to ask you... I am sure that...

Can I ask you... To my mind/in my opinion...
One more question is... It seems to me that...

Do you know... I would like to say that...
Have you got any information ... If T am not mistaken...

How do you think... Above all...

To conclude... You see....

3. Arrange the most important things for you in your future work in order of im-
portance (the list of opinions is given below). Express your own opinion in the form of
an oral essay. Make use of the relevant expressions from the box below.

Job satisfaction

— being able to learn new things

— earning plenty of money

— being part of a team

— meeting people through work

— having pleasant colleagues

— being praised by my superiors

— a pleasant working environment

— using a foreign language

— financial independence

— good chances of promotion

— professional growth

— being a boss/exercising power

— status of my organization
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The most important thing for me is ...

The second important thing for me is ...

I don’t consider this aspect of my job very important.
I am afraid you are mistaken/wrong when you...

I think your opinion is absolute nonsense.

It matters very little for me/very little in my job.

... is less significant than ...

... is more significant/more important than...

I don’t attach too much importance to ...

4. Talk about job satisfaction or job dissatisfaction as any talk to a counselor in a
job agency is centered round job satisfaction or job dissatisfaction.

Work with a partner. Make conversations in which (A) is trying to find out rea-
sons for changing the job or job preferences while (B) is giving his/her reasons or ex-
planations.

First make sure you are familiar with the relevant vocabulary then talk on the
topic using prompts in columns (A) and (B).

Relevant vocabulary:

promotion, chances of promotion, prospects of promotion

great/heavy responsibilities, is responsible for...

independence, making independent decisions

challenging job/job is challenging

varied/exciting job/experience

demanding boss/manager

monotonous/boring job

to work long hours

exciting experience

creative abilities

interesting job

demanding job

Prompts:
A B
Why did you change your job? I had to change my job because... there
Didn’t you like your job? Why? wasn’t inner freedom,

the salary was...
Why did you leave the company for the working hours were...
which you worked so long? the journey to work was...

Why did you leave your job? the job was too...
What didn’t you like in your job? my responsibilities were too...

I was responsible for too many...
Did your job become too boring, too mo- | I wasn’t earning a good...

notonous? the money wasn’t good enough.

[ didn’t have enough time.

Were there any prospects of promotion in | There wasn’t enough...

the company you worked for? I didn’t have enough responsibility.
Do you like working: I like/don’t like:
in a team? being away on a business trip
Alone? (at least) once a month
Indoors/outdoors? I'd like to:
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With computers?
Long hours?
In a big company?

start my own advertising company,
do consultancy work in computers,
have a lot of responsibility and

a lot of freedom.

What kind of job do you think is suitable
for you?
What job suits you best?

I enjoy:

having responsibility for...

taking decisions on my own.
Having more independence.
Working in a small-sized company.
Working with computers.

Working in a team.

Doing a challenging job.

5. Get ready for the job interview simulation. Make use of the model questions in
A and prompts in B. Remember: this should be a step-by-step (section-by-section) dis-
cussion. You can also use the information presented in task 3 in the simulation.

(A) model questions

|(B) prompts for answers

Personal information

When were you born?

Can I have your date of birth?
What’s your marital status?
Where do you live?

What'’s your present address?

Iwas...on...in19....

I am married/single... .

I got married in ... .

[ am married with one child.

[ am not married yet.

[ am going to get married next... .

My home address is ...,

but my present address is....

I have lived in ... for ... years/ since ... .
We moved to ... in ... .

Education

And what about your education?
Secondary education, I mean.

In how many subjects did you take second-
ary school diploma exams?

Did you do well in your exams?

What marks did you get in ..."?

Have you ever failed an exam?

What qualifications did you get when you
finished school?

What about your further education?
Did you go to university?

What subjects did you specialize in?
What was your major at university?

Did you get a university degree?

Did your studies at university lead to a de-
gree?

Did you graduate with honours?

Did you get a distinction diploma?

I went to two secondary schools from ... to
... . L attended ... from ... to... .

I took my school-leaving exams in ... .

1 did well/ badly in ... .

Yes, I have. I failed my mathematics exam in

I got the high school Graduation certificate/
school-leaving certificate/ secondary school
graduation certificate.

For 5 years, from ... to ... . [ was at universi-
ty/ at college in ... .

I specialized in ...

My major at university was ....

I was an economics major.

My studies at... led to a Bachelor’s/Master’s
degree in ... .

I got my specialization diploma in ...

Yes, I did. I was good at most subjects.

I graduated from ...with...
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Work Experience, Abilities and Skills

Have you ever got a job? [ gotajobasa ... for... company.

When exactly was that? I worked there for ... years.

When did you start work? I worked for ... years with a company in ... .

What posts did you hold? I held two posts there.

When were you promoted to this position? I held a key management position in ...
company.
I was promoted to this position/ to this de-
partment in ...

What companies have you worked for? I have worked for .../with... .
Have you ever worked with a volunteer or-
ganization?

What jobs did you apply for, when you When I came to ... I started work for...
came to ..."?7 company.
What department did you work in?

What skills did you acquire while working I acted as ... when he/ she was on vacation,

for/ with ... company? carried out several... projects, was responsi-
What were your professional responsibili- ble for ..., took part in...
ties and duties? I acquired leadership qualities,

I acquired ability to communicate and work
in a team, to arrange business meetings.

I did the typing, the filing, the photocopying
sorted out mail..., did most of the secretarial
work in the office.

[ improved my communication skills.

Are you skilled in statistics/ using a com- I don’t think I am very skilled in ... but I am
puter/ marketing/ programming/ business hard-working.

accounting? When [ worked for ... company, I was in-
Are you good at dealing with difficult peo- volved in a number of projects which re-
ple? quired management skills.

Do you have the skill to cope with a diffi- I have got some experience at delegating
cult job? some responsibilities to the members of the
Have you ever been involved in managerial department/to my group-mates/ to the mem-
functions? bers of a tearn/

Do you have any managerial skills?
Are you good at delegating responsibilities
to subordinates?

Other Information and Recommendations

Do you know how to use a PC/ how to Yes, I do. I did a two-months advanced
work with PC/ how to operate a PC/ how computer course when I was at school/ ft the

to handle a PC? university.

What languages do you speak? [ am fairy fluent in ... .

Are you fluent in English/ German/ My written/ spoken English/German/ French
French? is fairly good.

I can make myself understood in....
Can you provide references from at least Yes, I can. I am sure they will confidently
two referees? recommend me.
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Unit 4. Business Letters

Text 1. Writing Business Letters

1. Read and translate the text using a dictionary.

Everyone writes business letters from time to time — to request information, to order
a product, to complain about something, to apply for employment or to a training pro-
gramme. Examples are: letters of application for jobs, scholarships, etc.; letters asking for
information about courses, services, etc.; letters demanding money (which include com-
plaints, a demand for a refund).

Before you sit down to write a business letter you should think carefully about your
purpose. Decide in advance, why you are writing your letter.

Most businesses receive hundreds of letters each day, so your letter should be brief
and to the point, it should be well organized and laid out very clearly. Important infor-
mation should appear early in the letter and you should not digress from the main subject.
Be concise and try to sound as natural as possible. Stilted, very formal, unnatural or flow-
ery language very often gets in the way of clear communication.

The first paragraph of your letter should introduce your subject and mention any rel-
evant previous correspondence or conversation. The rest of your letter should present your
reader with the fact needed to understand what you are saying. Your conclusion should re-
inforce your message.

When typing your business letter or composing it on a computer, leave wide mar-
gins, at least an inch (=2.54 cm) all around. Type your letter single-spaced and use an ac-
ceptable format. One of the most common is the block format. The block format letter be-
gins every line at the left-hand margin and separates paragraphs with a double space. If
you use letterhead paper, supply only the date typing it two spaces below the letterhead.

The style of business letters is changing rapidly. Every year it gets simpler and less
formal. Except for a few firms, business correspondents prefer simple English to express
what they want to say as effectively as possible. Time is more precious than ever to a busy
executive and he does not want to have to read a lot of unnecessary words. But the writer
of a business letter must create a good impression, especially if he is writing a letter of ap-
plication, so a few words to promote a feeling of exactness and goodwill are quite appro-
priate. However, compliments must not be exaggerated, as they may produce the opposite
effect, and the reader may feel that the writer is being insincere. In other words, the style
of a business letter need not be very formal, but on the other hand it must not be too in-
formal and chatty.

2. Match the following words with their meaning.

1) to promote a feeling of...

a) OTKJIOHSITBCSI/ YXOAUTb B CTOPOHY OT OCHOBHOI'O
npejiMeTa (ITMChbMaA)

2) to reinforce one’s message

b) bupmeHHbI 6J1aHK

3) to get in the way of...

C) 3aMpaiirMBaTh UHGOPMAIIUIO, CBEeJIeHUSI

4) purpose/ aim

d) >KajioBaThCsl, MOJIaBaTh ajaoby

5) to digress from the main sub-
ject

e) BBeCTH/ TIpe/ICTaBUTh TeMY WIU MpeJiMeT (T1UChMa)

6) to introduce one’s subject

f) npeyBesmuuBaTh

7) letterhead paper

g) PelInThb 3apaHee

8) to complain

h) meraTe/ IpensaTCTBOBATH/ OBITH TIOMEXOH

9) to exaggerate

i) CTUMYJIMpPOBATH OlIyIlleHre/ ClIoCOOCTBOBATh
OLIYIIEHHUIO ...

10) to decide in advance

j) moJie (CTpaHUITHI)
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11) concise K) TOYHOCTB/TIIATEILHOCTD

12)stilted 1) mpenCcTaBUTH/COOOIUTD YATATENIO O ...
13) margin m) CJIMIIIKOM ODUITATIbHBIN

14) exactness n) YCWINTD COJiep:KaHue COOOIIeHUs

15) to request information 0) 11eJib

16) to present the reader with ... |p) KpaTKuii U TOYHBIN

3. Complete the sentences with the prepositions given in the box.

3.1. Read and translate the application letter.

3.2. Fill in each blank in the application letter with a preposition from the follow-
ing list.

With, in, for, at, of, from

Dear Mr Foster,

Applying ____ the post of Marketing Manager

I noted interest your advertisement in yesterday’s Daily World.

You will see the enclosed resume that I have four years experience in market-
ing. My duties are concerned sales promotion. My responsibilities have included all
types administrative work, product development, arranging and attending sales con-
ferences and presentations, working _____clients and solving problem:s.

Although I have an excellent relationship with my present employers, Sunshine
Communication, which I joined five years ago, I feel that my prospects with them are lim-
ited and there are no opportunities promotion Sunshine. I am convinced that
there would be more scope my talents and skills with a larger, more dynamic com-
pany.

If you consider that my qualifications and experience are suitable, I would be avail-
able ____ interview_ any time.

Yours sincerely,

John Raser

4. Read and translate the text using a dictionary.

Text 2. Business Letter Pattern

Business Letters are usually quite formal in format and style. The different parts of a
business letter are:

1. the heading (= the sender’s address)

2. the recipient’s name, position and address (= the inside address)
3. the salutation (= the greeting)

4. the body of the letter

5. the closing salutation (= the farewell = the complimentary close)

The Heading consists of the sender’s return address and the date or the company let-
terhead or sometimes the company logo. When writing the heading spell out words like
street, avenue, drive, east, west in full. (Note: in the USA abbreviations ‘St” and ‘Ave’ for
street and avenue are often used. You may, however, abbreviate the names of counties and
the names of the states

e.g. Ca/CA — California, Pa/PA — Pennsylvania, in the USA).

When writing your Russian address for a foreign correspondent, do not translate
street or city names into English: ‘Prospect Mira’ but not ‘Peace Avenue’. You should
write: ‘dom’, ‘korpus’, ‘kvartira’.

The Dates in the heading are written and spoken in the following way:

e.g. 2 March 1998 — the second of March, nineteen ninety-eight = March the second,
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nineteen ninety-eight.

Be careful! Dates are sometimes written in number form only: 2.03.98. In Britain
this would mean ‘the second of March, nineteen ninety-eight’. In the USA, and on many
computers, it would mean ‘the third of February, nineteen ninety-eight’.

The Inside Address begins at the left margin, four to six lines below the heading,
with an appropriate title: ‘Mr’ (for a man who has no other title), ‘Mrs’ (shortened from
‘Mistress’, for a married woman), ‘Miss’ (placed before I lie name of an unmarried wom-
an or girl), ‘Ms’ [miz] (for a woman who does not wish to be called either ‘Miss’ or
‘Mrs’), ‘Dr’ [ dokte] (for a person holding one of the highest degrees given by a universi-
ty, such as PhD — Doctor of Philosophy).

(Note, in American English after ‘Mr’ or ‘Mrs’ comes a full stop: ‘Mr.’, ‘Mrs.’,
‘Mrs’ or ‘Mr’ without a full stop at the end is British English).

e.g. Mrs. Helen Tomlinson

Personnel Manager

109 East Jones Street

Raleigh, North Carolina 27611

USA

The Greeting appears two spaces below the inside address:

e.g. Dear Mr South, Dear Sir(s), Dear Dr. Murphy, Dear Sir or Madam.

The Body of a business letter consisting of introductory, main and concluding para-
graphs contains your message. If your letter takes more than one page, place the address-
ee’s name, the date and the page number in the upper left-hand corner of the second page.

The way you begin your letter is very important. You should make the subject of
your letter clear immediately:

e.g. Thank you for your letter dated 24 November.

bnaromapro Bac 3a micbmo oT 24 HosIOpsl.

e.g. I was delighted to receive your letter of 20 January.

41 6B11 OYeHb paj] OTYYUTD Ballle TMCbMO OT 20 siHBaps.

e.g. I am writing to tell you that I have decided to accept your offer of employment.

Coob1ato Bam, 4To s pelvi NpyUHSTH Ballle IpeJioXeHue o pabore.

e.g. Further to my last letter/ to our telephone conversation I am writing to tell you
that...

B pononHenue k MoeMy mociiefHeMY NMHACbMY/ K Hailemy TejieOHHOMY Pa3roBOpY
coob111ato BaM, 4ToO ...

e.g. We are interested in the new training programme.

Hac unTepecyet HOBasi yueOHas porpamma.

e.g. In reply to your letter of 9 January ...

B oTBeT Ha Ballie m1cbMo OT 9 siHBApS ...

e.g. I am writing to confirm my wish to apply for the post of...

Hacrosimum coobiiato 0 CBoeM >KeJjlaHWMU TOJIaTh 3asiBJieHHe O IpueMe Ha J0JDK-
HOCTb.

The Concluding Paragraph is the last thing your correspondent will read, and the
last impression you produced on him/her. It should also contain typical phrases of the
kind:

e.g. I would appreciate any suggestions/ offers.

41 6b11 ObI pHU3HATEJIeH 3a JiIoOble COBEThI/ MPeAJIOKeHHSI.

e.g. Thank you for your time and trouble.

Cracu6o 3a BpeMsi, KOTOpOe Bbl MHe YyJIeJIJIA U B3sThle Ha cebst xjonoTthbl./ Criacu-
60 3a moTpaueHHOe BpeMsl U XJIOTIOThl/ BHUMaHHe.

e.g. We would be grateful to receive a prompt reply.
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Mp1 6b1TH OBI GJ1aTOJIapHBI 32 MOJTyYeHre OTBeTa B Oivpkatiiiee BpeMs.

The Closing Salutation appears two spaces below the body of the letter. The most
common complimentary close is ‘Yours sincerely (BrE) or Sincerely yours’ (AmE). More
formal letters to high government officials might call for ‘Respectfully yours’.

The Material Enclosed along with the letter is called ‘enclosures’ (usually shortened
to ‘enc’).

5. Find in text 2 the English equivalents for the following key words and expres-
sions.
1. cTpykTypa, moctpoeHue (IMchma)

2. obpaTHbIN azipec

. TEKCT TIMChMa

. pupMeHHbIM 3HAK/ CUMBOJI

. COKpaIreHus (B HallMCaHUM CJIOB)
. TIoJTy4aTeJsib (MMMChMa)

. IpUBETCTBHE

. 3dKJII0YUTeJIbHOE IIPUBETCTBHE
. IOAITNUCH

OO || U1 W

10. «c yBackeHMEM K BaM»/ «MCKPeHHe Ball»
11. npunoxenue (K MUCbMY)
12. coobieHue

Speaking Practice

1. Find the answers to the questions in the texts ‘Writing Business Letters’ and
‘Business Letter Pattern’.

1.1. Questions to the text ‘Writing Business Letters’.

1. Why do people write business letters?

2. Is a business letter usually long and very formal?

3. Do you have to follow any rules while typing or composing a business letter on a
computer?

4. What is the block format of a business letter?

5. What makes a business letter stylistically balanced?

6. What can create a favorable impression if you write a letter of application?

1.2. Questions to the text ‘Business Letter Pattern’.

1. What does the heading of a business letter include?

2. Is there any deference in writing dates in British and American English?

3. In what way should you write your Russian address for a foreign correspondent?

4. If the greeting at the beginning of a business letter is ‘Ms’, what does it mean?

5. How does the greeting end in business letters?

6. What does the body of a business letter consist of?

7. Do you think the beginning of a business letter is very important? Why?

8. What do you usually write in conclusion?

9. What is the most common closing salutation?

10. What is the shortened form of the word ‘enclosure(s)’?

2. Work in pairs. Discuss the content of texts 1 and 2 in the form of a dialogue us-
ing the sets of questions given below. Use communicative signal words (SW) and expres-
sions for the questions and answers.
| Question SW | Answer SW |
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First of all... It is evident that...

Can you tell me... We can state that...

It is interesting to know... As for we can say that...
I would like to ask you... I am sure that...

Can I ask you... To my mind/in my opinion...
One more question is... It seems to me that...

Do you know... I would like to say that...
Have you got any information ... If I am not mistaken...

How do you think... Above all...

Writing Practice

1. Translate the following sample letter concerning methods and terms of payment.
1 Metalexport Ltd
43 Ulyanova St
109189 Moscow, Russia
23 January 2019
Mr James Bowers
Managing Director
Electroscan plc.

26 Orchard Road
Halifax HX2 5PJ, UK
4 Your ref. MS/SN 22/95
Our ref. 20/2009/95
Dear Mr Bowers,
Much to our regret we have to inform you that so far we have not received a
bank guarantee from you. In view of the above we would like to remind you of
your letter of November 5, last year, in which you asked us to change the Letter of
Credit (L/C) method as inconvenient owing to the difficulties and extra expenses
incurred
7 Being aware of your difficulties our firm made a concession by suggesting
payment for collection terms. You accepted the suggested method of payment and
undertook to submit within three weeks a first-class bank guarantee for 80% of the
contract value. However, as we are still without your bank guarantee, we have had
to give instructions to suspend shipment of sheet iron. At present over 40 tons of
sheet iron are at the port causing storage expenses which we feel should be
charged to your account. We enclose herewith a list of current storage prices.

8 We would, therefore, be grateful if you could advise us at your earliest con-
venience when the bank guarantee will be submitted and also let us have your
consent to covering the above storage expenses.

N

Y Ul

9 Yours sincerely,
10 FO. bopucos
Yu. Borisov
11 Export and Sales Manager
12 Enc

2. Match the numbers standing for the parts of the letter with the English equiva-
lents choosing the words from the box below.

References, date, concluding paragraph, signature, typed signature, position/title,
enclosures, salutation, sender’s return address, closing salutation, introductory para-
graph, reader’s name, position and inside address, main paragraph
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3. Find English equivalents to the following Russian word combinations. Con-
sultthesampleletter.

3akpbiTasi (YacTHasi) KOMIIAHUSI C OTPaHUYEeHHOM OTBETCTBEHHOCTbIO, aKKpPeJIUTUB,
IIPUHSTBIEe Ha Cce0sl pacXojibl, K HallleMy COXKaJleHHIo, 0Jiarofiaps/mo MpUYrHe, OTKpbITast
(my6nuyHast) KOMIIAHUSI C OTPAaHAYEHHOM OTBETCTBEHHOCTBIO, IMPeOCTaBUTh MOJTBep-
KJIeHWe, pacxXofbl TI0 XpaHeHUIO, YCJIOBUS TjlaTeXka Ha MHKACCO, 3a7iepXkaThb OTIPY3KY, B
CBeTe BBIIIECKAa3aHHOI0, PACXObI IOJKHBI OBITH OTHECEHBI Ha Balll CYET, COTJlacHe Ha Io-
KpBITHE PAaCXOJIOB 10 XpPaHeHUI0, HAHKOBCKUe rapaHTHH, IOUTU Ha YCTYIKY, KaK TOJIbKO
BaM OyJieT ya00HO, CTOMMOCTb KOHTPAKTa, K HAaCTosIleMy (MUCbMY) IPUIaraeTcs.

4. Match the common abbreviations (A) used in business letters to their longer
words equivalents (B).

A B
1)& Co a) trademark
2) @ b) Post Office Box
3) scillo. c) per annum (per year)
4) attn. d) Incorporated
5) Corp. e) at (a price of...)
6) dept. f) copyright

7) enc. Or encl.

g) Public Limited Company

8) etc.

h) Managing Director

9) Inc. i) and Company

10) incl. j) approximately

11) Ltd. k) for the attention of...
12) MD 1) Limited

13) p.a. m) reference (number)
14) pic. Or p.l.c. n) Corporation

15) POB 0) enclosures

16) ref. p) registered trademark
17) ® q) including/inclusive
18) © r) department

19) TM s) et cetera/ and so on

5. Match the patterned business letter phrases and sentences with the content
points of a business letter.

1. With regard/reference to your letter of 21/8/19...

2. If you don’t pay a refund for ... I shall be obliged to take legal action.

3. I apologize for my delay in replying to your letter of 19/7/99.

4. 1 look forward to hearing from you soon.

5. I am writing in order to ...

6. I am writing in reply to your letter of 20/8/19.

7. We regret to inform you that your name has not been placed on our short list for
the post of manager...

8. We should/would like to draw your attention to the fact that ...

9. I am writing to confirm my wish to apply for the post of...

10. I enclose my curriculum vitae (CV).

11. I would be very grateful if you would/could send me an application form.

13. We are interested in the new training programme.
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14. We would be grateful to receive a prompt reply.

15. Failing this, I shall have no alternative but to refer the matter to my solicitor.
16. We apologize for any inconvenience you may have been caused ...

17. I would like to apply for ...

18. I am pleased to inform you that your application for ... has been approved.
19. Attached you will find a detailed account of what happened ...

20. Further to our conversation / my fax of 18/8/19 ...

21. Thank you in advance for your help.

22. 1 insist on an immediate apology ...

23. We should be glad, if you would confirm this booking as soon as possible.
24. I would like to confirm the booking made by phone today for a double room.
25. I'look forward to joining your company.

26. I am pleased to accept your offer.

27. With reference to your recent letter I am instructed to inform you ...

. Saying why the letter is being written.

. Referring to previous contact.

. Making a request.

. Sending something with the letter.

. Rejecting/accepting applications/offers.

. Looking forward to the reply.

. Threatening/expressing a threat against someone.
. Making an apology.

O] N|UT| BN W N —

2.2. TeKcThI IeI0BOT0 XapaKTepa /IS IepeBo/ia M padoThI CO CIIeIHAIBHOM
JICKCUKOHN

1. Translate the text.

2. Make up the vocabulary of specialized key-words and expressions marked in the
text.

3. Choose 5 specialized key-words or expressions and explain their meaning in
English.

4. Prepare mini presentation on the content of a text given below.

Text 1. Contemporary Organization Theory

The literature on various contemporary theories of organization is vast. But perhaps
the underlying factors most commonly found in almost all of them include the significance
of external environment and its impact on organizations, the utility of managerial feed-
back, the importance of strategic planning and top managerial decision making, the role of
technology and resource dependence, the necessity of worker cooperation, and the desire
for a participative management, as well as a host of other variables representing manageri-
al and individual employee perspectives. These theories reflected the post — World War II
relative economic prosperity followed by the increasing social, political, racial, and eco-
nomic conflicts, that dominated the periods of the 1950s and 1960s. Attention was shifted
toward strategic, environmentally conscious, and globally motivated decisions with mana-
gerial innovations for meeting the ideological challenges of the Cold War period both po-
litically and economically. Organizational planning was generally discouraged because of
its being socialistic in nature, therefore restricting individual freedom of choice.
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Text 2. Market Model of Organization Theory

The market theory of organization is derived primarily from economic theory and
secondarily from sociology. Based on the neoclassical economic theory, the market theory
is based on the economic, rational assumptions that man is a self-interested, rational ani-
mal seeking to maximize individual interests in the marketplace. Bargaining, exchange,
and strategies to minimize transaction and exchange costs and to maximize benefits are
central to the market theory of organization. Modern organizations are seen as rationaliz-
ing institutions of exchange and transactions of the free market system in which individu-
als trade and exchange their goods and services for something in return.

Mainly developed for application in the private sector, the market theory of organi-
zation and administration has found its way into public administration and organization
theories.

Several principles form the foundations of the market theory, also called ‘public
choice’ theory. These include individual choice as the basis for organizational or ‘collec-
tive actions’, individual preferences as expressions of individual choices, rules to facilitate
and assure order and stability in organizations and society.

Text 3. Chaos Theory

The notion of chaos denotes crisis and disorder, a state of nonequilibrium, instabil-
ity, turbulence, rapid or rupturing changes that scramble plans and cause unpredictability,
with consequences of anxiety, fear of the unknown, and triggering effects of destruction
and system breakdowns. A key question for social and natural scientists is how to control
chaos so that its destructive effects could be eliminated or minimized. This is a notion that
has until recently prevailed in traditional ways of thought and action in social science.
However, as explained by chaos theory, social and natural phenomena do not exist or de-
velop or evolve on strictly linear paths so that we can predict crises that would need to be
avoided or controlled. The essence of chaos theory is that of the law of nature, as ex-
plained over a century and a half ago by Marx and Engels and long before them by earlier
philosophers of the East as well as of the West. Examples of chaotic events or systems
breakdowns in the world are many, and they may be found at macro and micro levels.
Contemporary scientists have grouped these crises or systems breakdowns into two types:
microcosmic and macrocosmic.

The microcosmic social realities of crises have worldwide impacts. Examples in-
clude financial crises, population crises, global environmental crises, world population ex-
plosion pressures, desertification of productive lands, crisis of the widening gap between
rich and poor countries, and the possibility of nuclear wars, institutional crises, and a host
of other crises. These crises and pressures ‘drive the breakdowns of systems that lead to
states of social chaos’. These so-called ‘microcosmic’ crises or social breakdowns are con-
sidered short-term process events, with many more micro-oriented crises that affect open
system organizations and living systems.

The second type of chaos-oriented forces that are long-term with accelerated shifts
are macrocosmic. Macrocosmic crises are the great changes of history and acceleration of
evolutionary forces that has led to disintegration, social shifts, and longwave crises that
threaten the whole global planet, a fundamental concern of the future that calls for present
decision and social action.
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Text 4. Power Elite Model of Organization Theory

Shared objectives, values, wealth, and educational and social backgrounds hold the
power elite groups together. There are extensive positional overlaps, interlocks, and inter-
changes among the uppermost elites. The executive cabinet members and top political
elites appear to be centrally located, with legislators and high-level politically appointed
officials taking secondary seats just below the first inner circle group. The first group of
uppermost elites generally sets the broad parameters and boundaries of the political and
governmental system, allowing the secondary level of non-inner circle elites to interact
and function on the plural model. Should the secondary level elites step beyond the
boundary limit, they will be subject to sanctions, including removal from membership.

Autonomy of the first elite group from the state is expected, and the state actually is
dependent on this elite. Mills (1956) calls this group the ‘power elite’, whereas Hunter
(1953) calls it the ‘power structure’, which conditions the structural parameters and their
boundaries in society. This model can be applied to many countries in the developed and
developing world, but it does not seem to apply to some, especially revolutionary societies
such as Iran, Nicaragua under the Sandanistas, and elsewhere, where the lower middle
class, including members of the peasantry and some professional groups, actually governs
the society and dominates the politics and administration, although the economic elite may
still hold considerable bargaining power.

Text 5. Significance of Power Elite Model

The power of organizational elite theory is significant in several ways. First, the the-
ory is descriptive. It not only explains the organizational power structure, it also explains
the external power structure that more or less sets the parameters for organizational power
and functions.

Second, the theory also focuses attention on what ought to be done by making sug-
gestions regarding elite configuration and reconfiguration, elite recruitment from masses,
elite benevolence, and elite decisions on strategic choices that affect both the elites and
nonelites. Therefore, the elite theory of organization contributes to the normative theory of
organization not only by building on descriptive aspects of organizational power, politics,
and administration (e.g., how organizations function and who is in charge). It also consid-
ers alternative modes of power structure in organizations (what ought to be done or who
can or should take power, or how power should be distributed).

Furthermore, by analyzing the existing situation, the elite theory attempts to predict
possible outcomes of policy choices and to recommend corrective actions at strategic lev-
els both inside and outside of organizations.

Organizational elite theory uses a dialectical approach as a method of analyzing or-
ganizations, the relationship between the leaders and the led, management and labor, and the
elites and the masses, because without one the other is inconceivable. The dialectal process
is a method of analysis of interaction between masses and elites, and between elites and
counter elites at all levels of organization and society. Such dialectical interactions are key
ingredients of the elite theory in general and of the organizational elite in particular. As long
as the relationship between organizational members and elites is not antagonistic and hos-
tile, elites are able to manipulate smoothly the environment under their control.
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Text 6. Theoretical Approaches to the Public Sector Reforms

There are at least three alternative theoretical positions useful for understanding re-
form and reorganization efforts in the public sector. We will describe briefly these three
fundamental positions, along with the various subsets contained within each. We will also
discuss how each of the approaches might be applied in the public sector and how we
might decide among them as ways of understanding what has been happening in public
administration. There may even be a case to be made for the ability of several of the ap-
proaches to predict what might transpire in any prospective administrative reforms.

One major weakness in most public administration literature is the inability to pre-
dict the logical outcomes of emerging situations and opportunities in the public sector. As
a consequence, most administrative analysts postdict rather than predict, outcomes in the
public sector; these ex-post analyses will always be correct, but not particularly useful for
the practical policymaker. The approaches which will be discussed here are by no means
predictive models, but there are at least some inklings of movement in that direction.

As we discuss theories in reorganization, we will need to be extremely careful to
distinguish the theories (implicit or explicit) that have guided practitioners who construct-
ed the reorganizations from those theories that political scientists and other organizational
analysts have utilized in their attempts to understand, ex post, the changes imposed. In
some instances, the two bodies of theory may be synonymous, while in other cases there
are marked differences. Several of the more abstract theories of the analysts may in fact be
useful for informing practical reform efforts.
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PA3JIEJI 3. BAHK TEKCTOB ITPO®ECCUOHAJILHON
HAITPABJIEHHOCTHA

Text 1. Rules of Defensive Driving

Source: https://hsi.com/blog/15-rules-of-defensive-driving

Smart leaders require every employee to take a defensive driving course when their
jobs require any time behind the wheel. These courses teach defensive driving techniques
effectively and efficiently. After learning the rules of the road, employees are prepared to
deal with unforeseen circumstances from other drivers’ road rage to bad weather.

— Prepare before you leave: Build in enough time to avoid rushing and to allow for
breaks and needed stops. Check your vehicle to make sure it’s operational, especially if
it’s a vehicle you’re unfamiliar with, including walking around and conducting a visual in-
spection. Before starting the vehicle, adjust seat, mirror, climate control, GPS/directions
and music so that you aren’t distracted by these while driving. Switch your cell phone to
“do not disturb” setting to limit distractions.

— Look ahead: A driver with defensive driving skills scans the road ahead of them and
behind them. They ensure road safety by scanning ahead at least ten seconds, a quarter of a
mile, or to the next intersection to ensure they have enough time to avoid potential dangers.

— Prepare for the unexpected: As drivers don’t know what other drivers will do, they
must keep an eye on the actions of others at all times. Erratic drivers, such as drunk drivers
or people on mobile devices, might swerve into their lane or change speeds unexpectedly.
Drivers need to be ready to react quickly.

— Don’t speed: Driving above the posted speed limit increases risk in two ways: it
cuts reaction time and results in more damage if the driver gets in a wreck. A defensive
driver chooses a speed matching traffic as closely as possible without exceeding speed
limits. If traffic is moving at high speeds and aggressive drivers are present, drivers need
to keep to the right and out of the way.

— Don’t drive when impaired: Driving while impaired does not mean only drunk
driving. Driver fatigue, illness, and the use of medications, alcohol, and drugs all are pos-
sible hazards and need to be considered before a driver gets behind the wheel.

— Always wear a seatbelt: Wearing a seatbelt cuts the likelihood of dying in a traffic
accident in half. Safety belts provide impact protection, absorb the force of a crash, and
keep drivers and their passengers from being thrown out of the vehicle.

— Don’t run red lights: There are three types of red-light runners—daydreamers, dis-
tracted drivers, and aggressive drivers. All three types cause car accidents. A safer driver
pays attention to traffic lights, slows down, and comes to a complete stop. The same goes
for stop signs.

— Follow traffic laws: Basic traffic laws codify the concept of defensive driving.
Although the average person understands traffic rules, many careless drivers ignore them.
Drivers need to follow the laws because they keep traffic moving in a predictable manner.
When drivers know what others are going to do, they avoid conflicts and collisions.

— Create space: Defensive drivers create space around their vehicles. A safe follow-
ing distance is two to four seconds depending on variables like heavy traffic or adverse
weather conditions. Drivers determine the safe following distance by watching the vehicle
ahead of them pass a specific mark on the side of the road, then counting “one-thousand-
one, one-thousand-two, etc.” If their front bumper passes the same mark before they finish
counting, they’re following too closely.

— Signal correctly: Signaling at the wrong time often leads to traffic crashes. For ex-
ample, if a driver is approaching an intersection, and plans to turn right immediately after
the intersection into a gas station, they increase the risk of an accident if they signal too
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soon. Another driver might turn left in front of them because they don’t know where they
are turning. Keep this in mind when moving across lanes as well, signaling and checking
traffic around you as well as your blind spots are important when changing lanes.

— Be aware of the vehicle’s blind spots: Road users need to familiarize themselves
with the largest blind spots of fleet vehicles before they drive them. The blind areas on
most vehicles are large enough to hide other vehicles, so before changing lanes good de-
fensive drivers turn their heads to check for oncoming traffic.

— Avoid distractions: Potential hazards when driving include eating, drinking, apply-
ing makeup, talking on cell phones, adjusting music, dealing with kids, or talking to pas-
sengers. Technology like hands-free devices and Bluetooth audio might lead drivers to
think it’s safe to multitask while driving, but the human brain can do only one thing at a
time well. A driver must be focused on the task of driving instead of mobile phones and
other distractions.

— Beware of intersections: Intersections are one of the most dangerous areas for any
driver. More than 80% of all collisions in cities that result in injury or death occur within
signal-light intersections. To reduce their risk, drivers must slow down as they approach a
green light and make sure to look left, then right, then left again. The first danger to driv-
ers is the traffic approaching from their left. If the intersection is a blind one — where a
driver can’t see the traffic on the cross street until they are very close — they need to slow
down even more. And remember to yield to other drivers in intersections without stop-
lights; one of the golden rules of defensive driving is, “If you’re at an intersection and you
don’t know if it’s your turn to go, let the other driver go.” This is especially important
when aggressive driving is involved.

— Take it slow in rain or snow: The rule of thumb is to slow down by a third in the
rain, and by at least half in the snow. Reduce speed more if ice may be present. Prevent
accidents by making sure your vehicles’ tires are in great shape and that they are inflated
properly. Brake lightly on a slippery surface. Do not pump ABS brakes.

— Pass safely: Passing is one of the most dangerous situations drivers encounter dai-
ly. Rules for passing include not exceeding the speed limit and passing only where it is al-
lowed. Before passing another vehicle, drivers need to visually clear the road ahead and
behind them. Drivers should not tailgate before passing. Instead, they should maintain
their following distance to see what’s ahead.

Text 2. Distracted Driving: Cellphone Use

Source: https://www.safetytalkideas.com/safetytalks/distracted-driving-cellphones/

Using cellphones or other devices while driving has proven to be deadly. Cellphone
use during driving is very prevalent on our roads today. In fact, at any given time through-
out the day, approximately 660,000 drivers are attempting to use their phones while be-
hind the wheel of an automobile.

Smartphones have made it easy for us to stay connected at all times. But that can
pose serious safety risks if someone decides to check his or her text messages, emails,
phone calls, or any other mobile applications while driving.

Let’s consider some statistics about cellphone use and driving in the USA.

— The National Safety Council reports that cell phone use while driving leads to 1.6
million crashes each year.

— In the U.S. in 2018, over 2,800 people were killed, and an estimated 400,000 were
injured in crashes involving a distracted driver.

— Nearly 330,000 injuries occur each year from accidents caused by texting while
driving.
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— 1 out of every 4 car accidents in the United States is caused by texting and driving.

— Texting while driving is 6 times more likely to cause an accident than driving
drunk.

— Answering a text takes away your attention for about five seconds. Traveling at 55
mph, that’s enough time to travel the length of a football field.

— Texting while driving causes a 400% increase in time spent with eyes off the road.

Now let’s discuss what mitigation actions can prevent distracted driving.

— Put the cell phone down while driving.

— Put your cellphone on airplane mode if needed to eliminate distractions as well as
the urge to answer a text, call, or email alert.

— If you need to text or call while driving, pull over to a safe area to do so.

— When traveling as a passenger, urge any driver who is using their cellphone to put
it down.

— If there is another driver on the road who is using a phone while driving, maintain
a safe distance from them and be a defensive driver. Always leave yourself an out in case
of any type of accident occurs around your vehicle.

Text 3. Striking Fixed Objects

Source: https://www .safetytalkideas.com/safetytalks/fixed-objects/

Striking fixed objects with moving equipment or vehicles is common in manufacturing
settings, on construction sites, and for occupations such as delivery drivers. These incidents
are 100% avoidable if the proper steps are taken to prevent them. It is important to take the
time and energy to properly eliminate or mitigate the chance that fixed objects are struck.

The single best way to prevent these types of incidents is through the elimination of
exposure to the hazard. Fixed objects are just that, they are fixed; the only way they will be
struck is from the movement of the vehicle you are controlling. Elimination can be achieved
by not being near the fixed object at all or by not installing the object in an area where it can
be struck in the first place. Often times poor planning or foresight is involved in these types
of incidents. Obviously, not all fixed objects that are encountered at work were installed by
our company, and many of them cannot be eliminated or reinstalled in another spot.

While elimination of all work tasks involving moving equipment or vehicles near fixed
objects is not possible, there are many other additional safeguards and best practices that
can be used to reduce the chance that objects are struck. A few of these other safeguards:

— Avoid backing. Often times objects are struck when individuals are backing up.

— Never park within a few feet of a fixed object. Doing so leaves more of a chance
that you or the next person using the equipment or vehicle will strike the object.

— Always perform a full walk-around of the vehicle or equipment prior to operation.

— Pay attention while operating or driving- even at low speeds. Distractions or com-
placency are often a factor in low-speed collisions.

— Use a spotter anytime you are working near fixed objects.

— Make the object more visible by using orange flags or other bright markers to
bring attention to it.

— For objects at a worksite that are critical to operations or are costly to repair such
as an AC unit, place concrete barriers or another protective barrier around it so the barrier
is struck first instead of the critical object.

To sum up, it is important to say that there are many ways to prevent striking a fixed
object. Elimination of work tasks near these objects or avoiding installing fixed objects
near paths of travel in the first place is the best choice. A combination of safeguards is an-
other effective method to reduce the chance of striking fixed objects.

58


https://www.safetytalkideas.com/safetytalks/fixed-objects/

Text 4. Mechanical Issue-Related Crashes

Source: https://www.safetytalkideas.com/safetytalks/mechanical-issue-related-
crashes/

While many accidents are caused by distracted driving and driving under the influ-
ence, mechanical issues also lead to accidents.

Let’s consider mechanical issue-related crashes. While accidents caused primarily by
mechanical issues represent a small percentage of all accidents the statistics are still signifi-
cant enough to mention. There are many points of failure in vehicles, but there are only a
few components that represent the majority of mechanical failures that lead to accidents.

The National Highway Transportation Safety Administration stated in a report that
tire/wheel degradation or failure represented 43% of all mechanical issues resulting in
crashes. Brake degradation or failure was second at 21%, and steering/suspension/ transmis-
sion failure represented 10.5% of mechanical issues that lead to accidents. Many of these
mechanical issues can be avoided with proper inspections and preventative maintenance.

Now let’s turn our attention to vehicle inspections. Vehicles could be realistically
inspected prior to every time you drive them; however, many people choose to go longer
without inspecting their vehicle if at all. So many things outside of your immediate control
can affect your vehicle that you do not know about. For example, any single trip can result
in a nail or other object compromising your tire and causing a dangerous hazard for you
the next time you drive your vehicle. Other issues, such as wildlife, objects placed near
your car, weather, etc., can affect your vehicle whether or not you are driving it.

A simple walk around your car or truck prior to operation can avoid an accident. A
few things to look for during a quick inspection:

— Look for low tire pressure. This could signal that you need air in the tire or a
patch, depending on the problem.

— Look for any bubbles in your tire. If there is a bubble in your tire, this means you
have a break in a belt in the tire, and it is now compromised. It is recommended that you
use your spare or get it replaced immediately before driving the vehicle again because the
tire could give way at any time.

— Start the car and listen for any odd noises.

— Make sure there are no objects that you could strike pulling out from where you
are parked.

— Pull forward and test the brakes before starting your trip.

Summing up, it is important to say that while the majority of the time you will never
experience any of the issues mentioned above, the one time you do, it could result in a se-
rious accident. Take mechanical issues seriously, and when you find one during an inspec-
tion, get it fixed by a professional to ensure the vehicle is safe to operate.

Text 5. Motor Vehicle Safety: Loose Cargo

Sources: https://www.safetytalkideas.com/safetytalks/motor-vehicle-safety-talk/,
https://www.safetytalkideas.com/safetytalks/motor-vehicle-safety-loose-cargo/
According to the Bureau of Labor Statistics, motor vehicle crashes are the leading

cause of workplace injuries. In 2020, motor vehicle incidents contributed to 37% of all
workplace fatalities.

Year after year, motor vehicle accidents are at the top of the list as the cause of
workplace fatalities. Off the job, they take tens of thousands of lives each year. Driving
safely while off the job is just as important as driving safely while on the job.

A serious car crash will affect your family emotionally as well as probably finan-
cially. Not only will your family be affected by a car crash off the job, but your company
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and co-workers will as well. Everyone has a role at work, and when one person isn’t
healthy or misses work, the company loses a valuable piece to that puzzle.

Avoid complacency and follow these basic driving safety rules to ensure you make
it to your destination:

— Do not engage in other activities while driving. Activities such as using cell-
phones, eating, or even just reaching for an item takes your eyes and focus off the road. A
large majority of accidents are caused by distracted drivers.

— Be a defensive driver. Always leave yourself an out when driving. Think about
your next move if an accident was to happen in front of you or if a car ran the next stop-
light. Thinking ahead and being proactive when driving can save your life.

— Never operate a vehicle when impaired by alcohol or when fatigued. Being im-
paired is a leading cause of deadly accidents.

— Always wear your seatbelt. According to the National Highway Traffic Safety
Administration, seat belts reduce serious crash-related injuries and deaths by about half.

— Maintain a clean and well-kept vehicle. Dirty windows and dust can be distracting
and make it hard to see while driving. Loose cargo such as empty water bottles, tools,
PPE, and other items are not only a distraction, but they can also interfere with controls in
the vehicle.

The majority of injuries occur during the initial impact of a crash; however, loose
cargo both inside or outside the vehicle, such as the bed of a truck, can cause additional in-
juries or property loss incidents.

Loose cargo within a vehicle or piece of heavy equipment, such as empty bottles,
trash, tools, PPE, etc., are not only a distraction while driving or operating, but they also
turn into projectiles during a crash. A recent segment on Good Morning America looked at
the dangers unsecured items in a vehicle can pose. Safety expert, Sean Kane of Safety Re-
search and Strategies, told Good Morning America that ordinary objects in cars and trucks
are responsible for 13,000 injuries each year.

Those half-filled water bottles, canned goods, and laptops could all become danger-
ous projectiles when hurling through the air during collisions. At 55 miles per hour, a 20-
pound object hits with 1,000 pounds of force — so powerful that a suitcase can literally shear
off the arm of a crash test dummy. It is just as important to mitigate the secondary hazards,
such as loose cargo, as it is to do so for the more obvious hazards that can lead to a crash.

There are some mitigation actions:

— Practice good housekeeping. Remove any trash and unnecessary items, pieces of
heavy equipment from your vehicle or cab.

— Utilize the trunk area or cargo boxes before putting items in the cab area of the
vehicle.

— Tie down or secure any remaining items properly.

— Perform periodic inspections of any vehicles used both on and off the work site for
loose cargo.

Text 6. Road Rage

Source: https://www.safetytalkideas.com/safetytalks/road-rage/

The roads can be an extremely dangerous place. According to the National Safety
Council, an estimated 42,000 people died in motor vehicle crashes in 2020. Year after
year, motor vehicle accidents are at the top of the list for causes of workplace fatalities.
The risk of motor vehicle accidents can be drastically reduced when individuals do not
partake in unsafe driving behaviors.

60


https://www.safetytalkideas.com/safetytalks/road-rage/

Let’s talk about the contributing factors to motor vehicle accidents. There can be a
multitude of factors that contribute to a motor vehicle accident. One single unsafe act or
unsafe condition can be enough to cause an accident. Often times there are multiple unsafe
acts and conditions that lead to a motor vehicle accident. One common unsafe act is taking
part in “road rage” activities.

Now let’s answer the question what road rage is. Everyone has heard the term road
rage, and most people have probably experienced some degree of it while driving. The Na-
tional Highway Traffic Safety Administration defines road rage as when a driver “commits
moving traffic offenses so as to endanger other persons or property; an assault with a mo-
tor vehicle or other dangerous weapon by the operator or passenger of one motor vehicle
on the operator or passengers of another motor vehicle”.

Road rage is defined differently from aggressive driving by making the point that
road rage involves using a vehicle in a way that endangers other individuals on purpose.

Now let’s examine some statistics on road rage prevalence and incidents. There is
limited research and reliable statistics on road rage due to the nature of what it is. One or-
ganization that has looked into road rage data is the AAA Foundation. Below is some of
what information that has been published by the organization regarding aggressive driving
and road rage.

— They found that between 1990 and 1996 road rage contributed to 218 deaths and
12,610 injuries.

— They found that from 2003 to 2007, over half of fatal crashes involved at least one
driver who performed a potentially aggressive action.

— A recent study of U.S. drivers found that nearly 80 percent of drivers expressed
significant anger, aggression or road rage behind the wheel at least once in the previous
year.

— Some of the most common aggressive driving behaviours exhibited by U.S. driv-
ers within the last year were purposefully tailgating at 51 percent of all drivers (104 mil-
lion drivers), yelling at another driver — 47 percent (95 million drivers), honking to show
annoyance or anger — 45 percent (91 million drivers).

Now let’s move onto recommendations how to prevent road rage and deal with con-
frontation. The AAA Foundation provides the following guidance for preventing road rage
incidents:

— Maintain adequate following distance.

— Use turn signals.

— Allow others to merge.

— Use your high beams responsibly.

— Tap your horn if you must (but no long blasts with accompanying hand gestures).

— Be considerate in parking lots. Park in one spot, not across multiple spaces. Be
careful not to hit cars next to you with your door.

If you find yourself dealing with an angry or aggressive driver try the following:

— Avoid eye contact with angry drivers.

— Don’t respond with aggression towards the angry driver.

— If you feel you are at risk, drive to a public place.

— Use your horn to attract attention but remain in your locked vehicle.

— If you are confronted, stay as calm and courteous as possible.

— If you feel threatened, call 911.

To sum up, do not take part in road rage or aggressive driving. Do not let the actions
of others on the road dictate your emotions. There are no winners when it comes to road
rage. If another driver is angry with you follow the advice provided to avoid escalating the
situation any further and to remain safe.
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Text 7. Truck Driving: Hazards on and off the Road

Source: https://www.safetytalkideas.com/safetytalks/truck-driving/

Transporting goods and materials by truck is a huge business and a vital industry to
the economy. It is estimated that there are more than 3.5 million truck drivers in the United
States. Let’s discuss common injuries in this industry as well as best practices to reduce
the risk of injury.

We will start with injury and illness statistics in the truck driving industry. The em-
ployees in this occupation can experience many different injuries on the job. It is im-
portant to focus on not only the hazards faced while driving but the other hazards associat-
ed with this occupation as well.

There are more fatalities experienced in truck driving than in many other industries.
The National Highway Traffic Safety Administration reported that 892 truckers died in
traffic accidents on the job in 2019.

In a publication put out by the Bureau of Labour Statistics, it was reported that over
47,990 drivers suffered injuries that required days away from work in 2019. The causes for
the days away from work cases for tractor-trailer drivers in this report were as follows:
sprains, strains, and tears (18,960 cases); soreness and pain (10,730 cases); all other na-
tures (5,990 cases) and fractures (4,540 cases).

Now let’s talk about common events that lead to injuries. While motor vehicle acci-
dents are the most common events that lead to injuries for truck drivers, these events are
not in the lead by much. The BLS report states that the leading events or exposures for
these injuries in 2019 are as follows:

— Roadway incidents involving motorized land vehicles (6,670 cases).

— Fall on the same level (6,340 cases).

— Struck by object or equipment (5,560 cases).

— Fall to a lower level (4,670 cases).

— Slips, trips without fall (3,560 cases).

And finally, let’s turn our attention to the best practices in avoiding injuries outside
of the cab. While there are many variables you can control on the road as well as while un-
loading equipment or materials as a driver, there are many variables that are outside of
your full control, such as other drivers and weather conditions. It is important to account
for these different hazards and make choices that help mitigate them. Some safeguards and
best practices for job tasks outside of the cab are:

— Take care of your physical shape and health. Due to the nature of the job, many
truck drivers do not get enough physical activity which puts them at a risk for injury when
unloading materials. Chronic illnesses such as heart disease and diabetes can also develop
due to a lack of physical activity and poor diet.

— Eliminate manual handling of objects and materials as much as possible by utiliz-
ing a forklift to move materials or objects. If elimination is not possible, ask for help when
lifting awkward or heavy loads.

— Stretch or do some kind of warm-up before engaging in physical activities. You
put your body at risk for injury when you overexert yourself after long periods of rest.

— Take note of the conditions of your walking surfaces as well as in or on your trail-
er. Wear proper footwear that is slip-resistant and supports your ankles. Safety toe boots
will also protect your feet in case of a dropped object.

— Park in areas away from traffic when unloading. There are many times when truck
drivers are struck by other drivers. Wear a reflective orange vest as well anytime you are
outside of your truck in an area where traffic is present.
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— When in warehouses, do not walk where forklift traffic is present. Follow any in-
structions that direct visitors where to safely enter a warehouse to reduce the risk of being
struck by a forklift.

— Wear gloves and keep your hands out of pinch points. Never put your hands where
you cannot see them.

Summing up, it should be noted that while many fatalities and injuries are caused
while actually driving a truck, many injuries occur outside the cab as well. Controlling the
hazards that you are able to control and making informed decisions to mitigate those haz-
ards outside of your control can help to ensure you go home healthy. Evaluate what risks
you are taking next time you are unloading equipment or materials.

Text 8. Young Drivers and Motor Vehicle Accidents

Source: https://www.safetytalkideas.com/safetytalks/young-drivers-and-motor-
vehicle-accidents/

Motor vehicle accidents cause many injuries and deaths every single year. In total,
over 42,000 people died in motor vehicle crashes in 2020 in the United States, according
to the National Safety Council. Young drivers, more than any other age group, are most
likely to be the victims of motor vehicle crashes.

These crashes are the leading cause of death for teens in the United States. A total of
2,375 teenagers ages 13-19 died in motor vehicle crashes in 2019.

To start with, let’s examine the contributing factors to young driver motor vehicle
deaths. There are many contributing factors as to why teens are more likely to be involved
in, and die from, motor vehicle crashes. Some factors to consider:

— Teens are less mature than their older counterparts which leads to poor decision-
making.

— Lack of skills and experience driving can be a major factor in these accidents.

— Distractions such as using cellphones or friends in the car often play a role in these
crashes.

— Risk-taking behavior, such as speeding, is a common problem with teen drivers. In
2016, speeding was a factor in 32% of fatal motor vehicle crashes involving young drivers.

— Driving under the influence was a factor in 17% of teen driver deaths in 2019.

— Seatbelt use is the lowest among teen drivers. 58% of teens and passengers in their
vehicles at the time of a fatal crash were not wearing their seatbelts.

Now let’s move onto the ways to prevent young driver injuries and deaths. Parents
can play a large part in whether or not their teen(s) will be a victim of a motor vehicle
crash. There are many things that parents can do to make a difference in instilling safe
driving behaviors in their children. Some best practices include:

— Ensure they are truly ready to drive alone prior to allowing them to do so. Even if
they pass the driving exam to get their license, be sure they are comfortable in other condi-
tions, such as night-time driving or driving on the freeway.

— Set a good example for children early when it comes to driving. If they see you
take part in speeding, driving under the influence, not wearing a seatbelt, etc., do you think
they will do the same?

— Set rules for young drivers. Rules such as no friends in the car, no night-time driv-
ing, and not using a cell phone while driving can make the difference in preventing a crash.

— Hold young drivers accountable. If risky behaviors take place, breaking the rules
set by you, getting a ticket, etc. occur, then take away driving privileges.

To sum up, it is important to say that the stats on teen driving deaths are staggering.
It is important to have discussions about driving safely with the young people in your life,
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whether that is at home or on the job. As the parent, hold teens accountable if it is found
out that they are taking part in risky behavior. If you supervise younger employees who
drive, ensure all company rules are strictly enforced, and they are understood by the em-
ployees. Never hesitate to address unsafe behaviors while driving — it can make all the dif-
ference in saving a life.

Text 9. Seatbelt Use and Safety

Source: https://www.safetytalkideas.com/safetytalks/seatbelt-use/

Everyone has heard that seatbelt use is crucial for saving lives on the road, but not
everyone wears one. The National Highway Traffic Safety Administration reports that
about 1 in every ten people did not wear their seatbelt in 2020 in the USA. There are many
reasons why people do not wear seatbelts, but the facts are that they save lives.

Let’s consider the main excuses why people do not wear seatbelts.

1. It is “not cool”. Teenagers are the least likely age group to wear their seatbelts.
Educate the teenagers in your family on seatbelt use. Males are also 10% less likely to
wear their seatbelts compared to females.

2. They are uncomfortable. If it is to a point that it is uncomfortable for you to wear
a seatbelt, look into buying an aftermarket pad to put on your seatbelt. Do not put it behind
your back instead of across your chest. Wearing it improperly will make it less effective in
protecting you during a crash.

3. The myth “it is more dangerous to wear seatbelts than not to”. The research
shows that this is not the case. Search on YouTube “Man Does Not Wear Seatbelt” to see
what it looks like when a person rolls a vehicle and does not have one on.

Now let’s try to answer the question why you should wear your seatbelt. According
to the National Highway Traffic Safety Administration, seatbelts reduce crash-related inju-
ries and deaths by half. It is estimated that seatbelts save an estimated 15,000 lives each
year. Individuals who do not wear their seatbelts are more likely to be ejected from the ve-
hicle in a crash. Seatbelts serve as a restraint for passengers in a vehicle. They restrain an
individual to the seat instead of being ejected from the vehicle or being thrown around the
interior of a vehicle in the instance of a crash.

While airbags can provide protection during a crash, they do not offer the best pro-
tection alone. Airbags combined with proper seatbelt usage offer passengers the best odds
of surviving an automobile crash.

Summing up, seatbelts need to be worn every time you are in a vehicle. Reasons
such as being uncomfortable or “not cool” are not good enough for not wearing a seat belt.
As the driver, you are responsible for everyone in your vehicle. Require anyone riding in
your vehicle to wear their seatbelt. Educate others who choose not to wear them.

Text 10. Types of Accidents

Source: https://www.atlantaeng.com/typesofaccidents.html

Car and truck accidents include many types of accidents described the location of
the impact. There is no good type of accident. All are dangerous and potentially deadly.
Forensic engineers get involved in reconstructing vehicle accidents. They are logical
thinkers and they use their ability to gather pieces of data for solving problems. They are
experienced in analyzing different types of accidents. They can perform a collision analy-
sis to determine how the accident happened.

Some of the most serious accidents usually involve heavy-trucks. It is very difficult
for a 4,000-pound car to have much chance in a collision with a big rig. The MO (momen-

64


https://www.safetytalkideas.com/safetytalks/seatbelt-use/
https://www.atlantaeng.com/typesofaccidents.html

tum) is on the side of the big rig. They can be up to 20 times heavier than a small car.

Some of the most tragic accidents are ones with young people which are killed or
mangled for life. Kids that are just beginning their life and because of a decision made in a
split second, they end up dead.

There are various types of accidents but let’s discuss the common ones. They are
head-on collisions, rear-end collisions and side-impact collisions.

Head-on collisions are usually the result of one driver crossing the centerline of the
roadway and colliding with the oncoming vehicle. The approach speeds can be tremen-
dous. Two vehicles traveling at a 60-mph speed limit are approaching each other at 120
mph. These vehicles produce a lot of kinetic energy at this speed and the driver and pas-
sengers rarely survive. Let’s consider a head-on collision in which the vehicles with
squarely lined up. The center of mass of one vehicle was traveling directly at the center of
mass of the second vehicle. The vehicles collided; the front end of each vehicle crushed,
rotated just a minor amount and came to a stop almost instantly. The accident occurred at
the intersection with a side road. Initially, the assumption was that one vehicle came out of
the side road. Upon investigation, we determined that this was a head-on collision. The
clue to determining that this was not an angled impact or a 90-degree impact was the fact
that the vehicles did not rotate. The cause of head-on collisions is usually the driver get
distracted and crosses the centerline.

Another common type of accident is the read-end collision. They occur when one
vehicle crashes into the vehicle in front of it. Usually rear-end collisions occur in bumper-
to-bumper traffic. Morning and afternoon rush hour traffic are a ripe time for these types
of accidents. It is easy to get distracted and not realize the vehicle in front of you has ap-
plied his brakes and is slowing. Before you can apply your brakes, you hit the car in the
rear. Other causes of rear-end collisions are following too close and misjudging the accel-
eration speed of the leading vehicle and lack of attention. The driver of the car that rear-
ends a vehicle is usually considered by the police to be at fault. He has not allowed enough
space between the vehicles to stop or he was distracted.

Side-impact collisions are sometimes called a "T-bone" collision. T-bone accidents
occur when one automobile impacts the side of another vehicle. Side impacts occur at in-
tersections, driveways, parking lots and when a vehicle is making a left turn coming out of
a side street. Vehicle damage and occupant injury can be severe in these types of accidents
because the side has less protection to the occupants as compared to the front of a vehicle.

Text 11. Collision Analysis

Source: https://www.atlantaeng.com/collisionanalysis.html

Professional engineers and traffic accident reconstructionists analyze collisions in a
very analytical and systematic approach. They find answers to a number of questions in or-
der to determine the following aspects of crashes: vehicle speed; calculation of the amount
of force applied to vehicle, causing bodily injury; determination if headlights / turn signals
were turned on or off at impact; angles of impact; seat belt usage; determination if there is
any mechanical failure in critical areas such as: brake systems, tires, air bags, seat belts, and
other safety equipment; accident scene mapping, which shows how the accident happened
using drawings, animations, or 3-D simulation videos. The following 10 steps briefly sum-
marize the procedure for investigating and reconstructing an automobile accident:

1. Gathering Information: Initially, a forensic engineer or accident reconstructionist
will gather all of the facts together such as police reports, photographs of vehicles and the
accident scene taken by third parties, witness statements, 911 recordings, autopsy reports
and other pertinent information.
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2. Scene Investigation: The scene of the accident is investigated in order to find evi-
dence left at the roadway. Very often skid marks, yaw marks, fluid stains, vehicle debris,
and gouge marks in pavement are left on the roadway and painted / flagged by police of-
ficers. Measurements are taken at the scene so that an accident scene diagram can be pre-
pared showing site specific conditions. This information is imperative in determining the
point of impact and point of final rest of the vehicles, which can be used to draw conclu-
sions on how the accident happened and calculate the speed of the vehicles. Another sig-
nificant part of the accident scene investigation is determining if the roadway contributed
to the cause of the accident. The roadway is inspected for safety concerns such as a lack of
traffic control devices and signage, lack of roadway maintenance, limited sight distance,
lack of roadway maintenance, poor lighting, poor roadway design, poor stormwater drain-
age and other roadway defects.

3. Scene Mapping: The accident scene is measured / surveyed to provide a scaled
drawing of the roadway evidence. This process is called scene mapping. Skid marks, yaw
marks, fluid stains, vehicle debris, and gouge marks in pavement are often left on the
roadway as a result of the accident. These pieces of information are put together and used
in reconstructing the car accident. Other information such as signage, traffic signals, and
traffic control devices can also be shown on the drawing.

4. Vehicle Inspection & Analysis: Vehicles are inspected and analyzed to determine
how vehicles collided, determine vehicle speeds, and check for defects that might have
contributed to the accident. Crush damage and paint transfer can be used to determine how
the vehicles came in contact with one another. Furthermore, crush damage can be used to
determine the amount of force applied to the vehicle and determine a change in velocity
(delta-V).

5. Vehicle Black Box Downloads and Harvesting ECM Data: Most non-commercial
vehicles today have a black box which records information such as speed, throttle position,
braking, seat belt usage, etc. during a crash event. Whereas, commercial vehicles (i.e.,
tractor trailers) have an electronic control module (ECM) data which features much of the
same data as a black box as well as diagnostic information for repairs and mechanical
problems.

6. Review Witness Statements, Expert Testimony and Other Information: Witness
statements and expert testimony can be used to assist the reconstructionist in determining
how or why the accident happened. These documents are reviewed and taken into account
when forming conclusions.

7. Calculations: In the process of reconstructing the accident, many physic and
mathematical calculations are performed so that the engineer's opinions are scientifically
supported. The most typical calculations we perform deal with calculating the speed of the
vehicles. There are hundreds of calculations that our engineers are familiar with such as
force, speed from skid marks, speed from crush damage, delta-V, momentum, rollover
analysis, work, energy, motion, time-distance relationships, critical speed yaws, airborne
analysis, vaults, throw distance, braking efficiency, closing speed, speed from RPM, etc.

8. 3-D Accident Simulations: These simulations are created using computer soft-
ware programs that implement physics and mathematical calculations to simulate the car
accident. A site-specific roadway environment is used along with the correct make and
model vehicles. Preparing a simulation is an iterative process where multiple simulation
trials are run in order to match the position of each vehicle with the corresponding evi-
dence on the roadway such as the point of impact and point of rest. The end result is a vid-
eo that can show any angle of perspective such as from the driver's view point to an eye
witness view point. Simulation videos have proven to be very useful in court because it
provides an accurate account of how the accident happened to the judge and jury.
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9. Engineering Reports: A written engineering report provides a detailed explanation
of the purpose of the report, procedures, data collection, analysis and conclusions.

10. Expert Witness Services: The engineers and accident reconstructionists provide
expert witness services to attorneys to elaborate on technical issues for the benefit of the
court. Our experts are very familiar with affidavits, Rule 26, depositions, court testimony,
and preparing exhibits for presentation in court.

Text 12. Benefits of Using an Ecological Transport System

Source: https://www.renovablesverdes.com/en/Ecological-transport/

Due to the high rates of pollution, the impact on the environment is causing pain and
setting off alarms around the world. One of the triggers is the use of urban transport sys-
tems, since some systems do not comply with the corresponding environmental measures.
Faced with this problem, the national and regional governments have implemented some
measures to help reduce the rate of pollution. For their part, people have already taken
their own steps using the ecological transport and non-polluting vehicles.

In this article we are going to tell you everything you need to know about the eco-
logical transport, its characteristics and importance.

Let’s start with the description of the ecological transport. The purpose of creating
green transport is to reduce pollution in big cities. One of the characteristics of these vehi-
cles is that they can be electric or from renewable and sustainable energy sources that re-
spect the environment. We can find: electric bicycle or motorcycle, electric car and skate-
board or electric scooter.

One of the advantages of having ecological transport is that it reduces pollution that
has a high impact on the environment and also helps urban transport. Let us remember that
polluting gases put everyone’s health at risk, so solutions must be sought to prevent the
spread of respiratory diseases.

Climate change, the greenhouse effect, poor waste management and more, make the
world more and more polluted. One of the latest remedies has focused on using green
transport to mitigate the damage.

One of the many reasons to use this type of transport is based on improving the
quality of the air we breathe. Another reason is that these vehicles and equipment do not
require a lot of energy to run.

Electric skateboards require a small amount of light to charge and can last six to
eight hours. It is a great ally for mobility in your city!

In case you didn’t know, there are also some mobile applications that offer green
transport services. Some offer bikes, skateboards, and even cars. Contributing to change is
easy and you can do it from your smartphone.

Now let’s talk about the benefits of using an ecological transport system. These are
the main benefits obtained from using ecological transport in cities:

— It helps reduce high levels of pollution.

— You improve your health.

— Your economy will be favored.

— You will save travel time.

— You will be more comfortable.

— You promote environmental awareness among your friends and family.

Remember to use all safety tools before getting in the electric car, too. Check the
traffic laws of your city and check what documents you must have on hand to travel safe-

ly.
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Text 13. Types of Ecological Transport Vehicles

Source: https://www.renovablesverdes.com/en/Ecological-transport/

Green vehicles, i.e., clean vehicles, are road vehicles with a less harmful impact on
the environment than comparable conventional internal combustion engine vehicles that
run on gasoline or diesel or use some alternative fuels.

Currently, in some countries, the term is used for any vehicle that meets or exceeds
the strictest European emission standards, such as Euro6. Also applies to California zero
emission vehicle standards (e.g., ZEV, ULEV, SULEV, PZEV). Or coal fuel standards
promulgated by various countries.

Now let’s discuss different types of fuel used by the ecological transport vehicles.
Green vehicles can use alternative fuels and advanced technology. They include hybrid
electric vehicles, plug-in hybrid electric vehicles, battery electric vehicles, compressed air
vehicles, hydrogen and fuel cell vehicles, clean ethanol vehicles, flexible fuel vehicles,
natural gas vehicles and clean diesel vehicles. Some sources also include vehicles that use
biodiesel and ethanol or gasoline-alcohol blends.

Some authors also include conventional motor vehicles with high fuel economy. They
believe that improving fuel economy is the most cost-effective way to improve energy effi-
ciency and reduce carbon emissions in the transportation sector in the short term. As part of
their contribution to sustainable mobility, these vehicles reduce air pollution and greenhouse
gas emissions. In addition, they contribute to energy independence by reducing oil imports.

Environmental analysis goes beyond operational efficiency and emissions. Life cy-
cle assessments involve post-production and post-use considerations. Cradle-to-cradle de-
sign is more important than focusing on a single factor, such as energy efficiency.

Now let’s move onto the types of the ecological transport vehicles. Green vehicles
include types of vehicles that are fully or partially powered by alternative energy sources
other than fossil fuels or that are less carbon intensive than gasoline or diesel. Another op-
tion is to use alternative fuel compositions in conventional fossil fuel-based vehicles, part-
ly using renewable energy.

Other approaches include Personal Rapid Transit, a mass transit concept that pro-
vides automated, on-demand, seamless transportation on a dedicated network of guides.
As to advantages of the ecological transport vehicles over traditional vehicles, vehicle
emissions lead to higher concentrations of gases associated with climate change. Road
transport is the third largest source of greenhouse gas emissions in the UK, accounting for
over 20% of total emissions and 33% in the US. More than 85% of total GHG emissions
from transport come from road vehicles. The transportation sector is the fastest growing
source of greenhouse gases.

Vehicle pollutants have been linked to poor human health, including respiratory and
cardiorespiratory illnesses, as well as incidences of lung cancer. A 1998 report estimated
that up to 24.000 people in the UK die prematurely each year from air pollution.

According to the World Health Organisation, up to 13.000 children (0-4 years old)
die each year in Europe as a direct consequence of outdoor pollution. The group estimates
that contamination levels may be within EU limits again. In this case, more than 5.000
lives could be saved each year.

Text 14. How Improving Road Safety Can Help Tackle Climate Change

Source: https://www.weforum.org/agenda/2023/01/davos23-improve-road-safety-
tackle-climate-change/
Traffic is one of the worst killers known to humankind. Road crashes wipe out the
equivalent of the population of Dallas, Prague or Tangier every year: over 1.3 million peo-
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ple. In low-income countries, they kill more people than tuberculosis or HIV/AIDS.

Climate change is a similarly underrated threat to human lives. Scientists predict
with “high confidence” that its impacts “will significantly increase ill health and premature
deaths”. The World Health Organization estimates that between 2030 and 2050, around 5
million people will lose their lives to climate-related health impacts. That does not even
include future victims of floods, wildfires, storms and other effects of global warming.

Transport produces around 25% of man-made carbon emissions. Three-quarters of
those come from cars, vans, trucks and buses — road traffic. Motorisation continues una-
bated: car registrations broke the 1 billion mark in 2017, and some projections see 2 billion
cars on our roads by 2030. In China alone, 26 million cars were sold last year, up from 2
million in 2002. Electric vehicles (EVs) are selling well, but so are gas-guzzling SUVs,
and they are eating up all the emissions reductions from EVs.

As to tackling emissions from road vehicles, it should be mentioned that without de-
carbonizing trasport, there is no way we can keep global warming down to below 1.5C.
Tackling emissions from road vehicles is a top task on the path to emissions-free mobility.
Cars offer fantastic flexibility — they will long remain irreplaceable for many uses and us-
ers. Yet we have made ourselves overly dependent on them — and we haven’t fully con-
fronted the negative costs of motorised individual mobility, including millions of road
deaths and transport’s contribution to climate change.

Cities provide the test cases for moving in less carbon-intensive ways. Ideas like the
“the 15-minute city” are gaining ground: avoid car trips by ensuring jobs, schools, shops,
clinics, and other needs and opportunities are reachable on foot or by bicycle.

Increasing urban density is good for decarbonization because it means fewer and
shorter trips. But high density can also make life more dangerous for pedestrians and cy-
clists. In the six cities of the ITF’s Safer City Streets network with more than 10,000 in-
habitants per square kilometre, 81% of road fatalities between 2010-19 were vulnerable
road users like pedestrians, cyclists or motorcyclists.

Text 15. Damaging Effects of Road Construction and Management

Source: https://www.roadex.org/e-learning/lessons/environmental-considerations-
for-low-volume-roads/environmental-issues-related-to-road-management/

Roads can have both positive and negative influences on people and the environ-
ment. On the positive side roads provide the opportunity of mobility and transport for peo-
ple and goods. On the negative side roads occupy land resources and form barriers to ani-
mals. They can also cause adverse impacts on natural water resources and discharge areas.
The two most damaging effects of road construction and management are noise and vibra-
tions. Noise mainly occurs during road construction phases but it can also occur to a lesser
degree during maintenance operations. Vibration can be caused by uneven road surfaces
and can pose significant impacts and problems to houses close to the source.

Let’s focus on the environmental effects of noise and vibrations and offer sugges-
tions on how they can be mitigated. Noise is defined as a sound that is undesirable to the
listener. The level of the disturbance caused by sound will depend on its extent and inten-
sity, and on the sensitivity of the persons affected. Noise is not normally a major problem
for roads in the Northern Periphery as the region is generally relatively sparsely populated
and the road networks on the whole run through uninhabited or lightly populated areas.
Most roadworks in the Northern Periphery (Europe) are usually carried out outside the
built-up areas, with the result that the effect of noise on the local surroundings is not gen-
erally a special consideration. Standard working measures within the site must of course
be observed.
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The condition of roads has an effect on noise level. For example, if a road is in poor
condition and cars are traveling fast, this can cause more noise than if the road is in good
condition. Greater consideration must therefore be given if roadworks are likely to create
noise. Noise disturbances may cause irritation as well as agitation and stress to livestock.

A simple but fairly effective measure to manage the effects of noise is to notify the
persons likely to be affected that work is about to start. This can be done by delivering in-
formation leaflets through letterboxes and/or by posting notices on notice boards. For ma-
jor work, it may be sensible to convene an information meeting. If people are notified,
their acceptance of the disturbance is usually higher. It is wise to work within normal
working hours as much as possible.

Where this is impossible, the persons affected should be given special notification.
There are only limited ways of reducing the noise level. Noise can obviously be reduced
by noise fences or similar structures, but these are often impracticable on roadwork sites,
particularly for minor works of short duration.

A general piece of advice that applies to noise is to use modern equipment wherever
possible. Such equipment normally has better noise and vibration attenuation than older
machines. Modern machinery also offers other benefits, such as reduced emissions, etc.
Vibrations disturb people close to roads but they may also cause damage to buildings and
sensitive equipment. Vibrations, and also noise, can affect local fauna. Moreover, vibra-
tions can cause damage to geological and archaeological objects.

A major source of vibrations to surrounding households is uneven roads with pot-
holes and differential frost heave. Vibration levels can be different in winter when the
ground is frozen compared to summer. Vibrations caused by poor road conditions can be
also a risk to the health of drivers as ROADEX research has shown. If vibrations are likely
to be caused by roadworks, greater consideration should be given to when the work should
be done. As with the noise problems a simple and effective measure is to notify the per-
sons about the planned roadworks so that they can be informed of their reason and ex-
pected duration., which can be transmitted to houses and inhabitants in the surroundings.

Unnecessary high vibration sources, such as compaction with heavy vibration rollers
or bedrock blasting, should be avoided or minimized in built-up areas. Heavy vibrations
can cause damage to buildings and installations, which can give rise to damage claims.

Methods and equipment that minimize vibrations should therefore be employed.
This is often difficult in practice however, since roadworks demand specialized mechani-
cal equipment such as diggers, heavy trucks, etc. Closer hole spacings and lighter charges
should be used where possible in blasting operations to reduce induced vibration in the
surroundings.

As already mentioned, road condition can also affect vibration. For example, heavy
trucks passing over a road section with a large quantity of frost heave damages will create
large vibrations. Keeping the road in a good and even condition will minimize the amount
of vibration.

Text 16. Environmental Issues Related to Road Management

Source: https://www.roadex.org/e-learning/lessons/environmental-considerations-
for-low-volume-roads/environmental-issues-related-to-road-management/
Let’s focus on such environmental concern as dust and waste and offer suggestions
on how they can be mitigated. Dust is created during the construction of gravel roads and
unbound aggregate layers. Excess dust production can be treated by a range of means such
as watering, the use of alternative materials, and by using dust binders near houses. Dust is
an almost inevitable consequence of roadwork. Gravel and crushed gravel and hard rock
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aggregates always contain a proportion of fines, and if the material is dry, a fairly heavy
dust cloud can be raised when it is mobilized. The resulting dust can disturb both the
population and the local environment.

Dust is not generally a major problem in the Northern Periphery (Europe). The
Northern Periphery is a fairly sparsely populated region and dust from “clean” materials
seldom represents a serious problem, even though it should not be ignored. Dust from local
geological material should not be inherently environmentally harmful to the local landscape
whether it is deposited either naturally or by the next rain shower. However, it should be
kept in mind that if the dust is spread to watercourses and lakes, it may cause cloudiness in
the water affecting aquatic life. Great care should therefore be taken in such cases.

Dust incidences can be treated by either watering, alternative material choices or us-
ing dust binders near houses. If dust binders are used, they should be used with care espe-
cially when they could affect the local groundwater.

Waste is defined as “any substance or object which the holder discards, intends to
discard, or is required to discard”. Note that this may include unexpected materials, such
as excavated soil that cannot be re-used. Waste may arise in different ways: packaging ma-
terial, residual road structure material and dangerous waste, oil from machines, etc. Waste
is also classified on how it can affect the environment:

— Inactive waste, i.e., material that will not be modified by any physical, chemical or
biological reaction in a normal landfill site.

— Active waste, i.e., the opposite of an inactive waste. This may be, for example, oil
residues and batteries. A special case is waste that is dangerous to life, e.g., explosive or
flammable waste.

It always pays to reduce waste. Most countries, including the ROADEX partner
countries, make a special charge or tax on waste that goes to landfill. In addition to these
“landfill charges”, costs can also be involved in transporting the materials to and from the
work site. Reduced transport leads to a reduced need for vehicles and personnel. Although
reduced quantities of materials going to landfill reduce the revenues for the State, the re-
sult, from the viewpoint of national economies, will still be a net gain.

Good handling of materials can enable most residual materials to be put to use in
one way or another. If the quality of material is too poor to use in the road structure, it can
usually be employed as landscaping material, e.g., to level out steep slopes. Some waste
will of course always occur, e.g., packaging material, oil residues and the like, but these
should be minimized. All countries participating in the ROADEX project have require-
ments on how waste should be dealt with. It is particularly important that environmentally
harmful waste should be transported to landfill or incineration plants intended for this pur-
pose. Information on where such plants are located can be obtained from the local or re-
gional supervisory authority. Another problem that may arise but is not common in the
Northern Periphery is polluted soil, where it may be necessary to remove and dispose of
such materials.

Dangerous, also known as hazardous, waste poses a great risk to the environment
and also to human health. Hazardous wastes are controlled by strict regulations (by Euro-
pean Union and local authorities). These regulations mean additional record keeping, mon-
itoring and control obligations are required for these products. Dangerous waste is classi-
fied as materials with following properties: flammable, caustic, oxidable, explosive, poi-
sonous, harmful and irritating, dangerous to environment. Examples of dangerous wastes
in roads operations are fuel, accumulators and accumulator acids, brake fluids, transmis-
sion oils, shock dampers, different acids, etc. The main sources of these dangerous goods
are vehicles (both road users and maintenance). During road construction and maintenance
all vehicles on the site need to be serviced appropriately to ensure that there are no leaks.
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The economic cost of waste is an important reason why waste should be avoid-
ed. Poor waste management costs time and money. Examples are:

— Poor waste management at the start of the project. This can give rise to high costs at a
later stage. Such costs can be avoided if the waste is managed correctly right from the start.

— Costs of storage, transport and disposal of waste.

— Time (costs) for handling the waste.

— Increases in costs due to usable material being scrapped.

These costs, when taken together, clearly demonstrate that it is beneficial to have a
thoroughly thought-out strategy for waste management.

Text 17. Road Materials and Road Furniture as Source of Pollutants

Source: https://www.roadex.org/e-learning/lessons/environmental-considerations-
for-low-volume-roads/environmental-issues-related-to-road-management/

Road materials and road furniture can also be source of pollutants. The environmen-
tal impacts and number of pollutants created depend on the type of materials involved. In
addition, the type, condition and wear resistance of the surface layer, the influence of wa-
ter and traffic and a range of other factors all have influences.

Recycled materials and industrial by-products can bring new environmental contam-
ination risks. Examples of these typical recycled materials in roadworks include crushed
asphalt, concrete and brick; rock or soil associated with mining activities; by-products
from metallurgical processes (such as slag); pulverized and bottom fuel ash — particularly
“fly ash” from coal burning electricity generation; and other industrial by-products such as
bottom ash from municipal solid waste incineration. Recycled materials may contain a
number of pollutants for example heavy metals, oil and organic micro-contaminants, and
others. The use of these materials has to be considered very carefully therefore, and all
have to be appropriately tested to assure that they are suitable as road materials.

In the ROADEX area Sweden has published guidelines for the use of alternative
materials. These define, for example, the quality, specification, chemical and technical re-
quirements for the materials as well as instructions for their testing. The guidelines also
give advice on how to perform an environmental assessment, where the waste material can
be used and where it cannot.

Modern types of bitumen used in asphalt pavements are designed to release very low
levels of pollutants. A modern hazard that does arise from pavements is the wear of the pave-
ment surface with studded tyres where they are allowed. This should not be an issue however
on lightly trafficked low volume roads. Old pavements containing coal tar on the other hand
will generally need special care due to the particular chemical constituents of coal tar.

Not all national waste legislations and environment assessments classify coal tar as
a hazardous waste. If the particular legislation classifies coal tar as a hazardous waste re-
cycling of the material will be more difficult. Some authorities prefer coal tar to be recy-
cled rather than removal and treatment. For example, in Sweden, the Swedish Transport
Administration has published special guidelines for dealing with coal tar. These offer sev-
eral alternative options depending on the concentration of the compound 16-PAH. The
practice that has been shown to be best is to leave the asphalt containing the tar in the road
structure and not to touch it at all. If it does need to be excavated out, then the guidelines
give advice on how it should be handled. Each case will need to be dealt with carefully in
accordance with the environmental best-practice of the country involved. In Norway as-
phalt very seldom contains coal tar. This is because the road network in Norway is young-
er than, say, Sweden or Scotland. Roads in Norway have mainly been built after the Sec-
ond World War when coal tar was not in general use.
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The properties of natural aggregates are a consequence of their mineralogy and
heavy metal content. A common problem with aggregates in low-volume roads is dust.
Dust is generated from the unbound surface layers of gravel roads.

Examples of road furniture are road signs, crash barriers, sign-posts and lamp-posts.
Usually these are made of galvanized steel but they are still subject to corrosion. Zinc can
be released into the environment through the use of de-icing salts and in addition the older
types of paints may contain heavy metals. However, compared to heavily trafficked roads,
the environmental impacts of road furniture on rural road networks are relatively minor.as
road furniture.

Text 18. Mitigation of Road Impact on Environment

Source: https://www.roadex.org/e-learning/lessons/environmental-considerations-
for-low-volume-roads/environmental-issues-related-to-road-management/

Every road produces some impact on the environment. The construction phase is po-
tentially the most damaging phase in this respect and measures should be taken as neces-
sary to mitigate any impacts caused. Before this can happen the sources and movement
routes of pollutants should be identified. The rule of thumb in mitigation is “source —
pathway — target”. These define the three major parameters in mitigation. Mitigation
methods can be carried out both ex-situ and in-situ projects.

The options for dealing with the source of pollution are: prevention, avoidance and
reduction. Prevention aims to stop the emissions of pollutants into the environment. A prac-
tical example of prevention is to forbid the use of de-icing agents in groundwater areas.
Avoidance covers the special design procedures, such as re-routing the road alignment to
avoid crossing an environmentally sensitive area. Reduction is the last resort and should on-
ly be considered when the emissions cannot be stopped or avoided. An example of this is the
reduction in the number of dangerous goods transports passing through a sensitive area.

The mitigation options for pollution pathways are interception (the in-situ method)
or reorientation (ex-situ). Interception means that the movement of the pollutant is con-
tained such as in a detention pond or by a reactive barrier. Reorientation means that the
pollution is redirected along a new pathway. An example of this could be a waterborne
pollutant being redirected along a waterproof drainage system for collection and treatment.

If any pollutants reach the specified limit level the only possible mitigation measure is
remediation (in-situ) or compensation (ex-situ). Compensation means economic or replace-
ment measures. In practice compensation means, for example, that some form of payment is
made to the landowner whose land has been polluted. Remediation is normally only used
when deleterious or adverse effects impact an environmental area. In practice this means
that the areas with contaminated materials are replaced with new, clean material.

The road operations which cause the most significant environmental impacts in the
ROADEX countries are (a) de-icing and snow clearing in winter, and (b) the use of dust
binders on gravel roads in summer. These operations both aim to reduce slipperiness on
the road to maintain its functionality.

Ice and snow removal can be carried out either mechanically or chemically. The most
popular de-icing chemical is sodium chloride (NaCl). A minute quantity of potassium ferro-
cyanide is usually added to NaCl as an anti-caking agent to stop the salt grains binding to-
gether. Other de-icing chemicals that can be used are urea, calcium chloride and calcium ac-
etate. In low volume roads in Nordic countries the most common way for snow removal is
mechanical methods and salt is not used on these roads.be used as crystal or liquid.

The main disadvantages of de-icing chemicals are that they can contaminate soils,
groundwater and surface water. De-icing salts can also increase the mobility of heavy met-
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als which accumulate at the sides of roads. Salts make the road surface wet, which enables
pollutants on the road surface to leak through any cracks down into the road structure and
along road shoulders. Sodium chloride increases the solubility of many heavy metals.

Dusting and dust binding are common features on low-volume gravel roads where
the wearing course material does not have enough fines to create suction. Dust binding is
usually done chemically with salts like calcium chloride (CaCl2) and magnesium chloride
(MgCl2). These salts have the same disadvantages as de-icing salts. The amount of dust
bind binding chemical can be reduced by using enough good quality fines in the wearing
course. For instance, in Finland crushed glacial moraine has been found to be a suitable
wearing course with good dust properties.

Text 19. Protection Measures on roads in Groundwater Areas

Source: https://www.roadex.org/e-learning/lessons/environmental-considerations-
for-low-volume-roads/environmental-issues-related-to-road-management/

Special protection measures may require to be taken on roads passing through im-
portant groundwater areas to protect the quality of the water. These may even be necessary
on low volume roads if the pumping station is situated close to the road.

The Northern Periphery in Europe is recognised worldwide to be a “clean” region.
The risk of finding previously polluted soil is not particularly high, although it is conceiv-
able. A number of warning signals are however possible. Oily water in a ditch for example
is a clear warning sign. The reason for the oil may be spillage from road operations, but it
may also be due to existing old pollutants. The nose, or rather the sense of smell, is an ex-
cellent instrument for detecting pollutants. Care should be taken if the smell of oil, sul-
phur, etc. is detected. Pollutants can also be tangible, such as rubbish found in the ground.
Soils may also be discoloured.

Human actions are controlled by strict environmental legislation. Damaging or de-
stroying nature within environmental areas are criminal offences. Human activities such
as constructing roads can create scars in the environment and for this reason actions that
are likely to damage the environment need permission from the environmental authority.
Materials used in roads operations must be closely controlled in order to prevent new pol-
lutants. Likely sources of pollutants include solvents and oil products. Leakage from vehi-
cles and other equipment is the simplest source of pollution but also the most insidious.
This type of pollution can generally be avoided by regular servicing of vehicles and
equipment, but some will remain. Site rubbish is normally easier to deal with. Rubbish is
simple to collect and a sorting station can easily be arranged on site.

If there are concerns about possible contaminations in the road area a survey plan is
the first and very important step. A survey plan can define what kind of field tests, samples
and analyses might be required. Based on this, systematic sampling and testing program
can be designed and carried out.

A range of different methods and equipment is available for taking samples from road
materials, soils and groundwater. Samples can be taken from the runoff water from the site
for example to document contaminant concentration and fluxes during and after storms, or
after heavy rain or melting snow. Discharges can also be monitored from runoff water after
accidents. Samples can also be taken from natural water bodies such as lakes and rivers.
Sampling of groundwater is normally accessed through existing facilities such as wells or
springs. Some measurements can be done in-situ; for example, pH, redox potential and elec-
trical conductivity. Other tests have to be done in the laboratory. The most common labora-
tory tests are the leaching test, quantative chemical analysis and eco-toxicity tests.
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Specialist competence will have to be commissioned if polluted soil is found. These
specialists know how materials should be treated, disposed of, etc. There are also good
reasons for avoiding new pollution. Pollution can give rise to high cleanup costs and is
generally the result of poor resource management.

If leakage cannot be avoided, care must be taken to collect it. Above all, it is vital to
prevent it from further spreading, and importantly to groundwater supplies. Any collected
pollutants should be handed over to a satisfactory collecting station. Liquid pollutants
should also be handed over for disposal. Note that polluted water must be treated as waste,
and should not be discharged into the ordinary sewage system.

Text 20. F uture of Sustainable Transportation

Source: https://www.ecomasteryproject.com/sustainable-transportation/

When the world is so focused on sustainability, it can be hard to find transportation
solutions that work for everyone. There are many considerations, including cost, eco-
friendliness, and safety. We’ll discuss sustainable transport options available today and the
future of sustainable transportation. We’ll explore how these new transport systems might
help us solve some of our environmental problems while also improving our quality of life!

We consider the ongoing and escalating use of automobiles in relation to sustainable
transportation. The social dilemma perspective views this trend as the outcome of an un-
fortunate habit that prioritizes short-term gains by car drivers over long-term losses for so-
ciety. Approaches to measuring the quality of life are considered, along with their rele-
vance to sustainable transportation alternatives and potential implications for future re-
search.

The discussion addresses the concerns of sustainable transportation, such as pollu-
tion and traffic congestion, which are becoming significant issues in many large cities
worldwide. To create a sustainable environment for humans (and other animals), we must
reconsider how our society is run.

We believe that people should be able to get where they need without having to rely
on cars or public transport systems that cause so much harm to residents who live near
them due to air pollution and noise pollution from engines not only while driving but also
when idling at bus stops or train stations. This convenience can come with significant con-
sequences: smog has been proven by scientists all over the globe as being bad for human
health because it causes respiratory diseases like asthma.

The future of sustainable transportation is very promising. Sustainable transport so-
lutions for the future have been demonstrated with several initiatives and innovations, such
as new bike lanes in Copenhagen that are designed to protect cyclists from poor weather
conditions and accidents. Other examples include “Bike Share” programs which offer af-
fordable rates across major North American cities like New York City, Washington D.C.,
Montreal, or Chicago. In these programs, people can find bikes at their convenience 24
hours a day on any street corner where there’s an available docking station nearby. There
are also electric cars — models like the Nissan Leaf use zero-emission technology, so they
don’t release harmful gases into our atmosphere without considering how much CO2 gas
emissions contribute to the environment that is harmful to our health and the environment.

The future of sustainable transportation is in electric cars, bikes, carpools, or public
transit — these are all excellent alternatives that will help us keep moving faster without
harming the earth’s resources. We can make “walking” more social by improving commu-
nity spaces with pedestrian-friendly features for parks and sidewalks such as benches,
plants, and street art to create interesting places people want to visit instead of just walking
through on their way somewhere else.
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As we learn about how technology has changed many aspects of our lives, new in-
ventions are being introduced every day which offer innovative ways for commuters to
travel while preserving what makes cities so attractive: convenience and diversity.

Text 21. Benefits of Sustainable Transportation

Source: https://www.ecomasteryproject.com/sustainable-transportation/

Sustainable transport packaging has many advantages, including reduced impact on
the environment. You can also save money and avoid the risk of having a vehicle accident
or breaking down in remote areas.

A sustainable transport delivery offers many benefits, with some being greater than
others depending on what you need as an individual. A few of these benefits include:

— Reducing your carbon footprint: One significant advantage is that by using sus-
tainable transportation packaging, you can reduce your impact on the environment while
reducing your carbon emissions and saving money at the same time!

— Avoiding vehicle breakdowns and accidents: Transport packages have also been
proven to be more reliable when it comes to resisting damage from collisions because they
don’t require any fuel for operation; this means no chance for accidents.

— Minimize raw material consumption and disposal.

— Reduce the risk of injury to passengers.

— Sustainable transportation leads to less congestion on the roads.

— Reduce the risk of accidents

— Minimize noise pollution.

— Increased safety due to reduced risks and potentials for collisions.

To get started with sustainable transport, a person whether he/she is a driver, pas-
senger, or pedestrian should understand his/her needs and find ways to meet them. For ex-
ample, one-way transportation can be made sustainable for everyone is through carpool-
ing; this strategy reduces congestion on roads, decreases emissions of greenhouse gases
(GHGs) per person, and saves money. Other options include: cycling more often, using
public transport if possible, and walking as much as possible when not driving.

— If you have found that these are no longer viable solutions, it may be time to start
looking into electric cars. Electric cars emit fewer GHGs than their petrol counterparts. In
addition, they are cheaper over the long term because electricity costs half of fuel, with an
average range of 200 miles!

— Ride with friends when you can, tries carpooling with co-workers.

— Cycling or walking whenever possible is a great way to reduce your carbon foot-
print and help the environment. It also benefits you by reducing stress levels, lowering the
risk of diabetes and heart disease.

Options for sustainable transportation are available now, but we will need new tech-
nologies in the future to make it truly sustainable. Transportation currently accounts for
25% of GHGs emitted globally; this number must be decreased if global warming is going
to stop and other environmental disasters such as hurricanes from becoming worse. No
matter what mode of transport you use, there are ways in which you can make it more en-
vironmentally-friendly while benefiting yourself too! One option is using electric cars.

Let’s consider a showcase what life could be like if everyone was on a bike or in a
car that runs on clean energy. The future of sustainable transportation starts with the peo-
ple. What if everyone could bike to work? Or what if we all had electric cars that ran on
clean energy, like wind or solar power? This post will explore how these changes might
affect our lives for the better.

76


https://www.ecomasteryproject.com/sustainable-transportation/

In this future-focused world, bicycles would be a popular form of transit. People
who live in cities and other close-in areas would pedal their way around town. In contrast,
those living in more rural areas would have access to low emission buses and trains pow-
ered by renewable sources like wind turbines or solar panels. Electric vehicles (EVs) run-
ning on renewable energy are predicted to be commonplace as well — they’ll help reduce
greenhouse gas emissions just about everywhere! Low cost, clean energy is a future that
we can’t wait for.

A world with fewer cars and more bikes will be healthier — not only because of the
cleaner air but also because biking to work burns calories as well! Studies show that peo-
ple who live in walkable communities are happier, too — there’s nothing like fresh morning
air to help you get started on your day. It may seem far away now, but this sustainable
transportation future feels right around the corner.

Text 22. Most Popular Sustainable Forms of Transport

Source: https://www.ecomasteryproject.com/sustainable-transportation/

The world is becoming more conscious of the importance of sustainable transporta-
tion. Every year, hundreds of millions of tons of CO2 emissions are released into the at-
mosphere to power our modern society and economy. Choosing whether or not you want
your future family to be affected by this pollution is a very important decision that needs
to be made for us all to achieve sustainability goals. Fossil fuels will run out eventually,
and we need an alternative energy source before then; renewable energies such as solar
power can provide affordable solutions for today’s problems while also providing long-
term benefits through decreased dependency on fossil fuels. In addition, the global com-
munity should implement eco-friendly initiatives at home like getting rid of gas-powered
cars and air condition, and many more things.

The transportation sector is the largest and fastest-growing consumer of fossil fuels.
The world consumes 98 million barrels per day, accounting for 26% of all energy re-
sources consumed globally. Transportation causes around 90% of air pollution in urban
centers, and 75% of global greenhouse gas emissions from personal vehicles are due to pe-
troleum consumption (IEA). Switching over to renewable power sources such as solar
panels or wind turbines can provide affordable solutions for today’s problems while also
providing long-term benefits through decreased dependency on fossil fuels. Pollution
caused by burning coal has been linked to cancer, asthma, stroke, heart disease, and a host
of other ailments like dementia; we need sustainable transport options now more than ever
because our future depends on sustainable, eco-friendly transportation.

For the longest time, human beings have been reliant on mechanized systems to get
from one place to another. These days even with advances in technology such as public
transportation and cars, fossil fuels are still a huge part of how we travel around our cities
and towns.

Nowadays, though, there is an ever-growing number of people in North America
looking for ways to reduce their environmental impact by leaving their car at home or tak-
ing the bus instead. So, to be more eco-friendly and a better person for the planet, try these
sustainable transportation ideas:

— Ride your bike or walk short distances and save gas by not using the car as often.

— You can also get an environmentally friendly electric vehicle when you need a
new one for yourself in the future, so make sure to consider that alternative next time
around too!

— There are always public transportation options available if they’re feasible for
where you live, which is another excellent way of saving on gas costs while still getting
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from point A to point B no matter what mode of transport it may be through safety-wise
(driving vs. walking). I like these three tips because people should try their best at all times
possible just in case there will never be any more oil left out there.

Now let’s consider the benefits for employers who encourage employees to use sus-
tainable transportation. They are:

— Increased productivity: Research suggests that employees who walk, bike, or take
transit to work are more productive than their peers.

— Reduced absenteeism and turnover rates: In surveys of employers, it is reported
that they were facing increased absenteeism due to the lack of availability for public trans-
portation. Studies have shown that if there is no viable alternative for getting to work,
people will quit their jobs.

— Employers also benefit from reduced fuel costs which can be passed on to con-
sumers as lower prices and improved economic performance through lowered gas con-
sumption.

— Safer environment: Employers should consider promoting sustainable transport
options because it benefits the company’s bottom line and creates a safer workplace.

Text 23. Ways Transportation Industry Can Be More Sustainable

Source: https://usgreentechnology.com/10-ways-the-transportation-industry-can-
be-more-sustainable/

The transportation industry is the leading source of COZ2 emissions in the United
States. Improving sustainability standards within the transportation industry involves sig-
nificant adjustments in how communities move around, how products and goods are
shipped and how future transportation routes are designed. Increasing the efficiency of
movement in the transportation industry is the ultimate goal, which will also reduce emis-
sions and increase public awareness of sustainability issues. Sustainability in transporta-
tion includes constructing greenways to engage communities with their local environment,
implementing alternative sources of transport and advancing shipping efficiency, especial-
ly in freighting and trucking. Here are 10 ways to make transportation greener:

1. Improve Freight Efficiency: Transportation sustainability depends on improving
freight efficiency within supply chains. Increased consumption levels on the individual
level and a more globalized economy have resulted in intricate distribution routes. For in-
stance, a single product may be transported by plane, boat, truck and rail before arriving at
its final destination.

2. Increase Public Transportation: In 2010, energy waste caused by traffic in the
United States accounted for 87.2 billion dollars a year — now imagine that number today.
While public transportation may be easily accessible in urban areas, such as New York
City, many rural communities find themselves limited regarding public transit. Optimizing
how people get to work every day will be a key in making transit more sustainable.

3. Enhance Electric Vehicle Infrastructure: Expanding infrastructure for charging
electric vehicles will be vital as more consumers invest in EVs. The current rate of produc-
tion for electric cars is outpacing the construction of charging stations, limiting consumers
in how much they utilize this new technology. If companies increase the locations of
charging stations, they can support and encourage investment in electric automobiles.

4. Utilize Green Construction: Using green materials is going to be a trend in the
construction industry. Green construction includes the use of recycled materials, more ef-
ficient waste management and alternative design strategies, such as green concrete. The
U.S. Green Building Council offers specific guidelines on how to reduce energy usage and
environmental impact in transportation.
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5. Maximize Smart Growth: Rampant development in the transportation sector cre-
ates unsustainable systems heavily dominated by vehicle use. Entire neighborhoods are
designed around the automobile, making alternative transportation options to grocery
stores or businesses nearly impossible. According to the EPA, integrating transportation
options that increase the ways people move around will be a necessity in reducing green-
house gas emissions and improving the overall quality of life.

6. Advance Truck Routes: Modern highway designs lag in terms of accommodating
trucks that transport most of our products and goods. Many highway corridors see high
amounts of truck congestion, and routes can be extremely inefficient. This traffic is espe-
cially concerning when considering how much waste trucks transport daily.

7. Integrate Land Use: Land use and transportation require considerable strategic
planning. Increasing land accessibility will improve the efficiency of transportation net-
works. Practical land-use strategies include transit-oriented development and sustainable
street design. Land-use policies enhance communities, protect the environment and sup-
port local economies.

8. Promote Green Highways: Many states promote a model known as the Green
Highway Partnership, which is a voluntary program sponsored by the Green Highway Fo-
rum. The initiative includes using permeable construction materials to prevent toxic envi-
ronmental runoff, incorporating native plant species and increasing volunteer participation
in highway management, as opposed to regulated support.

9. Support Bike-Friendly Communities: In some parts of the world, like the Nether-
lands, cycling is the main transportation style. Urban areas integrate cycling traffic with
vehicle traffic, and transportation design accounts for both modes of transport. Bicycling is
a much more sustainable travel method than single-passenger cars and has a significantly
lighter carbon footprint. Supporting the construction of bike-friendly routes and improving
policies around bike safety are integral factors in bolstering biking communities.

10. Build Greenways: By definition, a greenway is a land corridor that connects
communities with their environment. This stretch of land may run through an unpaved or
paved route along a stream or a walkable path through a crowded city. Some benefits of
greenways include improving pedestrian transportation, protecting local ecosystems and
promoting healthy living.

Summing up, the solution to a more sustainable transportation industry is not neces-
sarily less movement or limits on growth. Instead, the sector should focus on increasing ef-
ficiency, from daily commutes to the shipment of manufactured goods. Upgrading transpor-
tation options, including biking and pedestrian walkways, will also influence how future
communities are designed. Effectively reducing the transportation sector’s carbon footprint
will require changes to developmental policies, land use planning and community initiatives.

Text 24. Environment-friendly Means of Transportation

Source: https://ecobnb.com/blog/2021/01/environment-friendly-means-
transportation/

Normal cars are bad for the health of our environment. These vehicles consume a lot
of energy in tons from production to usage. The process of production uses materials such
as steel, glass, plastic, rubber, and paint. Each of these needs to be refined perfectly for
quality assurance. Once the machines are on for the assembly of the parts, the dangerous
emission of toxic gas gets worse.

Vehicles are one of the major air pollutants. It produces about one-third of the air
pollution all over the world. All of the smog you see and the other toxins you smell were
emitted by vehicles. Humans breathe the polluted air instantly into the lungs. It is bad for
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the atmosphere and plants as well. Other health concerns are likely to arise in the sky with
the continuous demand for car production.

Do you think pollution ends when the vehicle is not useful anymore? No. It is more
of a burden in general. Well, some cars can be recycled into something useful but most
end up as a total wastage. Think about those toxic battery acids, plastics, rubber, and all.
Every part of the car remains to intoxicate our whole environment.

The great news is that you can do your part to control these events. It is more of
your personal decision to become more connected to the environment. You can use the
recommended vegan multivitamins to keep your immune system stronger when outdoors.
You can choose to live a healthier life and become more active in biking or walking.

Below are the best eco-friendly alternatives for transportation:

— Bicycle: Bicycle is the best eco-friendly option for transportation. It is cost-effect
and more practical compared to others. They release no dangerous emissions. You don’t
need to pay any insurance and it requires very little maintenance. Also, using a bicycle
doesn’t need expensive parking at all.

— Electric Scooter: Electric scooters are designed to save energy. Its technology is
structured for the safety of our environment. The electric scooter is battery-powered, easy
to charge, and emits clean energy. It is compact and comfortable, perfect for city roads.
You can literally bring it anywhere with its lightweight material.

— Walking: Whether you are living in a rural or urban area, walking is one of the
best ways to go from one place to another. This is applicable when your house, job, gro-
cery stores, and other necessity shops are within a few kilometers away. Walking does not
only save some of your money. It saves the environment and your health as well.

— Carpooling: It is a great way to reduce your dependence on multiple cars. Just or-
ganize your family’s routine and you’re on an eco-friendly track.

Are you ready to make a life-changing decision? Get rid of those gas-guzzlers today
and make a greener form of transportation. Remember that the adjustments will always
depend on your needs. There are many practical options out there. This is not limited to
transportation alone. There are many eco-friendly things you can do. Check them out and
see which ones work best for you.

Text 25. Route Driver Certification

Source: https://resumecat.com/blog/route-driver-certifications

Certifications for route drivers are important for several reasons. They demonstrate
a driver’s knowledge, skills and commitment to safety, which is critical in the transporta-
tion industry. Certifications also help drivers stand out from other applicants when seeking
employment. Employers often look for certified drivers as they can be trusted to follow all
safety regulations and drive professionally. Additionally, certifications may qualify drivers
for higher salaries or better job opportunities. Finally, certifications provide an opportunity
for professional growth and development as they require continuing education and training
that keeps drivers up-to-date on industry standards and best practices.

A route driver certification is an official recognition of the professional qualifica-
tions and experience of a person to operate motor vehicles on public roads. It is issued by
the relevant road transport authority in each state or territory. Route driver certification is a
form of training and certification that is designed to help drivers become better prepared
for the unique challenges that come with driving a route. Route drivers are responsible for
delivering goods and services to customers in an efficient and timely manner, making sure
that they adhere to all relevant laws and regulations while on the road.
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Route driver certification helps drivers gain the skills, knowledge and experience
needed to effectively manage their routes, including proper vehicle maintenance and safety
checks, route planning, customer service, time management, defensive driving techniques,
fuel efficiency strategies, navigation methods and more. It also teaches them how to iden-
tify potential risks or hazards associated with their route driving activities so they can take
steps to avoid them. By obtaining route driver certification, drivers can be more confident
in their ability to safely deliver goods and services on time while following all applicable
laws and regulations.

Pro tip: Always double-check your route driver certification requirements before
beginning a new job. Most states require route drivers to have a valid commercial driver’s
license and additional certifications may be needed depending on the type of cargo being
transported. Additionally, some companies may require additional training or qualifica-
tions in order to be eligible for a route driver position.

Do you really need a route driver certificate? The answer to this question depends
on the type of job you are applying for. Some jobs, such as those in the transportation in-
dustry, may require you to have a route driver certificate. This certification is issued by the
Department of Transportation and is required for all drivers who operate commercial mo-
tor vehicles. It ensures that drivers are knowledgeable about traffic laws and regulations,
as well as safety procedures.

If you are applying for a job that requires a route driver certificate, then it is essen-
tial that you obtain one before beginning your job search. Although there are some excep-
tions, most employers will not consider candidates without the appropriate certification.
Additionally, having a route driver certificate can be beneficial in other ways. It can help
demonstrate your knowledge and dedication to safety and professionalism when applying
for other jobs in the transportation industry.

How do I obtain a route driver certification? Applicants must meet certain criteria
before they can be certified as a route driver, including minimum age requirements and
passing a written test. The specific requirements vary from state to state and may include
holding a valid license for at least two years, completing an approved training course, un-
dergoing medical tests, and providing proof of insurance coverage.

What are the benefits of having a route driver certification? Having a route driver
certification demonstrates that you have been professionally trained and are competent to
drive safely on public roads. This can help improve your chances of getting hired for driv-
ing jobs, especially those that involve long-distance trips or special routes with extra safety
considerations.

How often do I need to renew my route driver certification? In most states, route
driver certifications need to be renewed every three years in order to remain valid. This in-
volves taking additional tests or courses as required by the relevant road transport authori-
ty in your area.

Are there any restrictions on who can obtain a route driver certification? Yes, appli-
cants must meet certain minimum age requirements (usually 18 or 21 years old) and have
held their license for at least two years before they can apply for a route driver certifica-
tion. Additionally, some states may also require applicants to have taken an approved
training course before being certified as a route driver

In summary, whether or not you need a route driver certificate ultimately depends
on what type of job you're applying for. If it is required for your particular position, then
obtaining one should be a priority before beginning any job search.
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Text 26. Top Certifications for Route Drivers. Part 1

Source: https://resumecat.com/blog/route-driver-certifications

The purpose of this article is to provide an overview of the best certifications avail-
able for route drivers in the USA, including the requirements and benefits of each, and
how they can help to enhance a route driver’s career.

1. Commercial Driver’s License (CDL): A CDL is a special license issued by the
Department of Motor Vehicles (DMV) that allows a person to operate certain types of
commercial vehicles. This includes large trucks, buses, and other vehicles used for trans-
porting goods or passengers. To obtain a CDL, an individual must pass a written and skills
test as well as meet other requirements set by the state.

The process of obtaining a CDL can take anywhere from a few weeks to several
months depending on the individual’s experience and the state they are applying in. Gen-
erally speaking, it takes about three to four weeks to complete the process from start to fin-
ish. The first step is to complete an application with the DMV and provide proof of identi-
ty such as a driver’s license or passport. The applicant will then need to pass both the writ-
ten and skills tests in order to be eligible for their CDL.

The cost of obtaining a CDL varies from state to state but typically ranges from $50-
$200 depending on what type of license is needed and any additional fees associated with
taking the tests. In addition, some states may require that applicants take additional classes
or training courses before they can receive their license which may add additional costs.

Overall, obtaining a CDL is an important step for anyone who wants to drive certain
commercial vehicles legally and safely on public roads. It requires dedication and hard
work but can open up many new job opportunities for those willing to put in the effort.

2. National Safety Council Defensive Driving Course: It is a comprehensive course
designed to help drivers become more aware of their surroundings and develop better driv-
ing skills. The course covers topics such as defensive driving techniques, traffic laws, acci-
dent prevention, and safe driving habits. It is available in both classroom and online formats.

The length of the course varies depending on the format you choose; the online ver-
sion typically takes 8 hours to complete while the classroom version can take up to 12
hours. To get the National Safety Council Defensive Driving Course, you can either find
an approved provider in your area or enroll in an online version through the National Safe-
ty Council website.

The cost of the course also varies depending on where you take it; typically, it rang-
es from $25-$50 for an online version and $60-5100 for a classroom version.

3. Professional Truck Driver Institute (PTDI) Certification: It is a certification pro-
gram that ensures the safety and professionalism of commercial truck drivers. It is de-
signed to promote the highest standards of safety, knowledge, and skill in the trucking in-
dustry. The certification requires drivers to complete a comprehensive training course and
pass an exam.

The training course typically takes between two and four weeks to complete, de-
pending on the complexity of the material. The curriculum covers topics such as defensive
driving techniques, vehicle maintenance, cargo handling, hours-of-service regulations,
hazardous materials transportation, and customer service.

To get PTDI Certification, you must first enroll in an approved training program.
These programs are offered by various organizations including private companies, com-
munity colleges, trade schools, and online providers. Once you have completed the
coursework and passed the exam with a score of 80% or higher, you will be awarded your
PTDI Certification.

The cost of obtaining PTDI Certification varies depending on where you take the
course and what type of provider you use. Generally speaking, courses range from $500-
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$2,000 USD for tuition fees alone. Additional costs may include books or other materials
required for completion of the program.

4. National Registry of Certified Medical Examiners (NRCME): It is a program es-
tablished by the Federal Motor Carrier Safety Administration (FMCSA) to ensure that
medical examiners who conduct physical examinations for commercial motor vehicle
drivers are qualified and trained in accordance with federal regulations. The NRCME pro-
gram provides a standardized training and testing process for medical examiners to be-
come certified, as well as an online system for tracking their certification status.

It typically takes between 6-8 weeks to complete the NRCME certification process.
To get certified, applicants must first register on the FMCSA website, then take the NRCME
Knowledge Test. After passing the test, applicants must complete a hands-on clinical skills
evaluation and submit all required documentation to the FMCSA for review and approval.

The cost of becoming certified varies depending on the type of training and testing
needed. In general, it costs around $500-$1,000 to become certified through the NRCME
program.

5. Hazardous Materials Transportation Training: It is a course designed to educate
workers who transport hazardous materials by air, land, or sea. The training covers the
regulations and safety requirements of transporting hazardous materials as outlined in the
U.S. Department of Transportation’s Hazardous Materials Regulations (HMR). This train-
ing is required for any employee who transports hazardous materials in commerce.

The length of time it takes to complete the training depends on the type of course
you choose. Online courses typically take between 4-8 hours to complete, while classroom
courses can take up to two days.

To get certified in Hazardous Materials Transportation Training, you must success-
fully complete an approved course from a qualified instructor or provider. You can find
these courses online or through your local community college or vocational school.

The cost of Hazardous Materials Transportation Training varies depending on the
provider and type of course you choose. Online courses typically range from $50-$100,
while classroom courses may cost up to $200 per student.

Text 27. Top Certifications for Route Drivers. Part 2

Source: https://resumecat.com/blog/route-driver-certifications

Let’s continue an overview of the best certifications available for route drivers in the
USA.

1. Passenger Transport Endorsement (PTE): It is a special type of driver’s license
endorsement issued by the Department of Motor Vehicles. It allows drivers to transport
passengers for hire, such as taxi and bus drivers. PTE holders must meet additional quali-
fications, such as passing a background check and having a clean driving record, in order
to obtain this endorsement.

The process of obtaining a PTE can vary from state to state, but generally it involves
submitting an application form along with proof of identity and other documentation. The
DMV will then review the application and may require additional tests or screenings be-
fore issuing the endorsement.

The amount of time it takes to get a PTE depends on the state you live in and how
quickly you submit your paperwork. Generally, it takes anywhere from 2-4 weeks for the
DMV to process your application and issue your endorsement.

The cost of obtaining a PTE varies from state to state, but typically ranges between
$50-$100 depending on where you live. In some states, there may be additional fees for
background checks or other tests that are required for the endorsement.
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Overall, obtaining a Passenger Transport Endorsement is an important step for those
looking to become professional drivers in their respective states.

2. School Bus Driver Certification: It is a certification process that requires drivers
to demonstrate the knowledge and skills necessary to safely operate a school bus. The cer-
tification process is administered by the state in which the driver will be operating the
school bus.

In order to receive School Bus Driver Certification, drivers must complete an ap-
proved training program. This training program typically consists of classroom instruction
and behind-the-wheel training. Drivers must also pass a written examination as well as a
driving test in order to obtain their certification. Depending on the state, this process can
take anywhere from two days to several weeks.

To get started with the certification process, potential drivers should contact their
local school district or state licensing agency for more information about how to become
certified. Drivers may also need to submit an application and provide proof of identity,
such as a driver’s license or passport.

The cost of obtaining School Bus Driver Certification varies depending on the state
and type of certification required. Generally speaking, it can range from $50-$200 for ini-
tial certification and then additional fees for renewal every few years.

3. Air Brake Endorsement: It is a certification that allows drivers to operate vehicles
equipped with air brakes. This endorsement is required for any vehicle that has an air
brake system, including buses, trucks, and trailers.

It typically takes about two hours to complete the training and testing necessary to
get an Air Brake Endorsement. The training covers topics such as system components, in-
spections, maintenance, and emergency procedures. After completing the training and
passing the test, drivers receive their endorsement from their state's Department of Motor
Vehicles (DMV).

To obtain an Air Brake Endorsement, drivers must first pass a written knowledge
test at their local DMV office. They must also provide proof of identity and residency in
their state. In some states, they may also need to take a vision or physical exam before tak-
ing the written test.

The cost of obtaining an Air Brake Endorsement varies by state but generally ranges
from $20-$50. Some states may require additional fees for taking the knowledge test or
other related services.

4. Tanker Vehicle Endorsement: It is a special endorsement issued by the Depart-
ment of Motor Vehicles (DMV) that allows drivers to operate vehicles that transport haz-
ardous materials. This endorsement is required for any driver who operates a vehicle with
a capacity of more than 1,000 gallons or more of hazardous materials. The endorsement is
valid for three years and must be renewed every three years.

To obtain the Tanker Vehicle Endorsement, applicants must first pass a written
knowledge test at their local DMV office. The test covers topics such as safety precautions
when transporting hazardous materials, proper loading and unloading procedures, and emer-
gency response procedures. After passing the test, applicants must provide proof of identity
and residency, pay the applicable fees, and submit an application form to the DMV.

The cost of obtaining a Tanker Vehicle Endorsement varies from state to state but
typically ranges from $25 to $50. It usually takes about two weeks for the DMV to process
applications and issue endorsements.

5. Cargo Securement Certification: It is a certification program designed to ensure
that cargo is properly secured and transported in a safe and secure manner. It is intended
for individuals who are responsible for the safe transport of cargo, such as truck drivers,
warehouse workers, and other personnel involved in the transportation of goods.
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The certification program consists of an online course that covers topics such as
proper securement techniques, safety regulations, and best practices. The course takes ap-
proximately four hours to complete and includes a final exam. Upon successful comple-
tion of the course, participants receive their Cargo Securement Certification card.

To get certified, individuals must first register for the online course on the Cargo
Securement Certification website. Once registered, they can begin taking the course at any
time. After completing the course and passing the final exam with a score of 80% or high-
er, they will receive their certification card via email within two weeks.

The cost of the Cargo Securement Certification program varies depending on
whether you are taking it as an individual or as part of a group/organization. For individu-
als, it costs $99 USD; for groups/organizations it costs $299 USD per person.

6. Advanced Route Driving Techniques (ARDT): It is a system of driving that fo-
cuses on the most efficient and safe route for a driver to take. It involves using GPS navi-
gation, traffic data, and other tools to plan the quickest route from point A to point B.
ARDT takes into account factors such as speed limits, road conditions, construction zones,
and even weather conditions. It also allows drivers to customize their routes by selecting
preferred roads or avoiding certain areas.

It typically takes several hours of practice and study before a driver is able to effec-
tively use ARDT. Drivers must become familiar with the various tools used in the system
and understand how they work together in order to plan an optimal route. Additionally,
drivers must be aware of local laws and regulations regarding speed limits and other traffic
laws in order to ensure they are following them when planning their routes.

The cost of implementing ARDT depends on the type of equipment used and the
size of the fleet being managed. Basic GPS systems can start at around $50 per vehicle
while more advanced systems can cost up to S200 per vehicle. Additionally, there may be
additional costs associated with software licenses or subscription fees for access to real-
time traffic data or other services needed for effective route planning.

Overall, Advanced Route Driving Techniques provide drivers with an efficient way
to get from point A to point B while minimizing time spent on the road and reducing fuel
costs. With proper implementation, it can help fleets save money while ensuring safety on
the roads for all drivers involved.

Text 28. Overview of Motor Carrier License Requirements

Source: https://www.harborcompliance.com/transportation-license

Whether you are a principal of a transportation corporation, a professional driver, or
new to the field, you will face certification and licensing requirements at every level of
your career. Adhering to licensing requirements is a key to maintaining your legal authori-
ty to transport goods. Beyond that, full compliance demonstrates that you have the trans-
portation skills and judgement to ensure the safe movement of passengers and cargo. Fail-
ing to observe transportation industry requirements can result in state-imposed penalties
and even denial, revocation, or suspension of your license.

The following guide contains an educational overview of transportation licensing
requirements in the USA. Businesses that provide motor carrier or freight brokerage ser-
vices are required to hold a number of registrations and licenses before operating. Licenses
are issued at the federal and state level in most cases, but state requirements often vary.
Before applying for a license, new carriers should register with the secretary of state. De-
pending on the desired type of business entity, either articles of incorporation or articles of
organization should be filed.

85



— Federal Registration: Federal motor carrier registration requirements are carried out
by the Federal Motor Carrier Safety Administration (FMCSA). The FMCSA oversees two
separate carrier registrations: United States Department of Transportation (USDOT) number
registration and authority to operate (MC Number) registration. In addition to this, carriers
must designate process agents within 90 days after applying for operating authority.

— DOT Number Registration: Interstate carriers that transport passengers or com-
mercial cargo are typically required to apply for a DOT number, and 32 states also require
intrastate carriers to apply for a DOT number. Initial DOT number registration is pro-
cessed online through the FMCSA’s Unified Registration System (URS). After receiving a
DOT number, carriers and brokers must perform routine updates to their registration when
information changes. Biennial updates are also required of all registrants regardless of
whether or not information changed.

— Operating Authority (MC Number): Carriers and brokers that transport or facilitate
the transport of passengers or cargo across state lines are generally required to apply for
FMCSA operating authority. Operating authority allows carriers and brokers to transport
various cargos, and companies that provide service in more than one cargo classification
may need to apply for additional operating authorities. The type of transportation Operating
Authority will impact that type and level of insurance that is required by FMSCA.

— State Administered Registrations: Motor carriers are subject to a number of state
level registrations, often involving multiple state agencies. All states require interstate/out-
of-state carriers to hold a Unified Carrier Registration Agreement (UCRA) license, Inter-
national Registration Plan (IRP) registration, International Fuel Tax Agreement (IFTA)
registration, and a commercial driver’s license (CDL). In addition to the standard require-
ments, some states also offer temporary permits or additional tax registrations for certain
carrier types. Intrastate/in-state carrier requirements vary greatly, but most are not subject
to the UCR, IRP, or IFTA.

— Unified Carrier Registration (UCR): It is an annual registration required for most
interstate carriers. Although some states are not participating in the UCR, carriers from
these states that operate in participating states must often carry a registration. Fees range
from $76 for up to two vehicles to $73,346 for companies with more than 1,000 vehicles.
State specific applications are available, but carriers from any state can use Indiana’s
online UCR registration system to apply.

— International Registration Plan (IRP) and International Fuel Tax Agreement (IFTA):
IRP and IFTA are separate reciprocity agreements that consolidate registration and reporting
requirements across member jurisdictions. These agreements mean that carriers only need to
register and report in their base state, while fees and information are shared with other states
where the carrier operates. IRP and IFTA generally apply to paid interstate transporters of
passengers and property with a unit weight of 26,000 pounds or more.

— Commercial Driver’s License (CDL): Before operating a commercial motor vehi-
cle, drivers in all states are required to hold a commercial driver’s license. Each driver
must obtain a CDL in their home state with any special endorsements required for the ve-
hicles that will be driven. Application and testing requirements vary by state, but most
states require intrastate carriers to be at least 18 years old and interstate carriers to be at
least 21. Common requirements for a CDL include: knowledge tests, skills tests, medical
qualification, and a background check.

— Temporary permit: It is generally costly, but sometimes necessary, for short trips.
A temporary permit will be needed for oversize (by dimensions or weight) vehicles. If you
will be traveling to a state in which the vehicle is not registered under IRP, a Trip Permit is
needed. Likewise, a Fuel Permit is needed when traveling to a state under which the vehi-
cle does not have an IFTA decal and license.
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— Other Permits and Registrations: In addition to the above listed registrations, some
states also require motor carriers to apply for permits or supplemental tax registrations.
California, for instance, requires for hire carriers to hold a motor carrier permit before
conducting business in the state. Intrastate carriers in Pennsylvania must register for motor
carriers’ road tax before transporting within the state, and vehicles with a weight of 55,000
pounds or more must often register for heavy vehicle use tax.

Text 29. Transport Infrastructure

Source: https://ceopedia.org/index.php/Transport_infrastructure

The goal of transport infrastructure is to ensure the basic conditions for the devel-
opment of socio-economic system, as well as other elements of the economy.

Accordingly, transport infrastructure involves man-made basic facilities of roads (lin-
ear infrastructure) and transport points (infrastructure point). It affects the economy and so-
ciety by creating favourable conditions for the movement of people and goods (cargo) in di-
rect and indirect form. From an economic point of view the most important feature of
transport infrastructure is the public nature of the services it provides. Of course, there are
exceptions, there is also private transport infrastructure, for example, within a company.

Transport is a set of actions involving the movement of material goods in time and
space by using appropriate technical means. Transport infrastructure basically consist of
three main groups: roads, transport points (airports, ports, etc.), and auxiliaries used for the
maintenance of roads and transport points. Transport infrastructure consist of five main
branches of transport: rail, car, pipeline, inland shipping and sea transport, and air.

Intermodal shipping (combined transport) involves moving goods on the different
modes (means) of transport. This means that for the carriage of cargo, uses more than one
branch of the transport, while at the same time using only one load unit, e.g., a container
for the whole journey. Combined transport in practice usually consists of combining road
transport and rail transport. Freight carriers provide loads of cars to rail transport. Succes-
sively by rail cargo is now transported to the station of destination. To carry goods, com-
panies use containers, interchangeable car bodies or semitrailers.

Intermodal transport has some advantages. It reduces transportation costs. It ensures
a quick and timely delivery of cargo especially in international transport. It reduces the
risk of damage to the goods. Intermodal transport increases the capacity of a single car-
riage of a larger batch of cargo. It increases the availability and quality of transport ser-
vices. It also increases the number of possible ways of transport. It provides the ability to
use different methods of loading and unloading.

The examples of transport infrastructure are:

— Roads: They are often the most visible form of transport infrastructure. They are
the most commonly used form of transportation and are the foundation of many countries’
economic development. Roads are built to connect cities, towns and villages and provide
access to resources and services. Examples of road infrastructure include highways, ex-
pressways, bridges, tunnels, toll roads and cycle paths.

— Railways: They are an important component of a country’s transport infrastruc-
ture. They are used to transport heavy cargo and passengers over long distances quickly
and efficiently. Examples of railway infrastructure include tracks, stations, depots, signal-
ling systems and rolling stock.

— Airports: They are vital to international trade and tourism. They are used to
transport passengers and cargo over large distances quickly and safely. Examples of air-
port infrastructure include runways, terminals, control towers, navigation systems and
hangars.
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— Ports: They are an essential part of a country’s transport infrastructure. They are
used to transport goods to and from foreign countries. Examples of port infrastructure in-
clude shipping docks, warehouses, berths, cranes and other loading equipment.

— Public Transit: It is an important element of a nation’s transport infrastructure. It is
used to move people from one place to another in an efficient and cost-effective manner.
Examples of public transit infrastructure include buses, metro systems, light rail systems,
trams and ferries.

Transport infrastructure plays an important role in supporting the development of
the socio-economic system, as well as other elements of the economy. Other approaches
related to transport infrastructure include:

— Developing a comprehensive transport policy that takes into consideration all as-
pects of transport and its effects on the economy. This includes the development of a stra-
tegic plan for the transport system, as well as the establishment of measures to ensure the
efficient use of resources.

— Ensuring the safety and security of passengers and goods through the implementa-
tion of appropriate regulations and controls. This includes the implementation of appropri-
ate measures to prevent accidents and incidents, as well as the enforcement of traffic laws.

— Improving access to transport services, such as public transport and freight services.
This includes the development of infrastructure to facilitate the movement of people and
goods, as well as the development of policies to make transport services more accessible.

— Supporting the development of a sustainable transport system. This includes the
implementation of measures to reduce emissions and pollution, as well as the promotion of
alternative modes of transport, such as walking and cycling.

In summary, the development of an effective transport infrastructure is essential in
order to ensure the development of the socio-economic system, as well as other elements
of the economy. Other approaches related to transport infrastructure include developing a
comprehensive policy, ensuring safety and security, improving access to transport ser-
vices, and supporting the development of a sustainable transport system.

Text 30. Importance of Designing Effective Urban
Transport Infrastructure

Source: https://www.acbconsultingservices.com/construction-management-for-
transportation/what-is-transport-infrastructure-and-what-types-of-transport-
infrastructure-should-we-plan/

What types of transportation infrastructure should we plan and build to create more
sustainable cities in the future? Transport infrastructure is a key component in the success
of any country. It is the backbone of any economy, and without it, countries would be left
with no way to transport people and goods from one place to another. Transport infrastruc-
ture is a key element of any city. It allows people, goods, and services to travel from one
place to another. Without effective transport systems and infrastructure, our cities would
not function. However, transport is also a major cause of greenhouse gas emissions and air
pollution.

With such a key role, it is vital that transport infrastructure is in good condition and
effective for the future. Transport infrastructure is the fixed installations, structures, and
networks that provide a framework for the movement of people and goods. Urban
transport infrastructure can be collated under five broad headings: roads, bridges and tun-
nels, rail and trams, waterways as well as bike paths and walkways.

When planning our urban transport infrastructure, urban planners must consider the
transportation needs of our urban population today and how those needs may evolve. Only
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by doing so can they plan the infrastructure we need to deliver sustainable transport solu-
tions in the future.

Roads are the most common transportation infrastructure that we use daily. They are
used to connect separate places with each other and make it easier for people to travel.
Roads can be classified into three categories: highways, arterial roads, and local roads.
Highways are the largest type of road in terms of capacity and speed. They have limited
access points and can be used by all types of vehicles, including trucks and buses. Arterial
roads provide more access points than highways do but they have a lower capacity as well
as slower speeds. Local roads provide less access than arterial and highways, serve smaller
areas, and have lower speeds than both.

Bridges are structures that allow people to cross an obstacle like a river, valley, or
road, on foot or by vehicle. There are two main types of bridges: suspension bridges and
arch bridges. Suspension bridges use cables to support the weight of the bridge, while arch
bridges use arches that form an opening in both ends of the bridge — this allows less
weight on each side, which makes them more stable than suspension bridges. A tunnel is
an underground passageway for pedestrians, vehicles, and/or trains. A tunnel can be either
a subway or highway that runs beneath ground level.

Railways are built for freight and passenger transport. The most common use of rail
transport is in urban areas where they provide quick and efficient access to places not con-
nected by road. They provide a form of transportation that is more efficient and cleaner than
many other forms of transportation. Transporting large numbers of people, railways help to
relieve congestion on our roads and reduce noise and air pollution in our cities. Trams are a
type of rail transport that is powered by electricity, and they can be found in many cities
across the world. City trams fall into two categories: street trams, which run on rails in the
middle of the street (like buses), and tramways, which run on rails along a set route.

Waterways have been used for transporting goods and people for centuries. They of-
fer a unique way to get from one place to another. Some waterways are natural, and others
are man-made. Natural waterways include rivers, streams, and brooks. Man-made water-
ways include canals, ditches, and trenches. Every type of waterway has its own set of pros
and cons that make it desirable to use as a form of transportation infrastructure. For exam-
ple, natural waterways often have more issues with flooding than man-made ones.

Bike paths and walkways make it easier for people who want to bike around the city
to do so without having to worry about cars or pedestrians getting in their way. They also
help cyclists stay safe by providing a clear path for them to ride on their bikes. Bike paths
can be separated from the road, or they can be right next to it. However, they should al-
ways be separated from sidewalks to protect pedestrians.

Planning future transport infrastructure is a complex endeavor that requires deci-
sion-makers to consider many factors. There are many constraints, such as the availability
of land, the cost of building and operating transport systems, and public opinion. Several
tools have been developed to help planners make these decisions. These tools can address
some of the complexities involved in planning future transport infrastructure by providing
information on what has been done in other locations and what might work best in each
situation.

Whatever tools an urban transport planner employs, they must overcome the most
complex question of all: how do you plan for what we don’t know? Other questions that
transportation planning must address include: What kind of transportation system do we
want? How do we make sure that it’s sustainable? What are the costs associated with
building this new system? Should we start from scratch or work with what we have now?
These questions are difficult to answer but they must be answered before any progress can
be made toward a better transportation system.
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Text 31. Transport and Logistics: Definition and Importance

Source: https://safetyculture.com/topics/transport-and-logistics/

Both transport and logistics is a collection of processes involved in the production,
storage, inventory, delivery, and distribution of specific goods or services. Sometimes re-
ferred to as transportation and logistics, it is an integral element of the whole supply chain
and it involves proactive procedures to safely and efficiently move products from the
manufacturers, to the sellers, and up to the end users or the consumers.

The primary goal of managing transport and logistics — especially for businesses and
those in cargo consolidation — is to properly oversee the flow of supply from point A to
point B, and for customers to receive products on time, damage-free, and according to ex-
pectations.

The logistics industry is responsible for moving products domestically and interna-
tionally and is therefore a huge contributor to economic development. According to a re-
port released by Allied Market Research, the transport and logistics market is projected to
grow at $12,975.64 billion by the year of 2027.

As to importance of transport and logistics, companies utilize transportation and lo-
gistics for various reasons and optimizing them offers significant advantages not just for
the company but for the supply chain in general. Transport and logistics’ main role can al-
so vary per business, but its importance and benefits generally include the following:

— It increases efficiency: Just like any other business practice that aims to simplify
processes, optimizing transportation and logistics increases operational efficiency. Active-
ly tracking the movement of products helps spot errors and discrepancies in the supply
which in turn enables businesses to address them proactively.

— It lowers costs: Managing transport and logistics properly provides better visibility
in the supply chain. This allows businesses to avoid unnecessary purchases, eliminate un-
productive activities, implement recognized areas for improvement, and overall manage
costs better.

— It improves production turn out: An optimized transport and logistics process helps
streamline operations, reduce downtime, and generally improve business performance.

— It enhances inventory management: Greater supply chain visibility prevents mate-
rial stockout and material overstock, avoids damages in products, and enables businesses
to manage inventory more efficiently.

— It prevents disruption in the supply chain. As an integral unit of the supply chain,
an organized transport and logistics system helps spot inefficiencies in the process. It also
enables companies to address issues before they cause disruption and significantly affect
business operations.

To summarize, when executed properly, an optimized transport and logistics system
can improve customer experience and give businesses stronger industry reputation.

Text 32. Transport and Logistics: Main Difference and Top Challenges

Source: https://safetyculture.com/topics/transport-and-logistics/

Steps involved in the transportation and logistics may vary based on the industry the
business is in and according to the actual product they produce. “Transportation” and “lo-
gistics” are also often used interchangeably, but what really is the main difference between
transport and logistics?

As the name suggests, transportation is the operation involved in the actual physical
delivery or movement of products from one place to another. It’s part of the larger system
of logistics and considers factors such as secured item packaging, best delivery route, and
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the most appropriate mode of transport. Its functions are further divided into three areas
that businesses must observe to ensure effective logistics operations:

— Operations management or the organization of processes involved in making
goods and delivering services.

— Vehicle and fleet management or the coordination of delivery vehicles to ensure
optimum and efficient use of resources.

— Infrastructure administration or securing all infrastructures involved in the logis-
tics process such as roads, ports, airports, canals, rails, and pipeline networks, among oth-
ers.

Logistics is a bigger business unit which refers to the procedures involved in the
supply chain that intend to safely and timely deliver goods and services to consumers.
Aside from transportation, the following processes can be considered under the umbrella
of logistics: material sourcing, warehouse receiving, product storage, inventory managing,
fulfilling orders, packaging, shipping, delivery and distribution.

Diverse industries encounter significant challenges for various reasons and the sec-
tor of transport and logistics also face them. Based on the report released by the Interna-
tional Finance Corporation (IFC), both small-to-medium and large logistics companies ex-
perienced setbacks caused by the Covid-19 pandemic. Other challenges faced by the in-
dustry include:

— Rising fuel prices: Although there can be several reasons for rising fuel prices, the
most prominent as of the moment is the current conflict that has now impacted one of the
largest oil producers. The effect is felt rather instantly on an international scale. Seasonal
changes, global issues, and conflicts between major oil and gas producers significantly af-
fect the transportation and logistics industry that is responsible for the flow of products
and goods worldwide.

— Driver shortages: According to a report released by the American Trucking Asso-
ciation, the United States experienced a historic increase of 80,000 truck driver shortage in
2021. Aside from the pandemic and from the profession itself being a demanding job, a
New York Times article also revealed that stress and loneliness are major reasons for the
reduced numbers of truck drivers on the road. To combat the ongoing driver shortage,
Representatives in the US Congress introduced a bipartisan bill titled “Strengthening Sup-
ply Chains Through Truck Driver Incentives Act” that aims to attract and retain new driv-
ers through a set of short-term, fast, and straightforward incentives.

— Meeting customer satisfaction: Big retail services drastically changed the way cus-
tomers experience product delivery in the last few years. As a result, the transportation and
logistics industry needs to keep up with various consumer expectations such as fast deliv-
ery, easy tracking, and direct communication with delivery drivers. This can pose a visible
impact if processes are not modified to be at par with customer demands.

— Sustainability concerns: It is revealed that a growing number of consumers prefer
purchasing from companies that are actively engaging in sustainable practices. Integrating
potential reduction of greenhouse gas and carbon emission is also becoming a priority to
businesses. The transportation and logistics industry can implement various strategies to
observe business sustainability such as utilizing alternative fuels, replacing engines for
better performance, or tracking and properly reporting emissions. This entails financial
commitment as it can be costly at first, but it also offers endless growth opportunities in
the long run toward sustainable logistics. Aside from implementing the best industry prac-
tices, transportation and logistics companies can also utilize tools that can help monitor,
track, and inspect processes to ensure that every step in the operation is done efficiently
and effectively.
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Text 33. Transport Logistics: Functions and Tasks

Source: https://en.delachieve.com/what-is-transport-logistics/

Logistics from an economic point of view is an activity for the organization, man-
agement and optimization of the movement of various kinds of flows from their source to
the direct consumer. This science is divided into several types. One of them is transport
logistics. This is a kind of system that is responsible for organizing the delivery. In other
words, transport logistics is engaged in moving certain material flows from point A to
point B. At the same time, the optimal route is chosen. The active application of this field
of knowledge occurs in the sixties of the twentieth century. It is for this period that inten-
sive development of production takes place. It became clear that knowledge of all the
points of movement of raw materials makes it possible to identify losses. Thus, competent
transport logistics reduces the cost of goods. An important role in the development of sci-
ence was played by the achievements of the scientific and technological revolution, thanks
to which communications at great distances became possible.

As to functions, it is accepted to distinguish operational and coordination functions
of logistics. The former is connected with the management of the movement of values in
the sphere of direct production and distribution. The latter are connected with the coordi-
nation of the level of supply and demand. This includes analysis and identification of the
needs (mainly material) of the production process, planning and forecasting the develop-
ment of markets, processing information about the needs of customers and much more. In
other words, based on the data received, logistics connects the needs of customers with the
capabilities of the enterprise.

Now let’s consider the tasks. They can be divided into two large groups: general
(global) and private. The first should be attributed to the achievement of the greatest possi-
ble result with minimal costs. The second group of tasks include the creation of a minimum
level of stocks, a reduction in the time period necessary for transportation, and many others.

Next, we will talk about the transport and logistics system. This concept character-
izes the entire set of customers and producers of goods, services, as well as the communi-
cation routes used for their interconnection, transport, buildings and structures, manage-
ment systems and other resources. Transport logistics cannot exist without an appropriate
infrastructure.

After all, the movement of objects, their storage, storage and maintenance of all
processes by financial and information flows is impossible if there are no necessary tech-
nical means for this. Infrastructure ensures uninterrupted and accurate performance of all
functions. The total volume of costs largely depends on the quality of the transportation
carried out. Therefore, transport logistics in the enterprise should also take into account the
following aspects: the efficiency of each mode of transport separately, the efficiency of the
organization of transportation from the producer to the consumer, as well as the account-
ing of storage and handling of goods, which is especially important for the client.

To sum up, it is important to say that transport logistics plays a huge role in the ac-
tivities of the enterprise. This is a necessary link in the system, since this science is re-
sponsible for managing all flows, and the management of material flow is impossible
without the organization of its transportation. Thus, transport should not only be used ef-
fectively, but also be flexible. This will make it possible to realize the main objective of
the transport and logistics system, even in the face of rapidly changing demand.

Text 34. Main Modes of Transport

Source: https://wearedg.com/news/article/modes-of-transport-logistics
In this article we will talk about main modes of transport (or types).
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These are the four major modes of transport in the logistics industry — air, road, sea
and rail. Which method you use will depend on what you’re shipping, where you’re ship-
ping from and where you’re shipping to.

Even then, more than one method may be suitable. That’s why it’s important to un-
derstand the advantages and disadvantages for each mode of transport.

Depending on your requirements you will also need to determine which mode of
transport has the largest carrying capacity.

— Road Freight: It is a popular choice for transporting for all manner of goods across
the globe. It’s particularly suited to situations where products are being transported across
borders and for final-mile delivery to customers’ doors. It’s a common choice in countries
like the USA and Canada, where road freight accounts for the majority of transport, and it
can be used in combination with every other mode of transport on this list.

There are some benefits of road freight. There are fewer restrictions on road freight
compared to air or sea freight. Trucks are easier to track than ships or planes — GPS can let
you know where they are at all times. It’s one of the most financially economical modes of
transport. It’s highly accessible. Every country in the world has a road network. That can’t be
said for sea or rail networks. It’s easy to organise specialist transportation based on your prod-
ucts. Road freight can accommodate hazardous materials, perishable goods and just about an-
ything else. Door-to-door transport is possible when correctly planned. It’s easy to adjust
routes and timings if necessary. Uncomplicated packing, shipping and offloading process.

There are also some drawbacks of road freight. Road freight can take longer than
transportation by air or sea and can also be unpredictable due to unforeseen weather or
road closures. It’s not suitable for trans-global transportation. It’s easier for criminals to
target trucks compared to other transport modes. Size and weight limits apply. Issues with
seasonality can make roads unsafe. Higher risk of accidents and breakdowns when com-
pared to alternative modes of transport. It’s slower than other modes of transport.

— Sea Freight: It accounts for the vast majority of the world’s trade. More than 90%
of all goods are transported by ships. For an idea of scale: Statista report the 10 largest
container ports are responsible for more than 247m TEU throughput in 2021. That’s be-
cause ships can carry significantly heavier loads than air freight at a fraction of the cost.
As a result, it’s the preferred choice for transporting bulk materials like agricultural pro-
duce and raw materials. Furthermore, its worth noting ocean shipping is the most integral
part of the supply chain for most of the world’s industries, cited in this Statista report,
making it a backbone of global trade. Between 2013 and 2019, both the capacity of the
global merchant fleet and the volume of seaborne trade increased significantly. During this
time span, the volume of goods carried by ships rose by almost 35 percent, while the com-
bined capacity of merchant ships grew by around 17 percent.

There are some benefits of sea freight. It’s the best way to transport large and heavy
goods. Cargo ships can carry thousands of tons, making them perfect for oversized or bulk
products. It’s cheaper than air transportation. And also it’s more environmentally friendly.
Minimal handling is required. Slow-moving vessels mean goods are less likely to be dam-
aged. Shipping is rarely impacted by weather conditions. It has the highest carrying capac-
ity of all freight options. Sea freight has the largest carrying capacity.

There are also some drawbacks of sea freight. It is not always the most financially
economical choice. It can be inaccessible depending on origin or end destination. Long
transit times make it unsuitable for expedited deliveries. Any reputable freight forwarder
should provide access to a global shipping network with a range of services including FCL
and LCL shipments.

— Air Freight: It is a go-to choice for speedy delivery. It’s accessible all over the world
and a convenient method to move smaller shipments long distances. Given that most major
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cities have an airport, air freight also lets businesses ship to specific areas or regions.

There are some benefits of air freight. Speed is the biggest benefit of air freight. It’s
rare for flights to suffer more than a few hours delay and air freight allows for a much
more direct route than road, sea or rail. The fixed schedule of air freight makes them a re-
liable choice. Security is much higher with air freight than other modes of transport, pack-
ages often receive the most rigorous protection measures. The reduced risk of air freight
tends to mean lower insurance premiums.

There are also some drawbacks of air freight. Air freight is one of the most expen-
sive transport methods owing to high fuel costs and additional expenses like security
checks. The nature of air freight means there are restrictions on what can be transported.
Size, weight and product types are all restricted. It can be risky, given that any crash can
result in the complete loss of goods.

— Rail Freight: Trains are a vital part of logistics routes across the globe, particularly
in Europe and North America, where rail networks are comprehensive. In North America,
for instance, rail freight accounts for about 15% of all freight journeys. It’s the ideal
choice for organisations that require fast, scheduled and reliable freight in areas of the
world where rail networks are strong.

There are some benefits of rail freight. Trains offer more carrying capacity than road
freight. Less chance of delays owing to fixed schedules and the nature of rail journeys.
Low environmental impact compared to any other mode of transport. It emits over three-
quarters fewer emissions than road freight. A cost-effective solution for long journeys.
Particularly good for inter-country transportation.

There are also some drawbacks of rail freight. Can be slower than other forms of
transport. A lack of accessibility means rail freight isn’t suitable in all locations. No door-
to-door service owing to pre-defined routes. Usually requires additional transportation at
the end of the journey.

Now let’s turn our attention to multimodal shipping. It’s rarely possible to use one
method of freight transport for your cargo’s entire journey. Where multiple methods are
required, opting for a multimodal shipping service should always be the first choice. Mul-
timodal shopping is where cargo is moved from origin to destination using multiple trans-
portation methods. Unlike intermodal shipping, each transportation route is operated by
the same carrier under a single contract. That carrier is responsible for the entire journey.

Multimodal shipping has several advantages over intermodal shipping. It’s a much
more streamlined service for one. With one company in charge of every leg of the journey,
you can deal with a single point of contact who can provide updates and troubleshoot issues
about the entire journey. It’s much easier to track your shipment as a result and get realistic
timelines. Delivery should also be more efficient because there is no handover process.
Most freight forwarders specialise in multimodal shipping transportation across the globe.

Text 35. Rundown of Cargo Handling Equipment

Source: https://dfreight.org/blog/top-5-cargo-handling-equipment/

If you’re in the business of shipping and handling cargo, you know how important it
is to have the right equipment. The right cargo handling equipment can make all the dif-
ference in efficiency, safety, and cost-effectiveness. This blog post will look at the top five
cargo handling equipment. We’ll also discuss the benefits of cargo handling equipment,
the different types of handling equipment, and the final say on this vital topic.

There is a wide range of cargo handling equipment available on the market to suit
the needs of any business, from small businesses to large multinational corporations. The
most common type of cargo handling equipment is the forklift, used to move heavy and
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bulky items around a warehouse or other storage facility. Other common types of cargo
handling equipment include cranes, conveyors, dollies and trolleys.

Forklifts are available in various sizes and specifications to suit the specific needs of
a business. They can be powered by gasoline or diesel and fitted with various attachments
such as forks, buckets, or winches. Forklifts can be used indoors or outdoors and are
equipped with tires designed for either smooth or rough surfaces.

Cranes are another type of handling equipment commonly used in warehouses and
other storage facilities. Cranes can be used to lift heavy items, such as pallets of goods,
and move them to another location. They can also be used to load and unload trucks and
other vehicles.

Conveyors are cargo handling equipment that moves items from one location to an-
other. Conveyors can be either powered or gravity-powered and stationary or mobile. Mo-
bile conveyors can be used to load and unload vehicles and can also be used to move items
around a warehouse or other storage facility.

Another type of cargo handling equipment is a dolly. Dollies are very maneuverable
and can be used to move various types of cargo. However, they are not always the best
choice for every situation. For example, a dolly may not be the best option if you need to
move very heavy cargo.

Trolleys are cargo handling equipment used to move items around a warehouse or
storage facility. Trolleys can be either manual or powered, or fixed or mobile. Manual trol-
leys are pushed by hand, while an electric motor moves powered trolleys. Trolleys can
move items such as boxes, crates, and pallets.

Other handling equipment, such as hand trucks and platform trucks, are available.
These types of equipment are used to move smaller items and are often used in conjunc-
tion with other handling equipment.

No matter what business you operate, there is a type of handling equipment that will
suit your needs. Whether you need a forklift to move heavy items, a crane to load and un-
load vehicles, or a conveyor to move items from one location to another, a piece of equip-
ment will help you get the job done.

Much different handling equipment exist, but not all are created equal. When choos-
ing the right equipment for your needs, it’s essential to consider a few factors, such as
cost, efficiency, and safety.

Each piece of equipment has unique advantages and disadvantages, so be sure to
choose the one that’s right for your particular needs. Now that we’ve gone over the top 5
handling equipment let’s look at the benefits of this handling equipment. The main ones are:

— Handling equipment helps to improve the efficiency of the cargo handling process
and can also help to improve safety and reduce the risk of injuries.

— Cargo handling equipment can help to improve the speed of the cargo handling pro-
cess. This is because the equipment can move the cargo more quickly and efficiently around
the docks and warehouses. This can help to reduce the amount of time that is needed to han-
dle the cargo and can also help to improve the accuracy of the cargo handling process.

— Cargo handling equipment can also help to improve safety. This is because the
equipment can reduce the risk of injuries to workers. The equipment can also improve the
accuracy of the cargo handling process, which can help reduce the risk of accidents.

— The handling equipment can also help to improve the quality of the handling process.
This is because the equipment can be used to improve the accuracy of the cargo handling pro-
cess and can also help improve the cargo’s quality. The equipment can also be used to im-
prove the speed of the cargo handling process, which can help improve the cargo’s quality.

In conclusion, there are many benefits to handling equipment. This type of equip-
ment can help to improve the efficiency of the cargo handling process and can also help to
improve safety and reduce the risk of injuries.
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PA3[IEJI 4. THCTPYKIIUA I IIOAI'OTOBKHA
YCTHOU ITPESEHTAIINN TEKCTOBOI'O MATEPHAJIA
HA AHITIMMCKOM AA3bIKE

4.1. IlosTanHass MHCTPYKIUS II0 MOJrOTOBKEe Mpe3eHTaIllMd TeKCTOBOr'0 Mare-
pHuaia

Presentation Preparing Guide

STEPS

Step 1. Know the context of the presentation: Who are the audience, and what are
their interests? How big will the audience be? How long is the presentation to be? What
facilities are available for visual aids? What about time for questions?

Step 2. Decide on your topic. Think carefully about the main point or points that
you want to communicate. You should be able to write these clearly in one or two sen-
tences.

Step 3. Structure the content. Most people begin with an unordered collection of
ideas and then put them into sequence. Then decide on the relative weight of each section
of the talk.

Step 4. Think of ways of catching the listeners’ interest: examples, anecdotes, im-
pressive statistics, and interesting quotations.

Step 5. It is useful to ‘rough-draft’ visual aids at this stage because they can help
you make the sequence of points clearer and more logical. Think about whether some in-
formation should be put into handouts.

Step 6. Check overall length, and the relative weight of sections. A little too short is
better than even a little too long. As a rough guide, allow about 1 minute for every 100
words, plus time, if necessary, for changing transparencies. One A4 page, double-spaced,
takes about 3 minutes of speaking time.

Step 7. Finish preparation of visual aids. If you are using PowerPoint data projec-
tion, having slides or transparencies is a useful back-up in case of last-minute technical
problems.

Step 8. Prepare handouts, if you want them. Make copies.

Step 9. Plan the exact words you will use for the opening, the transition points, and
the conclusion. Practice them again and again. If you are anxious, write on cards the intro-
ductory and concluding sentences. Make more notes if you need them.

Step 10. REHEARSE your presentation, as often as necessary. Do not omit this
step! You can practice alone, or ask a friend or colleagues to listen to you. With practice,
you will become more fluent and at ease. Make sure you speak simply, but in academic
not conversational style. Project your voice across the room. You will find this slows your
speech. Check the timing carefully and make adjustments if necessary. Mark a time refer-
ence at one or two points in the presentation.

Step 11. Think about the questions the audience may want to ask you. Plan how you
will answer them.

Step 12. On the day of your presentation, be calm and organized. If you are unfa-
miliar with the location, go beforehand to plan where you will stand and where you will
put your papers and to see how the projection works. Arrive in good time for your presen-
tation. Remember to take all your visual aids, notes and papers.

If you feel nervous, do not worry. That’s normal. Breathe slowly and deeply for a
few minutes beforehand, and try to relax the muscles of your face, mouth and neck. This
will make you look relaxed, and will improve the quality of your voice. Then remind
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yourself how well prepared you are, and enjoy it. Concentrate not on yourself or your
notes, but on the audience and making clear to them what you have to say.

Visual aids

If you are using an overhead projector, follow steps 1-4 below.

1. Before your presentation, check that the equipment works. Decide on the best
place to stand, so that you do not obscure the view of the audience; decide where to put
transparencies before and after use; decide whether you will point at the transparency or at
the screen (or not at all).

2. If you point at the transparency, use a pen as a pointer.

3. Detach the transparencies from their backing paper to make things easier during
your presentation. Interleave them with plain paper.

4. Number the transparencies in case you drop them.

If you are using Power Point data projection, follow steps 1-6 below.

1. Check beforehand whether you should bring your presentation on diskette or CD
or DVD. If you are bringing a computer, check on the type of connection required for the
data projector.

2. If possible, set up your presentation before your talk. This can take several
minutes, even if all goes well.

3. Have a blank slide at the start and end of your presentation. This makes your start
and finish smooth.

4. Power Point has an excellent online tutorial and help system. Use it when you are
preparing your presentation so that you can make full use of its faculties (such as time
monitoring, handouts and notes).

5. Don’t be tempted, because of Power Point’s capabilities, to make your slides too
‘busy’. That will distract the audience’s attention.

6. Even if you are giving your presentation in a well-equipped room, technology can
go wrong. Print out your PowerPoint slides on to transparencies, so that you have an alter-
native.

Handouts

Handouts are useful in three ways.

1. They show data that are too detailed for a visual aid, such as transcript data from
interviews, or mathematical calculations. If there is a lot of detail, the points you want to
refer to in your presentation should be clearly highlighted in the handout. The handout is
given immediately before the presentation, and then referred to.

2. They provide a ‘signposting’ framework to guide the audience through your talk. In
this case, the handout will be a note-frame, which is given out before the presentation. Don’t
put too much into it, or the audience will read the handout instead of listening to you.

3. They act as a record of your presentation, which the audience can take away. This
could be either a note-frame or a fuller text. For this ‘record’ type of handout, it’s common
practice to add your address and email address, so that people working in the same field
can contact you later. Some presenters like to give out this type of handout at the end of
their talk, so that the audience listens with full attention. Others give it out at the start, as a
support to listening.

Keep your handout short — one page if possible.

Notes

Visual aids often provide sufficient support for your presentation. If you feel you
need notes as well, remember that they will be more to cope with during the presentation:
you will have to deal with the visual aids, the notes, and the audience.
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1. Cards or A5 paper are often recommended because they are neater in the hand
than big pages. Make sure you number them clearly!

2. A good alternative is to use photocopies of your visual aids, with notes written on
them. It is then easier to coordinate your progress through notes and visual aids.

3. Write very large and clear, with plenty of space.

4. Use colour, so that you can quickly locate key points or words.

4.2. TexHoJIOTHSA CO3TAHUS IIEKTPOHHOM MPe3eHTaIlHH TeKCTOBOr0 MaTepHasa
4.2.1. Obnako cnoB

«Obrako coB» mpeAcTaBisieT cOO0M BHU3yaJbHOE MpeJiCTaB/IeHre KIII0UeBbIX CJIOB
TeKCTa. DTO — rpaduuecKas BU3yain3alus TeKCTa.

1. 3apeructpupoBarbcs Ha cairte http://tagul.com/

2. Haxars kiaBuiry My clouds, 3arem kimaBuiry CREATE NEW CLOUD wu 3aiitu
BO BkyIaiKy Tags source (Teru: ucrounuk) — URL (BBoguMm ajipec BeOG-CTpaHUIIbI) U TEKCT
3arpyxaetcs B 6ydep.

3. Haxatp knaBuiny Visualize, TakuM 06pa3oM, TEKCT OSIBUTCS CIIPaBa.

4. Ilpunare o6iaky >keflaeMblil BUJI C TOMOIIbIO MEeHIO:

Appearance — BHeIITHUIN BU]]

Font — mpudr

Color — 1mBert, packpacka cJioB B obJiake

Background color — nBet ¢ona (Ha skpaHe)

Animation speed — cKOpOCTb aHUMaIX

Roll over text color — pa3BepHyTb IIBET TeKCTa

Roll over box color — pa3BepHyTb 11BET paMKu

Roll over stroke color — pa3BepHyTb 11BeT mipudTa

Grab and share — coxpanuTs U oAEIATHCS

Save to local computer — coxpaHuUTb Ha CBOEM KOMITbIOTepe

Save graphic image — coxpaHuTh rpadpuieckoe n3obpaxeHre

Place on a web-page — pa3MecTuTh Ha Beb-CTpaHUIle

Send link to a friend — oTIpaBUTh CCHUIKY JIPYTY

5. CoxpaHUTb CO37laHHOE 00JIaKO, HAXKaB Ha kjaBuilly Save graphic image. Ilocie
HaXkaTUs MOSIBIIsIeTCs OKOIIKO « COXPaHUTD KaKy», U Bbl BHIOMpaeTe MeCcTo COXpaHeHUsI.

6. OTIpaBUTh CCHUIKY CBOMM KOJIJIETaM.

WJIN

1. Ucnionways cait http://www.tagxedo.com/, co3aTh 001aK0 CJI0B 13 TEKCTa.

2. Ilpunath 0671aKy >KeylaeMblii BUJI C TIOMOIIBIO MEHIO:

Color — nBer

Theme — Tema

Font — mpudr

Orientation — opueHTanus

Layout — pacrionoxeHue cJioB B ob1ake

All — BCceBO3MOXXHBIM BapUaHT

Shape — ouepranue/dopma

Hide History — ucTtopusi BbIIOJTHEHHBIX JeHCTBUAN

3. CoxpaHuTh, HA’KaB KJIABUIILy Save, U BbIOpAaTh HEOOXOJMMBbIe IapaMeTphl coXpa-
HeHUs: pa3mMep U pacimpenue. [locie HaXaTusl KJIaBUIIIA COXPAHUTh U300pakeHre B JII0-
60M MecTe Ha BallleM KOMITbIOTepe.
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4.2.2. Jluazpamma c6a3seii / accouuamubras kapma

«/lnarpamMma cBsizeil», U3BeCTHasl TakxKe Kak «HTesekT-kapTay, «Kapra mMbiciiei»
(aarn. Mind map), «AccorMaTiBHas KapTa», — CII0CO0 M300pakeHHs Tporecca o0IIero
CUCTEMHOTO MBIIIJIEHUS C TIOMOIIBI0 cxeM. Takyke MOXKeT pacCMaTpUBaThCS KakK yloOHast
TeXHUKA aJIbTePHATUBHOM 3aITUCH.

1. 3aiitu Ha cait http:/freemind.sourceforge.net/. B nynkre See Download
Haxath Ha Download (3arpyska). Bel aBTOMatruuecku nonajiaete Ha ctpanuily Download,
rie cnyckaetrech B yHKT Installing Free Mind.

2. Ecnu xoMmoHeHT Java yXe yCTaHOBJIeH, TO HY>XHO HaxkaTb Ha You can find a
Free Mind installer including java here. [Tocne yero HauMHaeTcs aBTOMaTHU4ecKas 3a-
rpy3ka ¢aiia Free Mind-Windows Ha Balll KOMITbIOTeEP.

3. YCTaHOBUTH POrpaMMy B OOBIYHOM peXXuMe Ha KOMITbIOTep.

4. Ha pabouem cToiie IOSIBJISIETCS] 3HAUOK, KOTOPBIN BbI 3allyCKaeTe Kak Iporpammy.

5. B nentpe nosns menkHyTh Ha Free Mind / HoBast kapTa ¥ HanucaTh IleHTpalbHOe
MIOHSITHe, HAallpUMep: «CTaThsi 0 mporpamme Free Mind».

6. Haxarb kiaBuiry Insert / BcraBka ajisi BCTaBKM MYHKTa II€PBOTO YPOBHS
(manpumep, «BBenenuey).

7. Haxarp kiiaBunty Enter 11 BcTaBKM BTOpPOTO IyHKTA [1epBOT0 YPOBHS (Halpu-
Mep, « YCTaHOBKA MPUJIOXKEHUS»).

8. OcHOBHOe pellakKTUpPOBaHME HEOOXOAMMO MPOU3BOIUTHL C TOMOIIBIO KJIABHUII
Insert / BcraBka, Enter / Brog, Escape / Brixop u Delete / Ynanenue.

9. Ilns peiaKTUPOBAHUS TEKCTA BHYTPU BbIOPAHHOTO y3jla MOXXHO BOCIOJIb30BaThCS
kiiaBuiien F2.

10. MoxxHO nepeMenaTh KapTy IeJIMKOM B JIt060e MeCTo paboyero mpocTpaHCTBa
MeTofoM 00b19HOTO drag'n'drop / meperackuBaHue — HY)KHO 3a>KaTh MBIIIbIO PUCYHOK U
nepeTacKyBaTh ero, He OTITyCKasl, B Hy>KHOe MecCTO.

11. [TonpoOyiiTe M3MeHUTh pa3mephl y3710B. Bce BoaMoxkHble popMbl pabOTHI C y3-
JIOM BBI HalfieTe, MMIEeJIKHYB IO Y3/Ty MPaBOW KHOIIKOM MBIIIH, B TyHKTe «Popmary.

12. Haxxatuem codetanusi kiaBuil Alt+I oTkpoiiTe KaTtajor C mpeayCTaHOBJIeHHbBI-
MU UKOHKaMM («Bribepute nukrorpamMmmy»). Bel MoxkeTe BbIOpaTh JItOOYIO U3 HUX JIJISI JI0-
OaBjieHus K Y37y Ha Balied kapte. JlobaBieHre UKOHOK JiejiaeT ee Oojiee YUTaeMOU 1 WH-
TYUTHUBHO ITIOHATHOW.

4.2.3. Illazu no co30aHuio u pabome c y3namu accouuamubHoii kapmul

1. Ilemvyok membio 1o «HoBoM kapTe» JJaeT BO3MOXXHOCTh BHECTU KITKOYEBOE CJIO0-
BO. HaxaB knaBuiy Enter, BbI 3akperuisieTe JaHHOe KITFOUYeBOe CIIOBO.

2. «BcraBka — HoBBII1 CMeKHBIH y3eJI OCJIe TeKYIero» /1aeT BO3MOXXHOCTb CO-
3[1aTh y3eJI C [IPaBON CTOPOHHL.

3. «BctaBka — HoBBbIN CMeKHBIN y3eJI Ilepel] TeKyIIHM)» J1aeT BO3MOXXHOCTb CO-
3[1aTh y3eJI C JIeBOM CTOPOHEIL.

4. llemdok eBo¥ kHOMKOW MBI 110 «HoBOMY cMexHOMY y3/y» JaeT BO3MOX-
HOCTb BHECTU Ha3BaHUe ISl CO3IaHHOIO Y3I1a.

5. BuinosiHeHue 1ie/Tuka MPABOM KHOIIKOM MBIITKM OOBIYHO MPUBOIUT K OTOOpaxe-
HUIO CIIHMCKA JOCTYNHBIX AeCTBHI /Jis paboThI C Y3JI0M:
PenaktupoBarts F2 M3meHeHne Ha3BaHUs y3i1a
N3meHuTs TeKCT B pegakTope |PopmarupoBanve mipudTa: BT, KypPCUB, >XKUPHBIN
mpudT, NOJYEepKUBAaHHWe, BbIDABHMBAHHWE, BCTaBKa
TabJIMIIBl, CO3JaHUe CIIMCKA, CO3[aHUe HyMepalun
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PepakTupoBaTh aTPUOYTHI

Cosnanue TabauIbl C aTpUOyTaMM II0J] Ha3BaHHEM
y371a

Ynanurs y3en

Y asienue ysja

Bripe3aTsb Ynanenue y3na M3 JaHHOIO MeCTa M BCTaBKa B JIpy-
rOM MecTe
KonupoBarthb KomnupoBaHue y37a ¥ BCTaBKa B JIDYTOM MecTe

KOHI/IPOBaTI) TOJIBKO 3TOT y3eJ

KonupoBaHue TOBKO 3TOTO y3/1a U BCTaBKa B JIpPyTOM
MecTe

BcraButh

BcraBka y3na

HoBbIi1 nomunHeHHBIH y3e1

Co3naHue HOBOTO Y3ia,
Y31y

IMOJYMHEHHOI'0 3d[IdHHOMY

HoBbli1 cMexHBIN y3eJlI I10cIe
TeKYyIIero

Co3gaHrie HOBOTO CMEXXHOTO Y3/1a HOJ CYIeCTBYIO-
IIIMIM Y3JIOM

HoBbli1 cMexHBIN y3eJ1 reper
TeKYIINM

COSI{aHI/Ie HOBOI'O CMEXHOI'0 Yy3Jla HaJd CYHIIeCTBYIO-
M Y3JIOM

Pa3BepHyTh/CBepHYTh Pa3BépTriBaHue M CBEpThIBaHKE IIOJJYMHEHHOI0 Y3I1a
IInkTOorpaMmel BcraBka nIMKTOrpaMM M3 IIPeyIoKeHHOI0 CIIMCKA
30ecy dce:

e Yiaajienue mocjemgHe MHKTO-
rPaMMBI

yIIElJIEHI/Ie ocjeHen IMUKTOI'PAMMBLI B IdHHOM Ya3JIe

e YnajseHue BCex MUKTOIPaMM

Y naneHue Bcex MUKTOTPaMM B JIAHHOM Y3JIe

JKCIIOPTHPOBATh BeTBb KaK
HOBYIO KapTy Alt+Shift+A

OKCIIOPT JAaHHOW BETBY B HOBYIO KapTy, T. €. IIepeH0C
B HOBOE OKHO, TJle C Hel MOXHO OTJieJIbHO paboTaTth
(B TJIaBHOM KapTe TMOSBJISIETCS CChUJIKA HA 3TOT JJie-
MEHT aCCOITMOTPaMMBbI)

$Popmar

Pabora c y3iom

Tun y35a — oBaJ, KpuBas

YBenmmuuTh MIpUPT y3j1a

YMeHbIIUTh MIPUPT y3i1a

Kypcus

Kupnbii

LIBeT y3ma

BricBeTsiuTh y3ei

POHOBBIM BT y371a

Y6paTb poHOBBIN LIBET y3iIa

LIBeT obiaka (06J1ako cO371aeTcsl B BCTaBKe)

IIBeT pebpa (mpsiMasi, KpYBasi, 3a0CTPeHHasl MpsMasi,
3a0CTpeHHasi KpUBasi)

TommnHa pebpa (kak y pOJIUTENIbCKOTO y3J1a, TOHKOe
pebpo, 1, 2, 4, 8)

BcraBka

Obako

N3obpaxenue u3 daiia (Alt+K)

Ccbuika (BeiOOp aiisia) — BcTaBka daitia 4epe3
CCBLIKY

Ccblka (TekCToBOe T10Jie)

Co3naTh CBA3b (BBIIEIUB MUHMMYM JIBa y3J1a) / MeX-
Iy y3JIaMU

Ctuian

H3mMeHeHMe CTUIS TeKCTa B PaMKdX y3Jid
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6. Eciin moiBecTr Kypcop K y3ily — TOSIBUTCSI 3HAYOK Ha TIOBOPOTE Y371a, U y3ea
MOXXHO IepPeHecTH B Pyroe MeCTO, IOTSHYB B HY»KHOM HallpaBJIeHUH.

7. @aly1 — 3KCIOPTUPOBATh — Kak... (BbiOWpaem dopmar, B Haiiem cirydae PDF).
CoxXpaHUTb CO3[JaHHYI0 aCCOIIMATUBHYIO KApTy CBSI3eH.

4.2.4. MenmansHas kapma

1. 3aiitu Ha cait http://www.spiderscribe.net/ (mpenBaprTe/ibHO 3aperiCTpHUpPOBaB-
IIKCB).

2. Co3narb HOBYIO MeHTaJIbHY10 KapTy — Create New Map.

3. 3ajath UMs Manku — Map name.

4. TobaBuTh onucadue JaHHOM manku — Description.

5. KimmknyTh 10 ukoHke «TekcT» W, ylepXyBasi KHOIIKOM MBIIIY, [epeTaluiuTh Ha
nosie. BBeCTH TeKCT.

6. OTdopMaTHpPOBaTh TEKCT IO XKeJIAHWIO: CIIpaBa Ha 3KpaHe MaHeslb GOpPMaTHpOBa-
HUS TeKkcTa. U3MeHUTh GOH OKHA, IPUPT, Kerib TeKcTa (pa3Mep MmpUQTa).

7. lllenIKHYTH 10 3HAKY «+» U CO3[AaTh HOBYIO BETBb.

8. KimnknyTh 110 vkoHKe «VI300paxeHue» U, yjiep>KHBasi KHOIIKOW MBIIIH, TlepeTa-
IIUTh Ha TOoJIe.

9. lenkHyTh Ha KHONKY 3arpy3ku Upload image u 3arpy3uTh nzobpaxkenue. Ot-
dbopmMaTUpoBaTh U300pakeHUe 10 >KeJlaHWIO: CIIpaBa Ha 3KpaHe MaHelb GOpPMaTUPOBAHUS
n300pakeHusl.

10. ITponenarh moxoxXxue IIarv C KAPTOM, KajieHAapeM, IokymeHTom Word.

11. BHecTu gonosHUTeNbHbIe U3MEeHeHUs] B paboTy C MeHTaJIbHOM KapTOU: B BepX-
Hel 4YacTu 3KpaHa HaxonauTcs IlaHenbhb MHCTPYMEHTOB: OTMeHa IOCJIeJHEero JerCTBUS,
I[eHTPUpPOBaHKe KapThl, U3BMeHeHre pa3Mepa, Iled4aTh, SKCIIOPTHPOBaHKEe KapThl, y/laJleHUe
KapTHI.

12. Tlocne okoH4YaHUs1 paboOThI C KApTOM HaXKaTh Ha Share (1101eUTHCS) — B IpaBOM
BepxXHEeM yIJTy 3KpaHa.

Private — YacTtHble (110 yMOJT4aHUIO) — KapTa BUHA TOJIKO BJIAJIEJIbIY U TeM, C KEM
aBTOp nogenwics (ykasarb 3JIeKTPOHHBIEe afipeca).

Public with the link — ObmenocTymnHas co cCbUIKOM — KapTa BUJIHA BCEM, KTO UMe-
eT cchUIKy. Bxon B akkayHT SpiderScribe.net He TpeOyercs.

Public on Internet — OnybnukoBanHast B HTepHeTe — kapTa BHMIHA U AOCTYIIHA
BCEM.

[Ipu BeIOOpe pexkxuMa PrivateB jieBoM 1ojie BBECTU CITMCOK JIIOflei, KOTOPbIM pa3-
pellleH J0CTyI K KapTe. Boibpath ¢popmaT gocrtyna: readers — Toinbko uTeHue, editors —
penakthpoBaHve. Haxkath KHOMKY Save (coxpaHutb). CoxpanuTh. IIpemocraButh nocryn
ogHOMY M3 ydacTHUKOB. Mym: BbiOpaTh pexkum Public on Internet, cxonvpoBats azpec
KapThl M COXPaHUTD B OT/EILHOM JIokKyMeHTe. HaxkaTb KHOIIKY Save (COXpaHUTD).

Haxath B BepxHell yacTu 3kpaHa Ha Export Map (skcnopTupoBaTh KapTy) U Bbl-
opatb popmar JPG.
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PA3JIEJT 5. METOANYECKHE PEKOMEHJAIINN
110 OPTAHUBAIINHN CAMOCTOATEJ/IbBHOHU PABOTbI
INDEPENDENT WORK GUIDE

5.1. PekoMeHanuu 1o opraHu3aIu padoThl C TEKCTaMHU IS YTeHHS

Y106l HAayuUTHCS MOHUMATh U IEPeBOUTh WHOS3BIYHBIA TEKCT, HEOOXOJMMO B
MepBYIO ouyepe/lb HAyYUTh CTy/IeHTa BbIIEISITh U MOHUMATh COJlep>KaHue Ha YpPOBHe MmekK-
cma, absaua v npednodiceHus, a Takke auddepeHITMpoBaTh OCHOBHYIO M BTOPOCTeNeH-
HYIO MH(POPMaIIHUIO.

OcHoBHble npusnaku mekcma: 1) c6a3Hocmyb; 2) memamuyHocmb (BCe Mpejjioxe-
HUS OObeIMHeHbl KaKOW-JIMOO OJHOW TeMOM); 3) ueabHOoCmb (WCIOJIb30BaHUE CPeJiCTB
CBSI3U MEX/1y TIPe/IJIOXKEeHUSIMU).

Tema mexkcma. Texct npeficTaBiiser coboi CIIOXHOe CyXXJleHHe, B KOTOPOM eCTb
TEeKCTOBBIN CYOBEKT (0 YeM FOBOPHUTCSI B TEKCTe?) U TEeKCTOBBIM IpeJIuKaT (UTO TOBOPUTCS
B TekcTe?).

TekCTOBBIM CyO'bEKMmoM SIBJIIeTCSl TeMa TeKCTa, KOTopasi HaXOJUT CJIOBECHOEe BbI-
pa’keHHe yallle BCero B 3ar0JIOBKe MJIM B CAMOM Hauajie TeKCTa.

TekcToBbIM npedukam TpeiCcTaBiisieT COOOM TPYIITY CYXAEHWM, pacKpbIBAIOIIUX
TeMYy TeKCTa, T. e. CaM TeKCT.

I'na6noe codepicanue mekcma. I1oHATE coepkaHrie TeKCTa — 3HAYUT YSICHUTh ero
TeMy U UJIel0.

Tema mekcma — 3TO NpeAMeT JJAHHOTO OMMCAHUS, T. €. TIpeJIMeT, siBJieHhe, COObI-
THe, 0 KOTOPBIX UET pedb B TEKCTe.

Hoesa mekcma — 3T0 T71aBHasi MBICJIb O JIAHHOM IIpeiMeTe, aBTOPCKOe OTHOIIIeHUe K
ONKChIBaeMOMY TpeAMeTy. Mies TekcTa — 3TO BBIBOJI, K KOTOPOMY JIOJDKEH TPUMTU YUTa-
IOIIUM TT0CJIe 03HAKOMJIEHUSI C COJlepXKaHHheM TeKCTa.

Tema yacTo coobiilaeTcsi B 3aT0JIOBKe WM B MIePBOM IpeyiokeHuHr TeKcTa. [[oHsATh
WIeI0 MO>KHO JIMIITb TIOCTIe TIPOYTeHUsl Bcero TekcTa. IHOrIa oHa He MeeT CJIOBEeCHOT'O BbI-
pakeHusl, TOT/Ia YATAIOIINN JIOJDKEH CaM CAeNIaTh OIpejieSieHHbIe BBIBOIbI.

OcHoBHoe codepicarue mekcma. J1jisi 5TOM 11U BBIIEJISIIOTCS 3JIEMEHThbI, B KOTO-
PBIX 3aKJIF0YeHAa OCHOBHAsl CMbICTIOBasi UHGopMalivs Tekcta. OHU Ha3bIBAIOTCS «KJIHOYe-
BbIMU ¢parMeHTaMu» (CJIOBO, CJIOBOCOYeTaHWe, MpeJJIodKeHre, TPYIIa IMpeyioKeHui).
Kaxxnipii1 ab3ar; nMeer KiroyeBoe IpejiokeHUe — «ab3aiHyio ¢pasdy», ecim ux o0beu-
HUTb, TO MOXXHO TIOJTyYUTh OCHOBHOE COJIep>KaHHue TeKCTa.

KittoueBoe mnpepyioxkeHre MOXXeET HaXOIUTBLCS: a) B BepxHeW 4yacTu ab3ara (Oedyk-
mu6Has CTPyKTypa — U3JI0’KeHHe MbICIIK OT 00IIero K 4acTHOMY); 06) B HUMXKHeN 4acTu ao-
3ama (UHOYKmMu6BHAast CTPYKTypa — U3JI0KEHHe MBICITH OT YaCTHOTO K OOIeMy); B) B BepX-
Hel U B HWDKHeH 4acTH (DaMOYHAs JIOTUYecKasi CTPyKTypa).

Jlpyrre nipefyioXKeHus TeKCTa MPeJICTaBJIsIIOT COO0M CIIOCOO JIOTUYeCKOro Pa3BUTHS
MBICJIA B ab3arie.

dopmut nepedauu uHgopmauuu. CyliiecTBYIOT ciiefiyiomiue GopMbl epeiauu UH-
dbopmaruu: coobueHue, onucaHue, hobecmbobaHue u paccyxcoeHue. Tak, spo camoro
MIPOCTOTO TUIAa UHPOPMAIUU — COOOIIEHHs] — COCTABJISIIOT OTBETHI Ha CJIeAyIoIre BOIIPO-
ChI: KTO, 4TO, KOT/Ia, TJle, KaK, To4emy.

B Tekcrax ncuxonoro-negaroruueckoro npodusis rnpeobiaiaeTr TUI UHGOPMAIUH O
CUTyallM{ WM TIOJIOXKeHUH Jiell, @ TakKXKe KOMOMHUPOBAHHBIN THIT MH(pOpManuu (cooliie-
HUe, Tlepejiadya BbICKa3biBaHUsl, MHPOpPMAILUS 0 COOBITUU WK daKTe, O CUTyalluy WIH T10-
JIOKeHUH JieJ1, pacCy>K/ieHue).
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OcHoBHbte Budbl mexcmoB s umeHus

1) yuebnuli;

2) xydootcecmBeHHblii (story — pacckas, play — nbeca, novel — pomaH);

3) HayuHblll U HayuyHO-nonyaspHyblil (research work — HayuHblli mpyd, theses — duc-
cepmauust; monograph — moHo2padpus; reference — cmamvs u3 cnpaBouHoll aumepamypbl;
article — scypHanbHass cmamows; notes — coobuleHue).

5.2. MeToau4yeckue pekoMeHAAIIUH VIS CTYAeHTOB
5.2.1. YmeHue ¢ NOJHBIM NOHUMAHLUECM NPOUUIMAHHOZ0

[lenb — MOJIHOCTBHIO MOHSIThH COflepXKaHue TeKCTa, BbIIeJIUTh [MIaBHYI0 MHGOPMAIIUIO,
repefiaTh CojiepykaHue, OIeHUTD ero, CPAaBHUTH C yKe N3BeCTHLIM paHee.

Aneopumm

1. [lepen yTeHMEM CIIPOTHO3UPYHTE TI0 3aTOJIOBKY COJlep>KaHUe TeKCTa.

2. YuTaiiTe TEKCT C MOJHBIM [TIOHUMaHUEM, T.e. CTapalTech Kak MOXHO TOYHee I10-
HATb COMlep>KaHre U CMBICT YATAeMOTO.

3. IIpoBepbTe, HACKOJIBKO XOPOIIIO BbI MOHSUIM COflepXKaHWe M CMbICT TekcTa. Jljis
3TOr0 HEOOXOIUMO:

— OTBETUTDb HA BOIIPOCHI K TEKCTY, TO3BOJISIIONIYE BhIIEIUTD JIeTaJIH;

— CaMOCTOSITETLHO ITOCTaBUTh BOTIPOCHI K TEKCTY;

— COCTaBUTb Pa3BepPHYTHIN IJIaH MPOYUTAHHOTO.

4. JIns moJrOTOBKY Nepeckasda TeKcTa HeobXoIuMo:

— HAUTH B TEKCTe U BBIITMCATh OCHOBHBIE KJTFOUeBbIe CJI0BA U BhIPDAXKEHUS;

— COCTaBUTb NOCJIEJIOBATENIbHOCTD (PAKTOB U COOBITHM;

— V3JIOKUTD CofIepKaHKe TeKCTa C OTIOPOM Ha KITIOUeBbIe CJI0BA U BbIPAYKEHMUSI.

5. [lng xapakmepucmuku Kakoro-imbo oobekTa TeKcTa Heob6X0IUMO:

— OIpeeNIuTh 0ObeKT XapaKTePUCTUKH;

— BBINKCATh CJIOBA U BbIPAXKEHUs, OTHOCSIIIHECS K OIpeiesisieMOMY OOBeKTy;

— OIMCcaThb 0OBEKT;

— BBICKA3aTb CBOE MHEHHE O HEeM.

6. Jl;is moaroToBKM BbickasbiBaHus 1o pobieMe TeKCTa Clieyer:

— OIpeieJIUTh UCXOIHbIN Te3HUC;

— OIpeieJTUTh OCHOBHOM MaTepuall Jijisi apryMeHTHPOBAHUS;

— BBINHUCATh KJTFOUEBBIE CJI0BA U CJIOBOCOYETAHMS;

— apryMeHTUpPOBaTh TEe3HC;

— MPUBECTH TIPUMepHhI.

7. Insa obcyscdeHust npobiembl TeKCTa Cleyer:

— BBIJIEJTUTD TIpeIMeT 00CYKIeHuS;

— BBIJIEJIUTH MHGOPMAIIUIO O TIpefiMeTe;

— BBINUCATh KJIFOUEBbIE CJI0BA U CJIOBOCOYETAHMUS;

— BBIPA3UTh CBOE OTHOIIIeHHe K MpeMeTY;

— apryMeHTUPOBaTh CBOIO TOUKY 3PEeHUS.

8. lnst pecpepupobarus TekcTa HEOOXOIUMO:

— 3a(PUKCUPOBATh OCHOBHBIE OTIOPHBIE IMYHKTHI;

— pacripeiesiiTh UHQPOPMAITHIO TT0 CTelleHH BayKHOCTH.

9. lnis aHHomupoBaHus TekcTa ciefyer:

— 3a(PUKCUPOBATh TEMY U ITIaBHYIO MbICJIb;

— BBIPA3UTh CBOE OTHOIIIEHHE.
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5.2.2. YmeHue ¢ noHUMaHUeM 0CHOBHO20 codeplicaHus

[enpb — nmomy4uTs 06111yI0 MHGOPMAILIUIO O COJIeP>KaHUU TeKCTa, BbIJIeJIUTDH TJIaBHYIO
MBICJTb, BBICKA3aTh CBOE OTHOIIIEHHe K TIPOYUTAaHHOMY.

Anzopumm

1. Tlepen uTeHreM CIIPOTHO3UPYITE T10 3arOJIOBKY CO/Iep>KaHHUe TeKCTa.

2. YuTaiiTe TEeKCT C IOHUMaHWeM OCHOBHOTO COjiep>KaHHsl, TO eCTb CKOHIIeHTPUPYM-
TeCh Ha OCHOBHBIX (paKTaxX TEKCTa, OMyCKasi BTOPOCTelleHHY10 UHOPMAIIUIO;

3. CrapaiiTeCch OXBAaTUTh B3IVISAJIOM BCe IpeJjIoKeHre WK ero 4acTh;

4, CrapaiTech IorafiaTbCs O 3HAYeHNH He3HAKOMbBIX CJIOB WJIM 0OpaTHTeCh K CJIOBapIo;

5. Bo BpeMs uTenus mogdepKUBaiTe WM BBIMCHIBAMTE CJIOBOCOYETAHHUS U IIped-
JIOXKEeHUsI, HeCyIre OCHOBHYIO0 UHGOPMaIUIO.

6. [TpoBepbTe, MOHSUIU JTU BbI OCHOBHBbIE (aKThl TEKCTA, ONIPe/ieJIUTe ero OCHOBHYIO
MBICJIb. J1J15 3TOro HeOOXOIUMO:

— BbIOpATh 3ar0JIOBOK M3 MpeJjlaraeMbIX BApUAHTOB WK CHPOPMYIHMPOBATh CaMOMY;

— pa3JeNiuTh TeKCT Ha CMBICJIOBBIE OTPE3KHU;

— OTBETUTb HAa BOIIPOCHI, BBIJIEJISIOIEe OCHOBHYIO HHMOPMAIIHIO.

7. J1J1s1 TOATOTOBKY BBICKA3bIBAHUS CJIe/TyeT:

— cpopMyIMpoBaTh ITIABHYIO MBIC/Ib TEKCTa;

— CKa3aTh, YTO BbI Y3HAJIKA HOBOTO;

— KpaTKO U3JI0KUTh OCHOBHbBIE UJIeU TeKCTa;

5.3. PekoMeHaIuu il HalMcaHuA pedepaToB, aHHOTAITUI

Pedepar, cocraBieHHbIN TI0 OJJHOMY HWCTOYHUKY, HA3bIBAETCS MOHO2PAPUUECKUM.
CrpykTypa pedepara cTporo ycraHoBjeHa. OH COCTOWT U3 JIBYX 4YacTei: 3a20/10604HOU U
cobcmBeHHo pedpepamubHoli. B 3arooBOYHOM YaCTHU OTPaXkaeTcsi Ha3BaHUe MepBOUCTOY-
HUKa, paMUivs aBTOpa M OuOMorpaduyeckre JaHHble (MeCTO U3[aHUsl, U3AaTesIbCTBO,
roj U3JgaHusl).

Tekct cobcTBeHHO pedepaTMBHOM YaCTH CTPOMTCSI HAa OCHOBe BbIJIeJIEHHBIX TIPU
YTeHUM KIJIIOYeBBbIX CJIOB W KIIIOUEeBBIX (parMeHTOB, OOJBIIMHCTBO M3 KOTOPBIX MOTYT
OBITH TEPMUHAMU B JAHHOW CIIelIMaJIbHOM 00JIacTH.

Pedepat, cocTaBiieHHbIN 0 HECKOJILKMM paboTaM Ha OJIHY TeMy, Ha3bIBaeTcsl 00-
30PHBIM.

5.3.1. PexomeHOyemble Kauwe ons oopmneHus
pedepama Ha aHz2nuUIiCKOM A3bIKe

The Paper is called = The title of the Paper is...— Ha3Banue pedepara...

The theme of the Paper is... — Tema pedepara...

It is spoken about... -T'oBopurcs o...

It is said in brief that... — Kpatko rosopurcs o...

Reader’s attention is drawn to...— BHrMaHue ynTaresel pyBJIeKaerT. ..

The text gives information about... — Tekct naet nudopmaruto o...

The following facts are stressed in the article...— B crartbe noguepkuBatorcs ciefyro-
e QakThl...

The content of the text includes...— Conep>xanve TekcTa OXBaTbIBaeT. ..

The text is devoted to the problem...— TekcT nocssien npobieme...

The articles are taken from... — CtaTbu B3SITHI U3...
In the article it is analyzed... — B cratbe ananisupyercs...
The author characterises... — ABTOp xapakTepusyer...
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The author emphasizes ... ~ABTOp nojTuepkUBaeT, 4ToO...

The author suggests... — ABTOp mnpejiaraer...

The author considers that... — ABTop cuuTtaer, 4To0...

The main (sufficient) part of the research work contains... — I'1aBHast yacTh Hccieno-
BaHUSI COTIEPKUT ...

The text contains statistics about...— TekcT cojiep>xUT CTaTUCTHUKY O...

In the introductory part the author touches upon...— Bo BcrynutensHOM yactu aBTOp

KacaeTcs. ..
At first it is depicted that... — Bo-niepBbix, uzobpaxaercs. ..

Secondly it is revealed that... — Bo-BTopbiX, 06HapyXuBaeTcs, 4To...

First of all, it is stressed that... — Brauasne ynapenue fenaercs Ha...

The author underlines that... — ABTop noguepkuBaer, 4To...

In concluding paragraphs, it is pointed out...— B 3akmtounTenbHbIX Maparpadax ykasbl-
BaeTcs Ha...

Summing up the information... — I[TogBoss uror...

5.3.2. Aneopumm cocmabnenus pedepama

1. OdopmuTte 3aroI0BOYHYIO YaCTh: 3alMIINTEe Ha3BaHKe IePBOMCTOYHUKA, (pamu-
JIMIO ¥ MHUIMAJIbl aBTOpaA (aBTOPOB) U OubMorpaduueckue 1aHHbIe.

2. IlponymepytiTe ab3aIibl TEKCTA.

3. TIpocMmoTpuTe TEKCT U ompeJieJIuTe ero IJlaBHYIO TeMY.

4. BHUMareJbHO YMTasl TEKCT 10 ab3alam, omnpejieJIuTe TeMy U MOJTeMbI KaXKI0T0
ab3ara ¥ 3anuilrTe UX BMecTe C HOMepoM ab3a1ia B BUJle KIIIOUeBbIX CJIOB U BbIPAXKEHHUHU.

5. Takum o6pa3oM Bbl COCTaBUTe JIOTUUECKUM TIJIaH TEKCTa.

6. O6aymaiiTe OCIeAOBaTEIbHOCTb PACIONIOXKEeHUs ITYHKTOB TIaHa.

7. BbibepuTe u3 Kaxjoro abzara kitoueBble ¢pparMeHThl (OT/ie/ibHbIe CJI0Ba WIA
CJIOBOCOYETaHUS), KOTOPble XapaKTepU3YIOT BbiJleJIeHHbIe BaMU TeMbl U TOJITEMbI, 3ally-
muTe ux. Tak BBISBIISIOTCSI CMBICJIOBBIE PSIJIbI.

8. Ha marepmasie CMBICJIOBBIX PSIIOB COCTaBbTe TeKCT pedepaTa, UCIOJb3ys CBS-
3ylolliye creriduuecKkre BhIpaXkeHus U S13bIKOBbIe KIIUIIIe.

9. IlpouwuTaiiTe cocTaBiieHHBIN TeKCT pedepara U OTpeaKTUPYUTe ero.

10. YkaxwuTe cBOlO paMUIIMIO U UHUILIMAIBI, $aKyIbTeT, KypC, HOMep IPYIIbl U

Jary.
5.3.3. Knuwe onsa oocycoenusn pedpepama

To my mind the Paper is... — [Ilo Mmoemy MHeHu10, pedepar...

From my point of view... — C Moeli ToUku 3peHus. ..

It seems to me that... — Mue kaxercs, 4To...

I would like to express my own opinion on the problem... — Xorenoce 65! BbI-
CKa3aTb CBOe MHEeHHe 110 MpobiieMe...

I would like to clarify... — 5 xoTesn 661 KOE-4TO IPOSICHUTb. ..

I would like to tell something else... — I xotesn ObI ckazaTh cienyrolee...

I would like to add... — 51 xoTes ObI 1OOABUTE...

An example of this would be... — IIpumepom sToro Oyner...

For example, ... — Hanpumep...

The point is that... — Cmbici B TOM, 4TO...

O6cyxnenue

I disagree with the position of the author. — 4 He cornacen c nosuriueii aBTopa.
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I do not share the author’s point of view. — {I He pa3zesisito TOUKy 3peHust aBTOpa.

I have just the opposite idea. — Y MeHst TpOTUBOMOJIOXKHOE MHEHHUE.

I can’t agree with the author’s opinion. — § He Mory pa3nenuTb MHEHHe aBTOpa.

Cormnacue

I do share the author’s opinion that... — 5 pa3nensto MHeHMe aBTOpa B TOM, YTO...

I agree with your point of view that... — $I coryacen c Bameit Toukoi 3peHus,
9TO...

You are defenitely right that... — HecomHenHo, BbI 11paBbl, 4TO...

I find this Paper interesting / important. — { HaxoXXy gaHHBIM pedepaT UHTepec-
HbIM / B&KHBIM.

There is no doubt that... — Her comuenuti B ToMm, 9ToO...

It goes without saying... — be3 comHenuy, ...

CoMHeHuUe

I am not quite sure that... — 51 He BnoyiHe yBepeH, B TOM 4TO...

It eems to me doubtless because... — 3To kaXkeTcss MHe COMHHUTEJIbHBIM, [TIOTOMY
qTO...

I agree to the point but...— 4 cornacesn c atum, Ho...

I suppose you are right but... — IIpenmnonarato, 4To BbI PaBkbl, HO...

I would like to mention that... — XoTesoch Obl yIOMSHYTb, YTO...

TpeboBanue, mpocbba

I would like to ask a question... — 51 xoTes 651 3a1aTH BOIIpPOC. ..

Could you tell me more about... — He Moryim 651 BbI pacckasats O...

Do you know anything else about... — 3HaeTe 1 BbI elie 4TO-HUOY/Ib O...

Can you confirm the fact? — Ber moxeTe nogrBepauTs... ?

I would like to ask you to tell your opinion about... — 51 xoTesn 651 Bac onpocuThb
BbICKA3aTb CBOE MHEHHUE O...

5.3.4. AunomupoBanue mexkcma

AHHOTaIMs — KOPOTKasl CIIpaBKa O Ie4YaTHOM IMPOM3BeJIeHUU, HU3JararoIas cojiep-
’KaHUe B BUJIe IIepeyHsi ero OCHOBHBIX BOITPOCOB. AHHOTAIIMS AaeT IpefiCTaB/IeHUe TOJIbKO
O xapaKTepe OpUrvHasia (KHUTA, CTAThs U T. [I.), O €ro CTPOeHuH (llepedeHb BOIIPOCOB), O
ero HazHayeHUM (Ha KOI'0 OPUTMHAJI paCCYMTaH), a TakXke 06 oObeMe opUrvHasa (Koiaude-
CTBO CTPaHMIT). AHHOTAITMU ITHIITYTCS KaK Ha SI3bIKe OPUTHHAja, TaK U Ha POJIHOM SI3BIKe.
[Tpu cocraBieHWHd aHHOTAIUU HCIOJIBb3YIOTCS sI3bIKOBbIe Kiuiie. O6beM aHHOTAIUU CO-
craBisieT 0,5 CTpaHUIIBI.

CTpyKTypa aHHOTaIuu cTabmwibHa. OHA COCTOUT U3 3ar0JIOBOYHOM YacTH (Ha3BaHHe
opuruHama, dbaMuIusl aBTOpa, U31aTeJIbCTBO, MECTO U JaTa M3JaHus u jap.). Hamvcanue
CcOOCTBEHHO aHHOTAITMX HAYMHAETCS C YTeHHUs TeKCTa U HyMepamnuu ab3areB, orpe/iesseT-
Csl BeflyIasi TeMa TeKCTa, TeMbl U MOATEeMbl KaXk/Ioro ab3ara, CoCTaBieHHe JIOTUYeCKOTo
TJIaHa TeKCTa B BUJle TIepeyHsl TeM U TOJITeM TeKCTa.

Kiuie, vcnosnb3yemMble pYU COCTaBJIEHUM aHHOTAIIUU:

a) Kauwe, HaAUUHarouue aHHomauuro u 66odsuiue 6 2nabHyro memy:

The article (text) is called...

The title of the article (text) is...

The article (text)is published in...

The article is printed in...

The article consists of...

The article is devoted to...
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The text touches upon the probleme...

In the introductory part the author points out...

6) Kauwe, opopmastouiue 0CHoOBHYH MblClb npoudBedeHus:

The author raises the problem of...

The main part of the text informs about...

The article contains statistics about...

c) kauwe, opopmastouiue 6oi600bl abmopa opuuHana:

In the concluding paragraphs it is pointed out...

Summing up the information it is important to say that...

Generalizing the information, it is necessary to say that...

B KoHIle aHHOTAIlMK yKa3bIBalOT GaMWINIO, UHUIMAJIBI COCTaBUTENs, $aKyJIbTeT,
KYpC, TPYIIIY, IaTy COCTaBJIeHUS.

Hanpumep:
Summary

The article is called ‘English for Specific Purposes in Russia: a Historical Perspec-
tive’. The article is published in Journal ‘ESP Russia’ in January, 1996. Volume 1. It is
written by Tamara Nazarova, Professor of Moscow State University. The article is devoted
to historical development of an approach of language teaching which is directed by specif-
ic and apparent reasons for learning.

The author raises two problems for identification. The 1st is: What is the meaning of
the word ESP? And the 2nd: How to use it?

In the concluding paragraphs it is pointed out that ESP methodology has been con-
sistently applied to intellectual communication at large. Summing up the information it is
important to say that as it is shown, terminologies of usage differ in various sciences, but
the category of reproduction allows the learner to acquire proficiency in the use of neutral
‘prefabricated units’.

5.4. PekoMeHanuu Uit pa3padoTKH IPOEKTOB

IIpoekTHOE OOy4eHUe IpefCTaBiisseT COOOM TeXHOJIOTUIO aKTUBHOM ITO3HABATEJIb-
HOM J1esITeIbHOCTH CTYJIEHTOB, B OCHOBE KOTOPOM JIeXXUT pa3pab0TKa B XOJie CaMOCTOSI-
TeJIbHOW (TPYNIOBOM WM WHJIUBUAYaJIbHOM) MCCIe0BaTeIbCKON J1esITelIbHOCTH pa3ivd-
HbIX TUIIOB IIPOEKTOB — IIepPCIIeKTUBHBIX 3aJIaHWM, HAIlpaBJIeHHbIX Ha pellleHue 3a/1ad
MIPaKTUKHU.

Y4acTHHKM TPOEKTHOM AesTeJIbHOCTH JOJDKHBI OTBETUTh Ha BOITPOCHI:

1. YUto sBMsieTCsI 11eJ1bI0 TPOEKTHOM JIeITeIbHOCTU?

2. B 4em akTyasibHOCTb (OPUTUHAIBHOCTD, [IEHHOCTD) Meu ITPoeKTa?

3. Ha pellleHre kakvx 3ajja4 MPaKTUKW OH Oy/ieT HarpasJieH?

4. KakoB OypeT pe3ynbTatr (IIPOIYKT)?

5. 'me oH MoxeT OBbITh IPpUMEHeH?

6. Kak oH MOoXXeT U3BMeHUTh CUTYyallUi0?

Tunwt npoekmob 6 Gyse:

— uccnedoBamenbCcKue TTPOEKTHI, MOYMHEHHbIe JIOTHKe UCCIIeJIOBAaHUSI U UMelollre
CTPYKTYPY, IPUOJIM>KeHHYIO WU TTOJTHOCTBIO COBIIQJIAIOITYI0 C HAYUYHBIM HCCIIeJIOBAHUEM;

— UHEOPMAUUOHHbIe TIPOeKThbl (MOIyJib MCCJIe[IOBAaTeIbCKOr0), HAlpaBJieHHble Ha
MOMCK, 3HAKOMCTBO U IIpeficTaBjieHre UHGOPMaIluy;

— NPAaKmMuKoopueHmMupoBaHHble TIPOeKThI, UMelole MpodeCcCUOHAIbHYI0 HalpaBs-
JIEHHOCTb, pe3yJibTaT KOTOPbIX OPUEeHTUPOBAH Ha COIUa/IbHble MHTepeChl CaMUX CTYJIeHTOB.
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[Ipomecc paboThl Haj MPOEKTOM MHOIOCTyNeHYaThii. B Tabimie mnpeacTaBieHbl
3Talbl U CoJiepXKaHKe MMPOeKTHOM JIesTeJIbHOCTH.

Jranbl padboThI

Copepaxanue padoThI esITeJIbHOCTh CTYJIeHTOB

HaJI IPOeKTOM p P o R4

ITodzomo6ka OrnpenenieHrie peaJibHOM CUTYaIlH, ee | AHAJIM3UPYIOT CUTYAIMIO, BbI-
OCMBICJIeHUe, POXKIIeH e 3a/laur SIBJISIIOT TIPO0JIeMy, pacCMaTpH-
(mpobJieMbl) U3 ONMCAHUS CUTYallUK, |BalOT aKTyaJIbHOCTD ee pellie-
MOCTaHOBKA BOIIPOCOB HUS

IIpoero3upobarue | [IporHo3 nu3amMeHeHUs1 CUTYaIuy, 1o- | O6cyxaatot. [[porHo3upyoT.
U UenenonaeaHue |CTaHOBKA JIMYHOCTHBIX Y KOJUJIEKTUB- | OmnpenessioT 1eiu
HBIX ITeJIel, UX OCO3HaHUe

Inanupo6anue OrnpeneneHrie ICTOYHUKOB, ClIOCOOOB | PazpabaThIBatoT 1iaH Ae-
cbopa u aHanm3a nHGopmauu, Gopm |cTBu. OnpeesisitoT U pachpe-
IIpeJiCTaB/IeHus] pe3yJIbTaToB. YCTa-  |JeJIioT 3a/1a4uu. BripabaTbiBa-
HOBJIEHHe KpUTepueB OIleHKH Ipo- 10T KpUTEpPHH OIIeHKU pe3yiib-
11ecca 1 pe3ybTaToB. Pacripeniesienye |TaToOB

3a/1a4 MeXXy YjieHaMH TPYIIIT

Peanuzauus C6op nnpopmaru. Pabota Haji 11po- | BBITIOMHSIOT CBOIO YacCTh IPO-
eKToM. PellleHre MpoMeXxyTOYHbIX ekta. [I[pomexxyTouHoe 06Cyx-
3ana4. [lomy4yeHue 3amyiaHMPOBaHHBIX |JleHHWe X0Jla pealn3alyy Ipo-
pe3yJbTaToB eKTa

OdgopmneHue u | Popmbl NpeJiCTaBIeHHS] YCTHOTO U OTumMTBIBAIOTCS, 0OCY>K/IAIOT,
npedcmabneHue |MUCbMEHHOTO oT4deTa. ONMOHUPOBA- |TPECTaBIISIOT Pe3yJIbTaThI IS

HUe BHEeJIPeHUsI B IPAKTUKY
Monumopure u  |HHTepriperaniyst U aHanus nporecca | AHaJIU3UPYIOT, UHTepIIPeTH-
pedgaexcus Y pe3ysbTaTa. BHelHss onieHka. Pe- |pytoT, o1leHMBaloT B XOJie KOJI-

¢drexcys CTyJIeHTOB 110 IOBOJly aB-  [JIEKTUBHOT'O OOCY>KIeHHs U Ca-

TOPCTBA B IpoekTe. POpMyIMpoOBa- | MOOIIEHOK
HUe BbIBOJIOB. HoBoe 11esienosiaranve

Ilapamempul BHewHell oueHKU npoekma:

— 3HAYMMOCTD U aKTyaJIbHOCTb ITPO0OJIeMbI;

— KOPPEeKTHOCTb HCII0JIb3yeMbIX METOA0B UCCIIeIOBAaHUS 1 00PabOTKU MTOTy4eHHbIX
pe3yJIbTaToB;

— AKTUBHOCTb KaXX[J0I'0 YJIeHa IIPOeKTHOW IPYIIIbLI B COOTBETCTBUU C ero MHVBU-
IyaJIbHBIMU BO3MOXXHOCTSIMU;

— XapakTep MPUHHUMAaEMbIX pellieHruH, 00IeHus, B3aUMOIIOMOIITH;

— WIyOMHA NMPOHUKHOBEHUs B IpobJieMy, MpHUBJieYeHHWe 3HAHWM U3 JAPYrux obiia-
CTeu;

— 3CTeTHKa 0GOPMJIEHUS Pe3yJIbTaTOB MPOEKTa;

— yMeHHe apryMeHTUPOBaTh, IOKAa3bIBaTh, JejlaTh BbIBOJbl M 3aK/II0YEHHs, OTBe-
YaThb Ha BOIIPOCHIL.
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5.5. O01IHe MpaKTHYeCKHUe PeKOMEeH/ AU ISl H3y4YaloIUX HHOCTPAHHBIH SI3bIK

BrajieHvie MHOCTpaHHBIM SI3bIKOM Ha COBPEMEHHOM 3Talle pa3BUTHs 00OIlecTBa WI-
paeT BaXkKHYIO poJib B GOPMUPOBAaHMH JIMYHOCTHU 4YeJIOBeKa, CBUETENIbCTBYeT O ero BBICO-
KOM 00pa30BaTesIbHOM U KyJIbTYPHOM YpOBHe. M3y4eHue MHOCTpaHHOTO f3bIKa, C OJHOMU
CTOPOHBI, 3aHATHe JI0BOJILHO YBIIeKaTellbHOe, a C JIPyroM — O4YeHb Herpocrtoe. ITomumo
VHTepeca U KeJlaHUsl OHO TpeOyeT OOJIbIIMX YCUIMK U TepIieH!rs], 3HAYUTeIbHbIX BpeMeH-
HBIX 3aTpaT, HOCTOSIHHOM CUCTEMAaTU4YeCKON pabOoThI.

J1J1s1 opraHy3anuu yCIelllHOM CaMOCTOSITelIbHOW paboThI 110 OBJIAJIeHUI0 MHOCTPaH-
HBIM SI3BIKOM IIpejijlaraeM BaM HEeCKOJIbKO IIPaKTUYeCKUX COBETOB:

1. PerynsgpHO 3aHMMaiTeCh s3bIKOM. He nomyckaiiTe JUIMTeNIbHBIX 1epepblBOB, TaK
KaK Iporiecc 3a0bIBaHMS MHOSI3bIYHOM MHPOPMALIUK IIPOMCXOJUT OBICTpee, 4eM B POJIHOM
A3bIKe.

2. CocraBiisiiTe COOCTBEHHBIM IUTaH pabOTEI HAJ| SI3bIKOM Ha JIeHb, HeJleJIt0, MeCsIl U
CTapanTech ero BBIIOJIHATE.

3. dukcupyiTe CBOU IOCTW)XEHHsS B U3y4YeHUMM WHOCTPAaHHOIO s3blka. llomuwuTe,
A3bIK — OecripeiMeTeH M Oe3rpaHUyeH, U KaK[0e YCBOEHHOe CJIOBO WM SIBJIeHHe SI3bIKa
oboraiaeT Baly 3HaHUS.

4. CrapaiiTech CesiaTh CBOM 3aHSITUSI pa3HOOOpA3HBIMU U UHTEepeCHBIMH, HCIIOJIb-
3ysl pa3/InuHble BUJIbI AesiTeIbHOCTU: pabOTy HaJl IPOM3HOIIEeHHEeM, BBIIIOJIHEHWe TpaMMa-
TAYeCKUX YIPaXHEHWH, IepeBOJl, YTeHWe BCIIyX, IPOCIIyIIMBaHWE ayAuOKacceT, IIPO-
CMOTP TeJlelIporpamM, BUIEOKacCeT WIA JIUCKOB C IIOBTOPEHHWeM U UMUTAler AUKTOpa,
COCTaBJIeHWe HeOONbIINX CUTyallud M pacCKa3oB, MCIOJIHEHHe [eCeH Ha WHOCTPAaHHOM
A3bIKe U JIP.

5. Crapaiitech 60JIbIIIe YYUTh HAU3YCTh CTUXOB, [TeCeH, CUUTAIOK, TIOTOBOPOK, JUa-
JIOTOB, BBIP@KEHUI pedeBOr0 3THKeTa, (pparMeHTOB TeKCTOB. Bce 3TO TpeHupyeT Bairy
[IaMATh, PaCIIUpseT Ballld 3HaHUS MHOCTPAHHOI'O s3bIKa.

6. bynbTe HaCTOMYMBBEI U TeplleJIMBBl B U3y4YeHUH $3bIKa. 311eChb, KaK HUTAe, Heu-
CTBYeT IIPUHIIMI Ilepexo/ia KOJIM4YeCTBeHHbIX U3MEeHeHN! B KaueCTBeHHble. by/ibTe akTUB-
HbI, Y4aCTBYWTe BO BCEX MEpOIIPUATUSX Ha WHOCTPAHHOM $3bIKe, HacTpauvBalTeCh Ha
ycnex U JobuBanuTecs ero.
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